
How to ADD a Class Through BannerWeb 

 

 

 

 

 
 

 

 

 

 

 

 

Step 1: Go to www.cos.edu and click 

Orange Button MyGiant                

(upper right hand corner on the website) 

Step 2: Username will be COS Email Address, then Password, click Login.  

*If you do not know your Password, please see tutorial video MyGiant Login.  



 
 

  

     

 

 

 

 

 

Step 3: Click Banner Web icon. 

Step 4: Click the Grey Tab: Student Services 

Step 5: Click Registration link 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 6: Click Add or Drop Classes 

Step 7: Select the Term: Fall 2020 

or Summer 2020, then Click Submit 

button. 

Please Note: After Step 7, you might be asked to do a student survey.  Answer ALL questions, 

then Click CONTINUE REGISTRATION AND CONTINUE REGISTRATION one more time. 

 

Step 8: Enter the 5 Digit CRN number 

for each class, click Submit Changes 

button.   

The CRN number is on the Class Search.  

Make sure the selected CRN/Course does 

not have a time conflict with other classes; 

otherwise, you will get an Error Message on 

Banner.  See tutorial video on Class Search.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If class ADDED successfully, the Status will say **Web Registered**.   
-------------------------------------------------------------------------------------- 

If class NOT added, then you will get a Registration Add Errors 

Message (see picture below for example of message).  

Time conflict = conflict with another class already added and/or trying 

add read message. 

Prerequisite Error= could be you need to add support class for English 

and/or Math  OR  you need take a specific class before adding the 

course you are trying to add (i.e. Auto 136 has a prerequisite of Auto 

130) 

How to Waitlist for a Class 
You will get a “Registration Add Errors” notice.   

Click the Drop Down Arrow under ACTION, Select Wait List, 

Click Submit Changes button at the bottom of page.  

How to Drop A Class 

Click Drop Down Arrow under Action  

Select Drop/Delete 

Click Submit Changes button at the bottom of page 
 



 

 

How to Print Class Schedule  

Step 1: Click the Grey Tab: Student Services 

Step 2: Click Registration link 

Step 3: Click Class Schedule link 

Step 4: Select the Term: Fall or 

Summer or Spring, then Click Submit 

button. 

The Class Schedule will show 

courses Registered and Waitlisted.  


