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Personal Information Update Form

Submit completed form in-person to Admissions & Records or via email at admissions@cos.edu

Instructions: Clearly print your name, social security, or date of birth, as it CURRENTLY appears on your COS
records. All changes require two pieces of verification ONE PHOTO ID & one other item to verify the legal
change.

Today’s Date:

Student Information:

Last Name: First Name: Middle Initial:

Banner ID: @ Birthdate: Phone:

CHECK THE APPROPRIATE BOX AND COMPLETE THE INFORMATION TO BE CHANGED:

|:| Legal Name Change from: to:
D Birthdate from: to:
D SSN from: to:
D Gender from: to:

|:| Preferred Name

PLEASE NOTE:
e Gender Change requires Photo ID & legal documentation of change. Options of Gender are Male,
Female, Non-Binary & Decline to State.

o Preferred Name does not require legal documentation. The preferred name will only show up on
CANVAS, Rosters & Graduation Programs.

Student Signature: Date:

OFFICE USE

Identification Presented: ~ [] Driver License []Passport []Birth Certificate [JSS Card [JStudentID
[ other

Staff Initials: Date: [ Application Error

Comments:
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