
Dropping Students as No Shows 

 

Step 1: Log in to banner web through Universal login by going to www.cos.edu and clicking the MyGiant 

icon (                   ) on the upper right of the webpage.   

 

 

 

 

 

Step 2: Once logged in to the COS Universal login, click on Banner Web icon (        ) then click on “Faculty & 

Advisors.” 

 

 

 

Step 3: Click on “Drop Roster.” 

 

 

 

 

Step 4: On the Drop Roster Status page under Current Drop Roster Summary, click on the CRN of the class 

you would like to drop students from.  

 

 

 

 

 

The Drop Roster Maintenance screen will look like this: 

 

 

 

 

 

 

 

 

 



Step 5: To drop students who did not attend your first class meeting: 

•Find the student you would like to drop. 

•Under the ‘Action’ column, click the drop down arrow button. 

•Select ’No Show.’  

•Repeat these steps until all of the students who have stopped attending are changed from ‘None’ to ‘No 
Show.’  

 

 

 
 

Step 6: Once completed, click on “Submit” at the bottom of the screen. 

 

 

 

 

 

Step 7: The Drop Roster Maintenance Confirmation page will show all the students who have been se-

lected to drop. Please verify that these drops are correct then click on ‘Submit Changes.’  
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Step 8: Once “Submit Changes” is clicked, the Drop Roster Maintenance page will appear with a confirma-

tion of the number of students dropped from the selected class roster. Please repeat these steps for all 

your rosters to ensure accuracy.   

 

 

 

  

 

  
 


