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3. Credit Program Approval Standards 
Covers all aspects of the curriculum development submission process for 
Chancellor’s Office review and then chaptering of credit programs as per Education 
Code § 70901.b(10). This includes program development standards, submission 
requirements, approval criteria, supporting documentation, requirements for local 
approval and regional recommendation, and submission categories. 

Noncredit Curriculum

1. Introduction to Noncredit Program and Course Approval 
Provides overview of curriculum regulations and includes a brief history of curriculum 
approval, outlines the legal authority and roles of state and local entities and 
explains the underlying minimum conditions and open courses regulations and 
how they interact with curriculum development and approval. It also provides a 
brief introduction to the Chancellor’s Office review process and then chaptering of 
noncredit programs per Title 5 § 55150, the Chancellor’s Office curriculum inventory 
system, and a list of acronyms and definitions for common curriculum and approval 
terms, concluding with the Development Criteria for Curriculum statement endorsed 
by the California Community Colleges Curriculum Committee.

2. Noncredit Course Criteria and Standards 
Provides a general overview of noncredit courses, including development guidelines, 
review criteria, and chaptering and approval standards for courses.

3. Noncredit Program Criteria and Standards 
Provides a general overview of noncredit programs, including development 
guidelines, review criteria, and chaptering and approval standards for programs.
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SECTION 2:  INTRODUCTION TO PROGRAM AND COURSE APPROVAL
This section provides an overview of program and course approval and identifies portions of 
the Handbook relevant to credit and noncredit curriculum.

• History and Legal Authority for Curriculum

• Development Criteria

• Open Courses

• Curriculum Regulations



20 Program and Course Approval Handbook 
California Community Colleges


































































































































































































































































	Program and Course Approval Handbook
	Table of Contents
	PART I: OVERVIEW OF CURRICULUM AUTHORITY AND APPROVAL
	SECTION 1: AN OVERVIEW OF PROGRAM AND COURSE APPROVAL
	Overview
	Credit Curriculum
	Noncredit Curriculum


	SECTION 2: INTRODUCTION TO PROGRAM AND COURSE APPROVAL
	History and Legal Authority for Curriculum
	Background
	70901 : Board of governors; duties; rules and regulations; delegation; consultation
	58050 : Conditions for Claiming Attendance.

	Minimum Conditions
	Approval by the Chancellor
	Chancellor’s Office Curriculum Review
	Annual Course and Program Certification


	Development Criteria 
	Criteria A: Appropriateness to Mission 
	Criteria B: Need 
	Criteria C: Curriculum Standards 
	Criteria D: Adequate Resources 
	Criteria E: Compliance 

	Open Courses
	Curriculum Regulations
	Definitions and Terms
	Catalog Description
	Objectives
	Course Content
	Instructional Methodology
	Examples of Assignments
	Methods of Evaluation




	PART II: CREDIT CURRICULUM
	SECTION 1: CREDIT COURSE CRITERIA
	Criteria for Credit Course Submissions
	Criteria for Data Elements 
	CB01: Department and Number
	CB02: Course Title 
	CB03: Taxonomy of Programs Code 
	CB04: Credit Status
	CB05: Transfer Status
	CB06: Course Units Maximum 
	CB07: Course Units Minimum 
	CB08: Basic Skill Status 
	CB09: Student Accountability Model (SAM) Priority Code 
	CB10: Cooperative Work Experience 
	CB11: Course Classification Status
	CB13: Educational Assistance Class Instruction (Approved Special Class)
	CB21: Prior Transfer Level 
	CB22: Noncredit Category 
	CB23: Funding Agency Category 
	CB24: Program Status 
	CB25: Course General Education Status
	CB26: Course Support Course Status
	CB27: Course Upper Division Status
	District Governing Board Approved
	District Governing Board Approval Date
	Catalog Description

	Criteria for the Course Outline of Record
	COR Components Required for Credit Courses
	Unit Value
	Contact Hours


	SECTION 2: CREDIT COURSE STANDARDS
	The Course Outline of Record
	COR Components Required For Credit Courses
	Recommended Elements For Credit CORs

	Course Types and Definitions
	Program Applicable
	Degree-Applicable
	Nondegree-Applicable
	Stand-Alone
	Experimental and Special Topics Courses


	Standards for Approval 
	Associate Degree-applicable Credit Courses
	Grading Policy
	Units
	Intensity
	Prerequisites and Corequisites
	Basic Skills Requirements
	Difficulty and Level

	Nondegree-applicable Credit Courses 
	Grading Policy
	Units
	Intensity
	Prerequisites and Corequisites


	Standards for Credit Hour Calculations
	Standard Formula
	Definitions

	Fractional Unit Awards and Minimum Thresholds
	Cooperative Work Experience Formula
	Clock Hour Programs
	Local Policy
	Open Entry/Open Exit Course Credit Calculation

	Other Course Types and Standards
	Standards for Conditions of Enrollment
	Credit Course Repetition
	Repeatable Courses
	Courses Required for CSU or UC Major Requirements
	Intercollegiate Athletics Courses
	Intercollegiate Competition Courses

	Standards for Distance Education
	Standards for Open Entry/Open Exit Courses
	Cooperative Work Experience Education
	Independent Study Courses
	Standards for Correspondence Education
	Educational Assistance Class Instruction (Approved Special Class)
	Apprenticeships
	Contract Education
	Title 5, § 55170 Contract Courses



	SECTION 3: CREDIT PROGRAMS CRITERIA AND STANDARDS
	Overview of Credit Programs
	Program Types
	General Baccalaureate Degree Standards
	Lower Division Coursework
	Upper Division Coursework
	Criteria for Approval
	Program Narrative

	General Associate Degree Standards
	Standards for Written Expression, Mathematics, and Reading Competency and satisfactory completion of a course in Ethnic Studies

	Associate Degree for Transfer Degrees: AA-T and AS-T
	Degree Standards
	Minimum Units
	Major or Area of Emphasis: Transfer Model Curriculum
	General Education
	Electives 
	Prohibited Practices
	Criteria for Approval 
	Program Narrative
	Chancellor’s Office Templates for Approved Transfer Model Curriculum
	Course Identification Numbering System or ASSIST Articulation Documentation 

	Double Counting Procedures for General Education

	Career Technical Education Degrees: AA and AS
	Degree Standards
	Minimum Units
	Major or Area of Emphasis
	General Education
	Electives and Local Graduation Requirements
	Criteria for Approval 
	Program Narrative 
	Criteria for Modified CTE Associate Degree Approval
	Required Documentation


	Local Degrees: Associate Degree of Art and Associate Degree of Science
	Degree Standards
	Minimum Units
	Major or Area of Emphasis
	General Education
	Electives and Local Graduation Requirements

	Criteria for Approval 
	Program Narrative 
	Criteria for Modified Associates Degree Approval
	Other Documentation


	Certificates of Achievement
	Standards and Definition
	Unit Thresholds and Requirements
	Sequence of Courses

	Certificates in California State University General Education Breadth and Intersegmental GE Transfer Curriculum or Adjacent State Transfer Pattern
	Unit Thresholds and Requirements
	Sequence of Courses
	Certificates in California State University General Education Breadth and Intersegmental GE Transfer Curriculum or Adjacent State Transfer Pattern
	Criteria for Approval
	Narrative – For New Certificates of Achievement
	Criteria for Modified Certificate of Achievement Approval
	Career Technical Education Certificates–Additional Documentation
	Local (non-CTE) Certificates–Additional Documentation 


	Collaborative Programs
	Labor Market Information and Analysis 


	PART III: NONCREDIT CURRICULUM
	SECTION 1: INTRODUCTION TO NONCREDIT PROGRAM AND COURSE APPROVAL
	History and Philosophy
	Legal Authority
	70901 : Board of governors; duties; rules and regulations; delegation; consultation
	Minimum Conditions
	51021 : Curriculum

	Chancellor’s Office Curriculum Review
	Annual Course and Program Certification


	Development Criteria
	Open Courses
	Noncredit Curriculum Regulations

	SECTION 2: NONCREDIT COURSE CRITERIA AND STANDARDS
	Noncredit Course Criteria
	The Noncredit Course
	Noncredit Course Criteria
	Criteria for Noncredit Course Submissions


	Criteria for Data Elements
	CB01: Department Number
	CB02: Course Title
	CB03: TOP Code
	CB04: Credit Status
	CB05: Transfer Status
	CB08: Basic Skills Status
	CB09: Student Accountability Model (SAM) Priority Code
	CB10: Cooperative Work Experience 
	CB11: Course Classification Status
	CB13: Educational Assistance Class Instruction (Approved Special Class)
	CB21: Prior Transfer Level 
	CB22: Noncredit Category
	CB23: Funding Agency Category
	CB24: Program Status
	CB26: Course Support Course
	CB27: Course Upper Division Status
	Course Hours
	Course Hours Minimum
	Course Hours Maximum

	Special Characteristics Code Descriptor (under review)
	District Governing Board Approval Date
	Catalog Description

	Noncredit Course Standards
	The Course Outline of Record for Noncredit Courses
	Contact Hours

	Standards for Approval of Noncredit Curriculum
	Other Topics and Standards in Noncredit Courses
	Conduct of Noncredit Courses 
	Repetition and Noncredit Courses 
	Grading Policy for Noncredit Courses
	Acceptance of Noncredit Courses towards Requirements for an Associate Degree
	Apportionment and Noncredit Courses
	Noncredit and FTES and Computation of Enrollment
	Noncredit Distance Education
	Noncredit Apprenticeship Courses 
	Standards for Open Entry/Open Exit Noncredit Courses
	Noncredit Supplemental Learning Assistance and Tutoring

	Community Services Offerings


	SECTION 3: NONCREDIT PROGRAM CRITERIA AND STANDARDS
	Definitions of Noncredit Program and Award Types
	Noncredit Program Approval
	Noncredit Career Development and College Preparation
	Certificate of Competency
	Certificate of Completion
	Criteria for Approval
	Narrative


	Adult High School Diploma
	Criteria for Approval
	Narrative Components


	Noncredit Apprenticeship Programs
	Locally Approved Programs


	Connect with us!
	WEBSITES
	SOCIAL MEDIA





