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In the ‘Post Job pop-up box...
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Your job will be filtered to the top of search results assuming it matches the criteria the job seeker is looking for. Please be as specific as possible in

the details you provide below. Skills

Add a skil

Title *

Use single words or small phrases for skills (limited to 40 characters), for example: Accounting, Marketing Design, etc. Hit your tab or enter key to

separate.

Description *
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Location *
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Industry

Position
: Post On
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Education Level
Leave blank to post job indefinitely.

External Application Link

Experience Level

Provide an external application link if you do not intend to use Jobspeaker to process applications.

* Approval may be required befare your job appears on a school board. POST

Enter all the details of the position
You can also include a link to an external application

At the bottom, there are 2 boxes, one to post the job only to the college you are working
with or “Post to Jobspeaker Board” -which will publish your job to all students on
Jobspeaker across the state



S kil Is e —— T ——— The skills section of the job posting
- is important because it will help ensure
: the opportunity you are posting will
S i S L e i 7 be advertised to the right candidates with
the qualifications you are looking for...

excel x | Vitals x [JEGEIEEL

Use single words or small phrases for skills (limited to 40 characters), for example: Accounting, Marketing Design, etc. Hit

your tab or enter key to separate.

st -
Damenption Flle~ EdR- Inseri= \View= Fomai-

...think of the necessary skills your
desired candidate will need in order
be successful and input them in the
skills bar. Try to keep them to one

Fome=~ B F E X X E E E 3 3 &

— o 0 word (2 at most). If the skill exists
. o the database already, a dropdown
e will appear, if not, just hit enter te

Extamnal Application
Link

input each skill.

Sr=wds 2- axieme| eppl oo on Ik W yee 4o nt Irtend 4= cye _obapecke- to precson epplioetiors
Paost Job to the Following Boards:

School Boards [ Faar cotega

[ Past i Jotapasicr lob Baard.



07/31/2018 n

Click ‘Post’ and you are done!

b indefinitely.

External Application Link

Provide an external application link if you do not intend

* Approval may be required before your job appears on a school board.
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