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Welcomes You

College of the Sequoias (COS) is part of this nation's largest system of higher education. In
California alone 1.6 million students enroll in community colleges every year. COS now
serves more than 9,000 students. ‘

College of the Sequoias is proud of its tradition of serving students. COS is about people
helping people. Our dedicated faculty and staff are committed to insure that each student is
given the opportunity of transferring to baccalaureate institutions or leaving COS prepared
for the job market. COS provides a solid foundation for further study as well as the opportu-
nity for life long learning.

College of the Sequoias is committed to creating an environment that offers all students the
freedom and encouragement to explore new avenues and possibilities and fostering a
climate marked by recognition and respect for students, faculty, and staff. -

'Kamiran Badrkhan, Ph.D.
Superintendent/President




General Information

Proposition 187

The preliminary injunction regarding Proposition 187, issued March 15, 1995, remains in effect until further court notice; students who are noncitizens
or who are not officially authorized by federal law to be present in the United States will not be prevented from seeking admission, enrolling in, continuing their
enrollment in, or attending any California community college. Students will only be asked to verify their immigration status for the sole purpose of determining
residence status for tuition purposes (March 24, 1995, California Community College Chancellor's Office).

Notice

By order of the San Francisco Superior Court, community colleges and all other public postsecondary institutions have been prohibited from taking
action to implement or enforce Sections 8 and 9 of Proposition 187, an initiative passed by the electorate on November 8, 1994, Pending further court
order, this college will take no action to prohibit the admission, enrollment or attendance of any person who isn't a United States citizen or any person
whoisn'totherwise authorized by federal law to be presentinthe United States. Students and applicants will not be prohibited from attending or continuing
their enroliment based on the provisions of Section 8 and 9 of Proposition 187. In addition, this college will take no action to determine the legal status
of enrollees as such status relates to the implementation and enforcement of Proposition 187. Students and applicants will only be asked to verify their
immigration status for the sole purpose of determining their residency status for tuition purposes. No information regarding any student or applicant will
be transmitted to the U.S. Immigration and Naturalization Service (INS), directly or indirectly, pursuant to Sections 8 or 9 of Proposition 187.

The College of
the Sequoias Com-

munity College District has made every
reasonable effort to determine that infor-
mation stated in this catalog is accurate.
Courses ‘and programs offered, together
with other matters contained herein, are
subject to change without notice by the
Administration of the College of the Se-
quoias Community College District for rea-
sons related to student enroliment, leve! of
financial support, or for any other reason,
atthe discretion of the District. The District
further reserves the rightto add, amend, or
repeal any of their rules, regulations, poli-
cies, and procedures.

Compliance Statement

College of the Sequoias does not discriminate on the basis of race, color, national origin, sex
(including sexual harassment), handicap (or disability), or age in any of its policies, procedures, or practices,
in compliance with Title VI of the Civil Rights Act of 1964 (pertaining to race, color, and national origin),
Title IX of the Education Amendments of 1972 (pertaining 1o sex), Section 504 of the Rehabilitation Act of
1973 (pertaining to handicap), the Age Discrimination Act of 1975 (pertaining to age), and the Americans
with Disabilities Act of 1990. This nondiscrimination policy covers admission and access to, and treaiment
and employment in, the College’s programs and activities, including vocational education. Inquiries
regarding the equal opportunity policies, the filing of grievance, or to request a copy of the grievance

procedures covering discrimination complaints may be directed to:

Vic Collins,
Affirmative Action Officer
David Bockman, Ed.D., Title IX Coordinator
Donald Mast, Section 504 Coordinator
and ADA Compliance Officer
College of the Sequoias

915 South Mooney Boulevard

Visalia, California 93277

(209) 730-3700

The lack of English language skills will not be a barrier to admission and participation in the
college’s vocational education programs.

College of the Sequoias recognizes its obligation to provide overall program and physical
accessibility throughout the College for handicapped persons. Contact the Section 504 Coordinator/ADA
Compliance Officer to obtain information as to the existence and location of services, activities, andfacilities
that are accessible to and usable by handicapped persons.

Inquiries regarding Federal laws and regulations concerning nondiscrimination in education or
the District compliance with those provisions may also be directed to:

Office for Civil Rights
U.S. Department of Education
221 Main Street, Suite 1020
San Francisco, California 94105

College of the Sequoias
is an equal opportunity-affirmative action employer.
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1997-1998
Catalog and Announcement of Courses

College of the Sequoias

A Public Community College

The College of the Sequoias is a member of the American Association of Community and Junior Colleges and the Community
College League of California. The college is officially accredited by the Accrediting Commission for Community and Junior
Colleges of the Western Association of Schools and Colleges, (3402 Mendocino Avenue, Santa Rosa, CA 95403 (707) 569-
9177), aninstitutional accrediting body recognized by the Commission on Recognition of Postsecondary Accreditation and the
U.S. Department of Education, and is approved for veteran training under both State and Federal laws. The University of
California and other colleges and universities of high rank give full credit for appropriate courses completed at College of the

Sequoias. :

COLLEGE OF THE SEQUOIAS COMMUNITY COLLEGE DISTRICT

915 South Mooney Boulevard
Visalia, California 93277
(209) 730-3700

Published by the Board of Trustees
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Board of Trustees

Ken Crandall, Clerk (Ward 3)
Luther J. Khachigian (Ward 1)
Devin Nunes (Ward 4)

Louis E. Sweet (Ward 2)

John A, Zumwalt, President (Ward 5)
Shada Abubaker, Student Trustee

Administration

Kamiran Badrkhan, Ph.D., Superintendent/President
Vic Collins ceevers e raes wrtrerre et an Director, Personnel Services

Bill Bettencourt, Vice President, Instruction

David C. Bockman, Ed.D. ... Dean of Instruction, Business/Vocational
AILBIanCo ....ccuvnvirereursereressmsssvesierssssisentes ettt ettt e s bt e Renbeas Athletic Coordinator
GANY KURCL ... s ssssssssss i sssssssssass Director, Law Enforcement Training

Lynn Mirviss, EA.D bt e et e r st SR R Associate Dean, Instruction, Nursing

Dianne Sharples, EA.D. .........cccccen. . Dean of Instruction, Humanities, Fine Arts & Consumer Family Studies

Dale NOROM ...vvverieirresieiinereaesirannisisssiesieressssisissssssesssisnsssstonsorsesseserssensososse Associate Dean, Instruction /Social Science and Science/Math/Engineering
and Institutional Planning & Renewal

David Erickson, Vice President, Administrative Services
Dave Adams ........cceunninnin SN bt et Director, Campus Facilities and Operations
Nick Martinez ...... everaebershe b ere T eSO RS RO TSRS e B Rebsn e RS ReR SRR SR o Manager, Public Safety

Don Goodyear, Ed.D., Vice President, Student Services

J. Ronald Hays et .. Dean, Student Services

Celia Maldonado e e SRR e R e Associate Dean, Special Programs & Services

DON MESE c.cvvvvccrrirircnin s is st Associate Dean, Admissions and Records, Disabled Students and
Heaith Center

College of the Sequoias Foundation

College of the Sequoias and the San Joaquin Valley are partners in progress, each relying upon the other for strength and support. The COS Foundation
shares in this partnership. Supported by members of our area, the Foundation greatly enhances services the college provides to students.

The COS Foundation was organized in the fall of 1985 to assist the college in the attainment of its educational, cultural and scientific goals. It raises
funds for the college and also solicits donations of property and other assets. Contributions are used for such things as scholarships, equipment and other critical
needs. Donations can be given in a number of ways: cash, stock, real property, deferred gifts, memorials, matching gifts and scholarships.

Gifts to the Foundation aid the college in providing quality education at an affordable cost, ensuring that College of the Sequoias will continue to graduate
well-trained, competent men and women who will take their places in the business, industry and service occupations of our valley.

Persons desiring to learn how they may contribute to the COS Foundation and the work of the College of the Sequoias are invited to contact Ms. Kristin
Robinson-Risner, Director, COS Foundation at 730-3861.
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Academic Calendar

Fall Semester, 1997 August 18, 1997--December 19, 1997
August 4-8, 11-13 ...ccvincnisisiinirnns sttt nes Registration for Eligible Students

AUGUSE B coov e s sssssasisamsssssssessssisisssness Last day to have full-time application on file

August 6 ...... Last COS Placement test for full-time Fall admission

August 11.... y Registration for High School Accelerates and Students with a BA Degree or higher
AUGUSE 18 ...t rensis s sermsensbis st sssssenssssisssssssiosssssnssrssssots Classes Begin

AUGUSE 1829 ...ovvrrecirnir s enies Late Registration/Program Changes (with instructor permission}

August 29 .........coene. ... Last Day to Drop a Class Without a “W” and Receive a Refund

September 1 ......ccvererierinienns Labor Day Holiday (no classes)

September 30 ......crverrerreeinans Last Day to File for Associate Degree

OCtOBEr 24 ... Last Day to Drop Classes

NOVEMDET 10 ... Veterans Day Holiday (no classes)

NOVEMDEN 26 ....covvrrnrricrinisiimnimessssss s Non-duty day for faculty. NO CLASSES. All offices open.

November 27, 28 ........covmiiisnnimsisines e Thanksgiving Hotiday (no classes)

December 15 ............. Spring 1998 Registration for Continuing Students

December 15-19 Final Exams

December 19 .......cccouunes End of Semester

December 19 Last Day to Make up Incomplete “I” Grade for the Fall 1996 Seméster

December 20 - January 20 ..........covccrrrnens . . Recess Between Semesters

Spring Semester, 1998 January 20, 1998--May 22, 1998
December 1-5 ........... Spring 1998 Registration for Continuing Students

December 9-11 .....cocconeveniniinnns S Spring/Orientation for eligible students

January 5-8, 12-14 (NO Fridays) .........c.cceurerierrsromsenssrsssecesmmmnsesssessnsene Registration for Eligible Students

JANUANY 6 ...oviircicisnreiissssrssssssns R Last Day to have full-time Application on file

January 6 ... Last COS Placement Test for full-time Spring admission

January 12 Registration for High School Accelerates and Students with a BA Degree or higher
January 12-16 Faculty/Staff Inservice

JANUAMY 19 oottt ssrsissrssssseressents Martin Luther King Jr.'s Birthday Holiday

January 20 ......coeieiniene
January 20 - February 2.,
February 2

.Classes Begin
Late Registration/Program Changes (with instructor permission)
Last Day to Drop a Class Without a “W" and Receive a Refund

February 9 COS Scholarship Application Deadline
February 6 President's Day Holiday (no classes)
February 16 Washington's Birthday Holiday (no classes)
February 27 Last Day to File for an Associate Degree
March 2 ......vcsisisicenenrnrsssseraseens . Cal Grant Financial Aid Deadline for New and Transferring Students
March 27 .... Last Day to Drop Classes

April 6-10 .....cvcorrieirsirinersiions Easter Recess

ADHL 1524 ...t st nserssssssestssrsssnssssssssssssonsasenase Summer Registration

April 27-May 1 ...covccicrmrisssssnensssreionns ... Fall 1998 Registration for Continuing Students
May 18-22 .........coevutrnnes R, Final Exams

MAY 21 o Commencement

....... End of Semester .
.... Last Day to Make Up Incomplete “I" Grade for Spring 1996 Semester

New and returning students wishing to participate in earlybird registration for the Fall 1998 semester
must apply and take the placement test before April 3, 1998. Applications can be submitted by mail as

early as November 1, 1997.




About our college...

General Information

College of the Sequoias

College of the Sequoias is a two-year community college offering educational and
enrichment programs for the residents of its district in Tulare and Kings Counties. The district was
established in 1925 and moved to its current 55-acre site in 1940. In that 70 year history, College of
the Sequoias has been led by only six chief executive officers. -

In addition to the primary campus, COS conducts an agriculture program on a 120 acre
farm, and has also purchased an additional 310 acres for a future farm site. COS offers general
education coursework in nearby communities including a college center in the city of Hanford.,

College Mission

Our primary mission at College of the Sequoias is to provide education and training
which will afford our students the choices of either transferring to baccalaureate institutions or
leaving College of the Sequoias prepared for the job market.

Our additionat commitment is to provide the following:

W Developmental and remedial education and a wide range of student
services for the successful attainment of educational and career goals.

B Self-supporting community education classes, contract education and
training, and related services tailored to the human and economic
development of our community.

Philosophy

College of the Sequoias believes that all individuals are innately valuable and entitled to
develop their full potential; that a healthy and vigorous society benefits from an informed apprecia-
tion of the cultural, racial and socioeconomic variations among it members; that a democracy
depends upon a critical, questioning and informed-citizenry; and that the college programs serve
the individual, the community and society.

Enrollment

College of the Sequoias' total student population is more than 9,000 and is comprised of
the following: 49.5% Caucasian, 34.1% Hispanic, 3.7% Asian or Pagific Islander, 3.4% Black, 1.7%
American Indian, and 1.8% Filipino; 5.8% are unidentified. The current trends reflect increased
enrolment of: women, minorities, students under twenty-one years of age, full-time students (12
units or more) and students who plan to transfer. Trends also reflect decreased enroliment of:
students who are thirty years of age or older, and extended day students.

Students are offered a wide variety of academic and vocational programs. The college
administration, faculty and staff are committed to the principle that society benefits when all of its
members have an opportunity to develop to their fullest potential. All those in the college community
are dedicated to reaching out to a diversified and changing population which has increased by more
than 20 percent in the past decade

Faculty and Staff

College of the Sequoias has 156 full-time
faculty, some 250 adjunct faculty, 13 administrators
and 164 classified employees--all of whom are
dedicated to providing the students with the very
best educational environment possible. Faculty
members are selected not only for their academic
qualifications and experience, but for their interest in
maintaining close student-teacher relationships.

The Distriét

The district is governed by a five-member
Board of Trustees elected through a ward system
within the boundaries of Tulare and Kings Counties.
In addition to Visalia, the nearby towns of Corcoran,
Hanford, Tulare and Woodlake are represented by
those members.

The Community

College of the Sequoias is located in
Visalia, California (in the County of Tulare), 185
miles north of Los Angeles and 225 miles south of
San Francisco. In addition to easy access to the
Giant Sequoias, residents of the district enjoy nearby
Sequoias and Kings Canyon National Parks and two
large lakes (Kaweah and Success) for boating and
fishing. The Central Valley also features many fine
goif courses. The Tulare County Symphony and the
annual COS Musical (which is now in its 44rd
production) are just two of the many performing and
fine arts enjoyed, and practiced, by residents. The
annual County Fair, held in the City of Tulare each
fall, attracts world-renowned performers.

Over the last 15 years, the population of
Tulare and Kings Counties has increased by almost

- 50% and now numbers 350,000 and 114,200,

respectively. Although the district enjoys a retail and
professional sector, Tulare County is the second
most productive agricultural area in the nation, and
the annual Farm Show is the largest of its kind in the
world.
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About our college..

College Objectives

The instructional offerings and support services are designed to meet a
variety of educational needs of the community and include the following
objectives:

Responsibility To and Involvement
of the Community

The district's primary responsibility is to meet the changing educational
needs ofits adult population. This responsibility is achievedthrough community
participation in planning, educational offerings and community services.

Open Access Principle

The district maintains an open access admissions policy. Enroliment is
open to any person wha is a high school graduate or who is 18 years of age or
over and able to benefit from instruction. Enrolimentis also open to high school
students who qualify for enroliment.

“The policy of this district is that, unless specifically exempted by statute
or regulation, every course, course section, or class, reported for state aid,
wherever offered and maintained by the district, shall be fully opentoenroliment
and paricipation by any person who has been admitted to the college(s) and
who meets such prerequisites as may be established pursuant to regulations
contained in Arlicle 2.5 (commencing with Section 55200) of Subchapter 1 of
Chapter 6 of Division 6 or Title 5 of the Califomia Code of Regulations.”

Regarding students who are noncitizens or who are not officially autho-
rized by federal law to be present in the United States, but have applied for
application at this college, please refer to our Position Statement on Proposi-
tion 187 on Page 2 of this catalog.

Program and Services

Adult and Lifelong Learning Education

To provide courses leading to upgrading of educational skills, new skill
preparation, or instruction to meet the needs of adults in the district.

Citizenship Education
To provide training and experiences which will prepare every student to function
effectively as a patriotic citizen with pride in the United States of America.

Co ity Service,
To provide fee-based educational opportunities including professional growth,
personal enrichment and recreational opportunities.

Contract E tion

The ability to assess an organization's needs and deliver job-specific knowl-
edge to workers defines the mission of the Office of Corporate/Community
Education and Economic Development of the College of the Sequoias. The
Office hopes to forge new relationships between the private and public sectors
in the central valley and beyond, using COS faculty members' vast cumulative
experience and high level of expertise.

Employment Development ‘
To provide training and assistance in obtaining the knowledge and skills for

pursuing employment opportunities.

General Education

Toprovide courses that help students value cultural similarities and differences,
attain a sense of self-worth and personal emotional stability, develop critical
thinking, maintain physical health and filness, gain aesthetic awareness,
understand the environment and its ecology, and increase the student's
abilities to cope with everyday living as an adult in a rapidly changing world.

Remediation

To provide courses that enable students to acquire oral and written language
and math skilis to enhance their ability to benefit from the college’s instruction
programs.

upport Services
To provide a broad base of support services to assist students in successfully
attaining their academic and occupational goals. Included are comprehensive
counselingand guidance services, assessment, financial aid and scholarships,
job placement, veterans’ assistance, tutorial programs, disabled student pro-
grams and extended opportunity services.

Transfer Curriculum

To provide quality programs which develop the intellectual and vocational
potential and other prerequisite courses so students may successfully transfer
with advanced standing to four-year colleges and universities.

Vocational and Technical Training

To provide degree and certificate programs and special courses designed to
prepare students with the skills and competencies which lead to successful
competition in the job market.
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College Facilities

Traditional facilities at the campus include lecture classrooms; science laboratories; computer laboratories in English, Math, Business, and Nursing; a
photography laboratory; a multipurpose gymnasium; a theater; anindustrial and automotive technology complex; a library and media center; alearning resource
center; administrative and Student Services offices; a Disabled Student complex; a student union, a college farm, a bookstore, and student activities office.

Recreational facilities include a track and field complex; outdoor tennis, racquetball courts; basketball and volieyball courts (gym); softball, baseball, and
football fields; weight room which utilizes both nautilus and free weights; and an outdoor stage.

In addition, College of the Sequoias has developed facilities that support its academic programs.

Child Development Center

The Child Development Center serves as a
training laboratory for students in the Child
Development Program, students going into the
child care business, as well as parents and
community members. The professionally staffed
child development center offers an exemplary
early childhood education program. The facility is
a state-of-the art facility.

Farm

The COS Farm located at 2245 South
Linwood, Visalia provides each agriculture
student with hands on, learn-by-doing education
in a wide range of skills. The laboratory consists
of a 70-cow Registered Holstein herd which is
one of the top herds in the area of milk
production. A complete horticulture facility
provides students with practical, current
landscape practices while working in the unit
during class laboratories or after hours at student
work sites. The 120 acre laboratory provides
students with wotksites in animal science, horse
production, dairy, ornamental horticulture,
floriculture, turf culture, crop production,
vegetable gardening and soils.

Hanford Center

College of the Sequoias has a center at
12582 13th Road in Hanford, California. A wide
variety of general education classes and some
vocational classes are offered at that site during
day and evening hours. Services available to
students including testing, orientation, counsel-
ing, registration, tutoring, and book sales. Call
(209) 585-3933 for further information.

Off-Campus Sites

Tomake it easier for COS students to attend classes, the college offers regular accredited courses
at ten off-campus locations within the district, including the Hanford Center.

Students may sign up for off-campus classes during regular registration hours on campus or
during the first class session at off-campus sites.

Off Campus Locations
CORCORAN LINDSAY
Corcoran.High School , Lindsay High School
Whitley & Letts Avenues 1701 East Tulare Road
CUTLER/OROSI WOODLAKE
Cutler-Orosi Unified High Woodlake Union High
School 400 West Whitney
418 Road 128

THREE RIVERS
EXETER Three Rivers Elementary School
Exeter High School 41932 Sierra Drive
820 San Juan Avenue

TULARE
FARMERSVILLE . Tulare Union High School
Farmersville Senior Center 755 East Tulare
HANFORD Tulare Western High School
Hanford COS Center 824 West Maple
12582 13th Road
Rooms: 1-9
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College of the Sequoias

Woodland Avenue

Parking 6

Baseball
Dlamond

REVISED FALL 1987

Mooney Boulevard

MAIN CAMPUS

915 South Mooney Boulevard - Visalla, Californla 93277 - (209) 730-3700

NUMERICAL LIST

Student Services
Student Activities Office
Career Center
Cashier's Office
Counseling
Administrative Offices
Health Center

Giant Statue

Theatre

Music

Lecture Hall

Life Sciences/Math
Social Sciences

CSUF Portable Classroom
Nursing

700 Building

Library

Instructional Media Center
Gymnasium

Athletic Office
Women'’s Locker Room

Gym Annex

Adaptive P.E.

CSUF/COS Center

Pool

Maintenance Storage
Handball

Tennis

Safety Services & Transportation
Print Shop & Facilities Office
Consumer/Family Studies
GAIN/JTPA

Student Union

Industry & Technology West
Industry & Technology East
Vocational Admin./Classroom
Corporate & Community Education
Fine Arts/Math

Bookstore

Personnel

Child Development Center
Parking Permit Machine

Adaptive P.E. .....
Administration ....
Administration of Justice ..
Admissions & Records

Air Conditioning Technology .
Architectural Technology

Art

Assessment & Testing
Athletic Training Room
Automotive Technology ...
Biology

Board Room...

Bookstore ..

Box Office ..

Business Division
California State University
Fresno/COS Center
Career Center ...
Cashier's Office .
Chemistry

Child Development Center
Vocationa Administration/
Community & Corporate Education
Computer Services ...
Construction Technology .
Consumer/Family Studies

ALPHABETICAL LIST

Counseling Center ...
Dance Studio .......

Drafting Technology -
EOP&S

Electronics Technology
DSP&S Office

English

Facilities and Operations Office

Food Court & ATM ...
Financial Aids

Fine Arts/Math
Foreign Languag
Foundation Office
JTPA/GAN ...
Giant Statue ...
Gymnasium ....

Gym Annex
Handbal ....

Health Center.
Home Economics
Industry & Technology .

Instructional Media Center
JTPA/GAN ....

Leaming Di

Lecture Hall ....

Library

Maintenance Storage

" Theatre

Maintenance Technology
Metals Lab’

Mill Cabinet Lab’
Music

Music Library .......
Nursing Lab ...
Nursing Office
Personnel .......

Physics
Pool

CSUF Portable Classroom ...

Print Shop

Public Safety Office
[STEL T 11 o Jp——
Scholarship Services ...

Social Sciences ..
‘Student Activities Office

Student Services Center ...

Student Union
Tennis

Transfer Center ...
Transportation

" Veteran Services

Waelding Technology
Women's Locker Roo:
700 Building
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Ohe ﬁip'ﬁewnce betreen a

successful person and others
is not a lack of stength,
not a lack off knowledge,

but vather in a lack of will”

Vincent T. Lombardi
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Admissions/Matriculation

©A:ove than ever befiove in the history of the Dnited States,
eBucation is the fault line, the Great Gontinental Divide,
between those who will pw&pet
and those who will not in the new economy. 3

' President Clinton, 1996
(Spoken at the 1996 Princeton graduation)
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Admissions/Matriculation

Eligibility for Admission

Any graduate of an accredited high school may be admitted to College of
the Sequoias. Also, any person having successfully completed the California
High School Proficiency Examination (CHSPE) or the General Educational
Development Test (G.E.D.} with scores of 45 overall and with no subtest lower
than 35 may be admitted.

The college may admit other persons 18 years of age or over when the
evidence indicates that the individual will benefit from college level instruction.
Students are encouraged to complete high school prior to enrolling in the
college.

Upon completion of applicable admission requirements, registration
permits are issued by the Admissions and Records Office. For dates relating
to registration, check the calendar in the front of the catalog or inquire at the
college Office of Admissions and Records, Room 107,

Placement Tests

All students are required to take the COS Placement Test for math and
English if they have completed or will complete six (6) or more units AND plan
to pursue either a certificate, Associate degree, or transfer program. All other
students who plan to enroll in an English or math course or any course with an
English and/or math prerequisite, must also take the test. Students may be
exempt from the Placement Test requirements based upon criteria listed in the
Matriculation Policies section of the catalog. Testsare administered throughout
the year. Information on test dates and test registration may be obtained by
contacting the Assessment Center in Room 101B. Math Placement Test
scores are valid foronly three semesters. Students notenrollingduring thistime
will be required to retake the COS Math Piacement Test.

Summary of Admission Requirements

Full-Time Students (12 or more units) and students
planning to take more than six units

Full matriculation will be required of any student who intends to enroll for
seven (7) or more units of credit. Full matriculation shall require that a
prospective student:

1. File a completed admission application prior to the deadline as specified in
the catalog.

2. Ifyouare under 21 years of age, request the last high school attended to
send one transcript of work completed or attempted. If you have
attended college, we require only coliege transcripts. Transcripts are to be
official copies sent directly from previous schools to the Admissions and Records
Office, College of the Sequoias, 915 S. Mooney Bivd., Visalia, CA 93277.

3. Ifthe G.E.D. Test or the California High School Proficiency Examination
(CHSPE) was taken in the last two years, have the G.E.D. scores ora
copy of the CHSPE Certificate sent to the Admissions and Records Office.

4. Request each college of attendance to send one complete transcript of work
attempted, whether or not credit was eamed. Transcripts are to be official
copies sentdirectly from the previous schoolsto College of the Sequoias. Thefirst
official copy of the transcript should be mailed to the ADMISSIONS OFFICE at
COS. Also an official copy and any other transcripts required should be mailed
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to the offices listed below IF participating in any of the following programs: 1) Financial
Aid Office; 2) Veterans' Office; 3) Mini-Corps Office; 4) Nursing Office.

Summary of Ad_mission Requirements for
Part-time Students, Six (6) or Fewer Units

1. Fileacompleted admission application prior to the deadline as specified in
the catalog. ‘
2. ' File one transcript of all previous high schoo! and/or college academic
records if the student wishes to:
a.  Apply for a Certificate of Achievement or an Associate Degree
b. ~ Apply for financial assistance (EOPS, financial aid, veterans)
¢ Apply for spacial programs, particularly in the heaith, arts and
sciences
d. Validate thata prerequisite has been met either in high school or
at another college.

Advanced Placement

College of the Sequoias recognizes high achievement by students who
have successfully completed one or more Advanced Placement Examinations
as authorized by the College Entrance Examination Board.

Students who have successfully completed courses in the Advanced
Placement Programwitha score of 3, 4, or 5 shali be granted creditfor purposes
of general education certification, graduation, advanced placement in the
college’s sequence courses, and for curriculum requirements.

~ Students will automatically receive credit for Advanced Placement
Examinations, if scores are sent to the college. The college will confirm the
credit granted. If students choose not to recieve credit for AP exams, they
shouldinform the Admissions and Records Office priorto registration or as soon
as possible during the first semester of attendance.

Classification of Students

Freshmen:
Students with fewer than 30 units of college credit.

Sophomores:
Students who have completed 30 units or more of college credit.

Other:
Students who have completed more than 60 units of college credit.

Full-time Students:
Students carrying 12 units or more.

Part-time Students:
Students carrying less than 12 units.

Continuing Students:
Students currently enrolled.

Former/Returning Students: :
Students who were not enrolled during the prevrous semester

New Students:
Students who have never attended COS.



Extended Learning/HS Accelerated Students:

K-12 students are required to submit an application and permission form to
Admissions and Records for every semester of attendance. Attendanceison
a space available basis only.

Registration

Registration should be completed before the beginning of each semester.
In addition, students must verify their intention to attend by being present at the
first meeting of each class in which they have enrolled.

STUDENTS MAY BE WITHDRAWN FROM ALL CLASSES IN WHICH
THEY WERE ABSENT ON THE FIRST MEETING OF THE SEMESTER. -

If unusual circumstances prevent the student from attending, the student
should notifythe Admissions & Records Office. However, the decisionto retain
astudentinthe class is the decision of the faculty member. However, itisthe
student's responsibility to drop a class in which he/she no longer wishes
tobeenrolled. NON-ATTENDANCE DOES NOT RELEASE THE STUDENT
FROM THIS RESPONSIBILITY.

Before scheduling a counseling appointment and admission to the college,
students must:
(1) have a completed application on file;
(2) have taken the COS Placement test;
(3) have the appropriate transcripts on file
prior to the first day of instruction, to be a full-time student.

Resident Regulaﬁons

Reéidency determination shall be made on the basis of a residence
statement completed at the time of registration.

A“resident”is a student who has residence in the state for more than one
year immediately preceding the residence determination date (EC68017).

A student shall be required to present evidence of physical presence in
California, intentto make Californiaa home for otherthan atemporary purpose,
and If the student was classified as a non-resident in the preceding term,
financial independence (T554010).

The residence determination date is that date immediately preceding the
opening day of instruction of the semester (EC68023/T554002).

Physical presence within the state solely for educational purposes does
not constitute establishing California residence regardless of the length of that
presence (T554022). Residents of another state are non-residents of Galiforia
(T554030). The burden is on the student to demonstrate clearly both physical
presence in California and intent to establish California residence (T554026).

A student who is a member of the Armed Forces of the United States
stationed in this State on active duty, except those assigned for educational
purposes to State-supported institutions of higher education, shall be entitlied
toresident classification until he/she has resided in the State the minimumtime
necessary to become a resident (EC68075). During this time, the student
should demonstrate intent to make Califoria their permanent home.

A student who is a natural or adopted child, stepchild (under 18 years of
age), or spouse who is a dependent of a member of the Armed Forces of the
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United States stationed in this State on active duty shall be entitled to resident
classification until he/she has resided in the State the minimum time necessary
tobecome aresident (EC68074). Duringthis time, the studentshould emonstrate
intent to make California their permanent home, -

College Level Examination
Program (CLEP) '

College of the Sequoias awards credit for the five General Examination
sections of the College Level Examination Program. Six units of elective credit
may be awarded for each examination that a student completes with a score
of 500 or higher, The CLEP may also be used to fulfill certain Associate Degree
general educationrequirements as listed inthis catalog. Only students whoare
enrolled and matriculated at College of the Sequoias may receive credit on a
College of the Sequoias’ transcript.

To obtain information and make arrangements to challenge one or more
of the General Examinations, students may contact the Educational Testing
Office at CSU, Fresno (209) 278-2457. Upen receiving the minimum score,
students may petition for credit by submitting the official CLEP Test result to
the COS Admissions and Records Office, Room 107.

International Students

College of the Sequoias accepts a limited number of foreign students
each year. In order to keep a well-balanced representation of the various
nations of the world, the number of students accepted from any one countryis
restricted.

Transcripts of academic records andgood health verification are required
to qualify for admission. To be admitted, foreign students are required to
achieve a score of at least 500 on the Test of English as a Foreign Language
(TOEFL), which is administered in their own country or at a test center in the
Urited States. The foreign student's annual tuition fee of $3,810 (for those
students enrolled in 15 units each semester) is the same as for other non-
resident students. Foreign and nonresident students must also pay the
resident tuition of $13 per unit. Payment of $1,905 tuition for the first semester
must be paid upon being accepted by the college. Payment should be by bank
draft or money order and must be received before the Form 1-20 will be issued
by the college. Tuition for subsequent semesters will be paid at the time of
registration.

Allforeign students are required to purchase medical insurance, the cost
of which is approximately $350 for the school year. The funds to cover the
insurance should be sent with the non-resident tuition.

Federal and State funding for scholarships is not available to foreign
students. Working during the first semester is generally not allowed and
students must have sufficient funds to defray expenses. Each application must
be accompanied by a certified financial statement regarding monies which are
available. ‘ :

Students on an “F” or “J” type visa are required to register fora minimum
of 12 units and they must maintain the same scholastic standards as other
students.

The deadiine for application is April 1 for the fall and October 1 for the
spring semester. Requests for application forms should be sentto the Foreign
Student Advisor in the Student Services Center Office.
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Transcripts

Applicants must file certified transcripts of their high school record with
College of the Sequoias. Applicants who have attended another college or
university must, in addition, file transcripts from each college or university
attended showing all attempted work. College of the Sequoias grants credit for
lower division work from accredited colleges or universities.

COS requires two official transcripts as follows:

1. Thefirst official copy of the transcript should be mailed to the Admissions
Office at COS.

2. Anofficial copy and any other transcripts required should be mailed to the
offices listed below IF participating in any of these programs:

Financial Aid Office

Veterans' Office

Mini-Corps Office

Nursing Office

eeop

Failure to file transcripts will delay or prevent admission or graduation.
Transcripts should be sent directly from the high school or college to College
ofthe Sequoias. Alltranscripts become the property of the College and will not
be retumned.

Exception: The high school transcript requirements may be waived for:

1. Those who have attended coliege.
2. Those who have attained a college degree.
3. Those who are 21 years or older.

Fee Assistance

The California Legislature has made funds available to low-income
students who desire to attend a community college but who are prevented from
doing so by the mandatory enroliment fee. The Board of Governors' Financial
Assistance Program provides several ways to help lower-income students pay
the enrollment fee. - Students who qualify for the Board of Governors' Fee
Assistance Program are exempted from payment of the mandatory Health Fee
(AB2336/BOG 73352.1). Please contact the Special Student Services, Room
103B, for eligibility information.

Fees and Expenses

Fee assistance is available to eligible students.
Eligibility information may be obtained from the
Financial Aid Office--Room 103B

Enrollment Fee
An enroliment fee of $13.00 per unit (NO CAP) is charged all
students. An enrollment fee of $6.50 is charged per 1/2 unit.

Health Fee

A mandatory health fee is charged each semester to all COS students
enrolled in classes for units or who are repeating a class under the Community
Service Option. The health fee is $11 for Spring and Fall semesters and $8 for
the Summer Semester. Fee waivers are available for lowincome students. The
health services fee helps support campus health services, including accident
insurance.
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Material Fees

A material fee may be levied in certain courses approved by the Board of
Trustees. Fees vary and are noted in the Schedule of Classes. Material fees
are refunded to students who complstely withdraw from class the last day of
registration BEFORE school begins or if the class is cancelled by the college.

Textbooks and Supplies

_ Textbooks and school supplies average approximately $250 per semes-
ter. These costs, however, vary according to the student's major. New and
used texibooks and essential supplies may be purchased at the COS Book-
store.

Parking Fees ('Optionall

Students wishing to park on campus must pay a fee. Parking fees have
been instituted to provide the resources needed to repair and maintain COS
Parking . Parking permits are purchased on a semester basis. Spring and fall
semesters are charged $20. Motorcycle and Moped parking is free in desig-
nated areas. CSU, Fresno students are charged a $10 parking fee per
semester.

Students are charged a $10 fee for a summer parking permit. Fall or
spring permits are valid for summer school.

Students not wishing to purchase a semester parking permit may pur-
chase one-day parking passes for 50 cents from the dispensers located in
Parking Lots 1, 3, 4, 6, and at the college farm.

Important Notes:
B Purchase of a parking permit does not guarantee a space will be
available,
B The College District is not responsibile for losses due to theft or
damage.

ASB Repesentation, Photo & ID Fee (Optional)

Optional purchase of a photo and identification card entitles you to all the
privileges of Associated Student Body membership, including local merchant
discounts. Cost is $15.00 per year whether you purchase your permit in the
spring (January to January) or the fall (August to August).

A student representation fee of $1.00 per semester (for students enrolled
in six {6) or more units) will be charged for each student starting with Fall 1993
registration, A waiver of this fee can be obtained for religious, political, moral,
or financial reasons. The Representation Fee is an includable cost in student
budgets for students receiving federal and/or state financial aid benefits.

Nonresident Tuition Fees

The nonresident tuition fee for the academic year 1997-98 is $127 per

semester unit, payable each semester upon registration. The nonresident
tuition fee for foreign students is $127 per semester unit when the student is
both a citizen and a resident of a foreign country. Fees are applicable whether
non-residents enroll for credit or noncredit. Guidelines and regulations for fee
refunds for the nonresident student are the same as for all other students.

Important Notes:
Il All fees are mandated by the State and are subject to change

without prior notice.
M Anyincrease in fees after the student registers will be charged
* and billed accordingly.



Payment of Fees

Payment may be made by Master Card or Visa, Credit card purchases

may be subjectto pre-approval. Payments may be made by cash. Thefollowing
policy applies when payment is made by personal check:

== Check is forthe amount due only

-~ Must provide photo identification and
social security number

-~ Imprinted checks only

- Instate checks only

- No personal two-party checks,

-~ Bad checks are turned over to Sequoia Check
Collection. Bad check charge is $25.00 plus customer
bankcharge which will be added to all returned checks.

Books may also be purchased by Master Card or Visa. Students are
encouraged to purchase books after attending the first class session.

Refund Policy

Enroliment and health fees for students who reduce units or completely
withdraw from college prior to the end of the SECOND WEEK OF INSTRUC-
TION wiill be as follows:

Enrollment and Health Fee Refunds
Refunds are given ONLY by student petition. Forms can be obtained at
the Cashiers Office located in Room 102.

Allrefunds are issued by check. All students willbe charged a $5handling
fee.

Reimbursements petitioned for by the end of the fifth (5th) week will be
mailed between the 6th and 8th instructional week of the semester. Refund
petitions which are received by the end of the 12th week of the semester will be
mailed between the 13th and 15th week of the semester.

Students may carry a refund/credit balance two weeks into the following
semester and avoid the $5 handling fee.

No refunds will be given for classes dropped after the first two (2) weeks
of school or short term classes dropped on or after the first class day.

No refunds for material fees will be given unless the student drops class
prior to first day of the semester. Credit balances will be carried forward to the
next semester. Spring credits will apply to the next summer or fall semester.
Fall credits will carry forward ONLY to the next spring semester. Credits not
used by the end of the second week of the following semester (as stated above),
will be nonrefundable.

- Forquestions regarding collections or refunds on fees, contact 730-3868.

Parking Fee Refunds

Parking refunds will be available to students withdrawing from school prior
tothe end of the second week of instruction. Students withdrawing from school
after the second week will not receive refunds.

- A $4 service fee will be deducted from all permit refunds
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-~ Parking permits or remnants must be
retumed to the Public Safety Office before
refunds will be processed.
- Arefund check will be mailed in 6-8 weeks.
- Fulltime students dropping units to part-time status may,
during the third week only, file for a partial refund.
- Permits must be picked up as soon as
purchased as a limited number will be issued.
- Lost or stolen semester permits may be
replaced at the same costs as the original
purchase.

Scholastic Regulations

The scholastic average is obtained by dividing the total number of grade
points by the total number of units for which the student was registered. Grade
points are assigned as follows: o

Grade A - receives 4 points per unit;
Grade B - receives 3 points per unit;
Grade C - receives 2 points per unit
Grade D - receives 1 point per unit;
Grade F - receives 0 points per unit

Satisfactory Scholarship

Satisfactory scholarshipmeans atleasta "C* (or2.0) average. Toachieve
atleasta"C" (or 2.0) average, students must have a minimum of twice as many
grade points as they have units attempted.

Transfer Students

Any student transferring from another college shall be subject immedi-
ately to these same scholastic regulations.

Itis the responsibility of all students to compute their current grade point
averages for theirown guidance in determining whethertheir scholastic records
are meeting their needs.

As an example of computing a grade point average, let us assume a
student undertook the subjects shown below and eamed grades as indicated:

- Units Units Grade
Subjects Attempted Passed  Grade Points
PE 1 1 c 2
English 3 0 F 0
Chem 5 5 A 20
Geol 1 4 4 B 12
Math 154 3 0 F
Hyg 1 0 0 w 0
Total 16 10 34

The grade point average equals 34 divided by 16, or 2,125,

Explanatlon: Since Hygiene 1 was dropped with a *W," it does
not count as units attempted. All other subjects which were carried count as
units attempted, including Math 154 in which the grade was “F" and English 1
in which the grade was F."
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Scholastic Honors

Special recognition is granted to top scholars each semester. The
President of the college acknowledges, onthe Deans' List, those students who
attain both a cumulative and a semester grade point average of 3.0 (B) or
better, In addition, he also recognizes on the President's Honor List those
students who attain both a cumulative and a semester grade point average of
3.5 or better. Qualification for either honor requires enrollment in a minimum
of twelve units with a letter grade.

A record of these accomplishments becomes a part of the student's
permanent scholastic record. In addition to the academic recognition, the
student also will receive special priorily to early appointment for program
planning.

Matriculation Policies
Matriculation is a process that assists students in planning, choosing,

and achieving educational and career goals. It begins with applying for
admission and ends when the student completes the expressed goal. The
purpose of matriculation is to ensure access to appropriate programs and
courses offered by the college and to facilitate successful completion of
student educational objectives. Through a coordinated program between
instruction and support services, the college promotes and sustains efforts to
help students achieve their goals. ‘

)
Matriculation is a partnership between the student and the community
college. Itcomprises mutual responsibilities and agreements for both partners.
Any student who enrolls in credit classes for the purpose of realizing an
educational or career goal is considered a matriculant. Matriculated students
are expected to:

1. express a broad educational intent at the
time of admissions;

2. declare a specific educational objective
within a réasonable period of enroliment;

3. complete the COS Placement Test or other

assessments;

attend an orientation or;

5.  discuss educationalivocational choices and
class selections with a counselor prior to
registration;

6. diligently attend classes and complete
assigned coursework;

7. seek support services as needed and complete

-courses to maintain progress toward an
educational goal.

e

The community college agrees to provide:

1. an admission process,
. apre-enrollment assessment process,
3. an orientation to college programs, services,
and procedures,
4.  apre-enrollment counseling and advising
session,
an Educational Study Plan,
a suitable curriculum or program of courses, .

o o;
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a quality instructional experience,

8.  acontinuous follow-up on student progress
with referrals to support services when needed,
and

9. institutional research and evaluation to

review the effectiveness of programs in

assisting students to reach their goals.

All students who are deemed matriculants are required to participate in
the Matriculation activities. Non-exempt students may request exemption
status by completing a form and presenting their case to the Matriculation and
Foreign Student Coordinator. Students who are exempt based upon the
following criteria are welcome to request any service or activity from the
respective departments.

Matriculation Requirements for
Participation in Assessment,
Orientation and Counseling

Assessment

All students are required to take the COS Placement Testfor English and
math if they:

1. planto pursue either an Associate degree or transfer program; or

2. plan to enroll in a math course or any course with a math
advisory/prerequisite (Math placement test required); or

3. planto enroll in an English course or any course with an English
advisory/prerequisite (English placement test required).

e a I IF they satisty one
of the criteria listed below: '
MATH TEST
1. enrolling in courses other than a math class or a class that lists a
math advisory/prerequisite; or
2. presentinga valid college transcript that demonstrates successful
completion (grade "C"or higher) of math courses that are
equivalent to courses offered at COS; or
3. submitting scores for the ACT or SAT (ACT Enhanced Math=28
or higher; or SAT Math - 560 or higher, 570 or higher s required for

SAT Tests taken after March 30, 1995, or
4,  providingpassing scores fromthe ELM, taken after April 30, 1992.*

*If students achieve certain scores that exempt them from the English and/or math placement
tesifs), students are still required to participate in counseling activities where other placement
procedures will assist them In selecting appropriate English and math classes. Counselors wil
teview former high school and college courses and grades in the process to determine the
appropriate English and math classes.



ENGLISH TEST:

1. enrolling in courses other than an English class or a class that lists
an English advisory/prerequisite; or

2. presenting a valid college transcript that demonstrates successful
completion (grade "C" or higher) of English courses that are
equivalent to courses offered at COS; or

3. submitting scores for the ACT or SAT (ACT English Usage - 23
or higher; or SAT Verbal = 510 or higher, 590 or higher is requnred
for SAT Tests taken after March 30, 1995.*

*f students achiave certain scores that exemp! them from the English and/or math placement lesi{s),
students are still required lo participate in counseling activities where other placements procedures
will assistthem in selecting appropriate English and math classes. Counselors will review former high
school and college courses and grades in the process to determine the appropriate Engfishi and math
classes.

Orientation

Alistudents (regardless of the number of units in which they planto enroll)
must participate in orientation if they:

1. have no former college units ﬁ'om either COS or another institution
(California and out-of-state community colleges, private colleges/
universities; UCs; and CSUs); and

2. plantopursue a certificate, Associate degree or atransfer program;
or

3. who graduated from high school within the last calendar year.

Exemption Criteria for
Orientation

All students are exempt from orientation if they:

1. attended (with proof) an orientation at COS or another coljege; or
completed a Student Education Plan with a COS counselor that is
current and reflects the correct major and educational goal ; or

3. plantoconcurrently enrollin high school and COS classes as a high
school Junior or Senior.

Counseling

All students (regardless of the number of units in which they plan to
enroll) are required to consult a counselor to develop a Student Education
Plan if they:

1. planto pursue a cerificate, Associate degree or a transfer
program; or

2. need to update their Student Education Plan to correct the ma]or
and/or educational goal; or

3. need a current Student Education Plan for other departments
{e.g., Financial Aid, Veterans, EOP&S, Disabled Student
Programs and Services, JTPA/GAIN, etc.) who have special
requirements.
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Exemption Criteria for
Counseling
. All students are exempt from orientation if they:

1. enrollin college courses for reasons other than the pursuit of a
certificate, Associale degree or a transfer program; or

2. enrollin courses that do not specify prerequisite/corequisite or
other skill recommendations in reading, writing, or computation
that are assessed through the COS Placement Test and in a
counseling appointment.

Exemption Procedures

Any student who is considered non-exempt from the Matriculation '

services by district criteria (mentioned above), yet wishes to be considered for
exemptionforone or more of the activities, shall be directed to the Matriculation
and Foreign Students Coordinator. .

FORMAL PROCEDURE:

1. The student can acquire the Matriculation Exemption Form from
Admissions & Records,Counseling, orthe Admissions and Records
Office.

* The student must return the form to the Office of Matriculation.

3. . The staff will review all cases on the same day they are submitted.
Exemptions that are submitted during evening registration will be
reviewed the following day.

4,. The student may file an Appeal/Grievance Form requestinga -
hearing from the Matriculation Appeal/Grievance Committee
within 10 working days of submission if the student is dissatisfied
with the exemption status.

o

Appeal/Grievance Procedures

An appeal/grievance may be fled with the Office of Matriculation, under
the following situations:

1. . ifastudentfeels entitled to any matriculation service or programto
which he/she has been denied access; and/or

2. ifastudentfeels that any matriculation procedure is being applied
in a discriminatory manner.

The Matriculation Appeal/Grievance Form and Procedures are available
from the Matriculation and Foreign Students Coordinator.

FORMAL PROCEDURE:

1. The student must complete the form and submit it to the Associate
Dean of Admissions and Records.

2. Within 10 working days, the Matriculation Office will review the
case with the student.

3.  Ifthe studentis still dissatisfied with the resolution, the student can
request a hearing from the Matriculation Appeal/Grievance
Committee within 10 additional working days to review the Appeal/
Grievance.

(For details consult the Matriculation Appeal/Grievance Procedure Handbook
in the Office of Matriculation located in the Counseling Center.)
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SSuccess is not measured by what a man accomplishes,

but by the opposition he has encounteres,
and the courage with which he maintained the struggle against
overmhelming 098s."

Charles A. Lindbergh
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Ohe credit belongs to the man who is actually
in the avena, who strives valiantly;
who knows the great enthusiasms,
the great Bevotions, and spends /zzmseéj
in a worthy cause;
who at the best, knows the triumph of high
achievement;
and who, at worst, iff he fails, fails at Saring
greatly,
so that his place shall never be with those
col® and timid souls,
who /m(m)l neithez victory no t%ﬁmt

Theodore Roosevelt
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Auditing Credit Classes

No class can be taken on an audit basis at College of the Sequoias. For
insurance purposes, no person may attend or participate in a class without
being properly enrolled.

CAN (California Articulation
Number)

Applicable CAN numbers are printed at the end of courses listed in the

*Course Descriptions* portion of this catalog. Check for the specific course/s
in which you have interest in the *Course Descriptions" to see if they are
designated as "CAN" referenced. For further information refer to Page 57.

Class Cancellations

Courses listed in the Schedule of Classes are subject to cancellation
based on low enroliment. If a class is cancelled, fees will automatically be
refunded and every effort will be made to reschedule students to meet their
needs. Early registration and attendance offirst class meetings will help ensure
continuance of scheduled classes.

Class Waiting Lists

Waiting lists are established for classes that have filled to the maximum
enroliment. Students may place theirname on waiting lists and must attend the
first week of class meetings to have an opportunity to enroll. Waiting list
students may be added to the class as other students are dropped, in the
numerical order that their name appears on the waiting list.

Community Service Option

A student who has taken a course designated as repeatable the total
number of times allowed for credit, may then opt, with the instructor's permis-
sion, to repeat certain classes under the auspices of Community Service for no

credit. Studentswill notbe allowed to enroliforthe community sérvice repetition

option until after the second class session. Instructor permission forms can be
obtained in the Administration Office from the Community Service Secretary
and fees paid at the Accounts Receivable Office. Fees for students enrolledin
Community Services shall be $15 per unit, a $11 Health Fee, and a materials
feeif applicable. Since Community Service is a separate account, no funds can
be transferred from credit to Community Service accounts or vice versa, If
students choose to drop a class they are taking for credit and take it as a
Community Service class, they must pay the additional Community Service
Fee.

A course must have a minimum of 20 students enrolled in a lecture credit
course, and 15 students enrolled in laboratory credit course. Ifthere are fewer
students enrolled in the lecture or lab course, the course may be cancelled. It
may then be offered under the auspices of Community Services and the fee will
be set according to the Community Service fee formula. When this occurs, the
instructor may restructure the class to reduce the number of hours it meets as
ameans of reducing fees to students,

Foralistof courses thatmay use the Community Service repetition option,
please contact the Community Service Secretary in the Administration Office.
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NO PERSON MAY ATTEND OR PARTICIPATE IN A CLASS

WITHOUT BEING PROPERLY ENROLLED DUE TO INSURANCE
STIPULATIONS.

Cooperative Education Program

The Cooperative Education Program offers students an opportunity to
use their work experience to eam college credit. Any student who is employed
{paid or volunteer) and can meet the criteria to qualify may participate. The
employer must be willing to assist the student in setting measurable leaming
objectives, which will be accomplished duringthe gradlng penod andevaluated
as to degree of accomplishment. .

Each semester one to four units can be earned depending onthe type of
employment and the hours worked. Students must register in Leadership
Training 1 if participating for the first ime and Leadership Training 2 if
participating for the second semester. Some division offerings may have
different requirements in place of the Leadership class. ‘

Additional information may be obtained in the Cooperative Educatioh.
Office which is located in Room106, theTransfer/Career Center. Students
must fill out an application in this office to register.

Course Repetition Policy

Only courses which fall into the following catagories may be repeated.
Enroliment in two sections of the same course is not permitted.

1. Courses designated “a-b,” “a-¢,” and “a-d” may be repeated for
credit; however, they may not be taken concurrently. Courses maybe repeated
according to the foIIowmg schedule

{ "a-b" May be taken 2 times for credit
© “a<c” May be taken 3 times for credit
“a-d” May be taken 4times for credit”

Courses that are repeatable are approved for mclusuon in thls category
on the following basis:

1. Skills or proficiencies are enhanced by supervised repetition and
practice or;

2. Active participation experience is a basic means by which learning
oceurs,

College of the Sequoias monitors student enroliment in repeatable
courses. Students enrolled in courses the permitted number of times will
receive credit. Any student enrolled for more than the maximum number of
times will be dropped. Students are urged to keep track of the number of times
they repeat such courses, because no prior warning can be provided by the
College that the repetition limit has been reached. See "Community Service
Option® regarding course attendance in repeatable courses once the repetition
limit has been reached.

A student may petition to repeat a course:

1. Ifagrade of “Credit” of “CR" was received and prior permission of
the Associate Dean of admissions and Records ‘has been
granted.

2. [fafinal course grade of “D,” “F," or “NC” was received.



. 8. Ifcourse has been repeated previously with substandard grades
received a second time, student must have prior permission of the
Associate Dean, Admissions and Records.

- -4, Ifthe grade was affected byinterruptions such as verifiable accident,

- ilness, orother circumstances beyond the coritrol of the student.

5.  lfasignificant lapse of time has occurred since the course was taken
(usually at least one calendar year).

6. When repeating a course with an initial grade of “C” or better, the
student to have the most recent grade recorded, MUST obtain a

. petition and have written approval from the Associate Dean of

Admissions and Records PRIOR to repeating a course. The
second grade awarded for repeated courses in which a “C” or better
was received initially, shall not be counted in calculating a student's
grade point average. However, the second grade earned will
appear on the official transcript.

Credit by Examination
Conditions and Requirements for Credit
by Examination -

1. Students must be currently registered and in good standing at COS.
The student may not be currently enrolled in the course he/she is
petitioning for Credit by Examination. Good standing is defined as not
on probationary status. ‘

2. Students must file a petition for approval to challenge a course by
examination with the Admissions and Records office.

3. Students must furnish strong proof to the satisfaction of the instructor/
department, division chairperson and the Vice President of Instruction
that previous background, experience or training would insure a
reasonable measure of success in the challenge.

4. Ifthe petition is approved, the examination or serigs of tests shall be
administered by the appropriate instructor as designated by the
division chairperson. The course, with units and letter grade assigned,
shall be entered on the student's record and will be reflected in the
-student's cumulative grade point average.

5.  The student's academic record shall be clearly annotated to reflect that
credit was eamed by examination. A maximum of 12 units may be
earned through credit by examination. (This limitation is waived in the
case of registered nursing students.) Units for which credit is given
pursuant to the provisions of this section shall not be counted in
determining the 15 semester hours of credit in residence required for
an associate degree,

6.  Any course listed or qualified to be listed in the college catalog is
available for challenge within the limits of condition “3" above.

7. Once the student receives approval for credit by examination, the
examination must be completed within the same semester unless
extenuating circumstances are shown to justify an extension of time.
In the event the examination is not completed within the semester
approval was obtained, an NC (no credit) grade will be assigned. If a

. NC grade is assigned, the. student will not be allowed to challenge the
same course again, ‘

Academics

8. Anonrefundable material fees and a processing fee of $15 will be
assessed for each credit by examination petition in addition to the
appropriate enroliment, differentiat and/or nonresident fees charged for
each semester unit to be challenged.

Dropping a Class

Withdrawals prior to the end of the second week of the semester are not
recorded on the student's transcript. However, students may officially drop a
class or withdraw from college through the 10thweek of the semester with a "W*
recorded on the transcript. It is the student's responsibility to drop a class in
which he/she nolongerwishes tobe enrolled. Nonattendance does not release
the student from this responsibility, The last day to drop a Fall 1997 class is
October24 and the lastday to drop a Spring 1998 class is March 27, The student
canobtain the necessary form from the Admissions Office. Aftercompletingthe
necessary information return the form as follows:

B If during the first two weeks of school, to Room 104.
B I after the first two weeks of school or prorated period of
a short term class, the Admissions Office, Room 107.

Drop Fee

No drop fees are being charged by the college at this time.

Extenuating Circumstances

Title 5, Section 55758 defines extenuating circumstances as those which
applytothe following college drop-date procedures: verified cases of accidents,
illness, death inthe immediate family, jury duty, job displacement, and/or other
circumstances which are justifiable in the judgement of the administrators in
Student Services and Instruction, but preferably lhe Associate Dean, Admis-
sions and Records » : :

Grading Procedures

All college work Is measured In terms of both quantity and quality. The
measure of quantity is the unit, and the measure of quality is the grade point.

For purposes of gréding or transfer to other collegiate institutions, it is
necessary for the student to obtain a “C” average.

“A" “B,” “C," and “D" are passing grades, corresponding to excellent,
good, satisfactory, and passing. “F” is failure. A grade of “I" (incomplete) will
be given in cases of extenuating circumstances. The student is entitied to all
grade points upon satisfactory completion of assignments within one semester.

Itis understood that instructors’ grades when handed in are final and
not subject to change by reason of revision of judgment on the part
of the instructor.

Effective Spring semester, 1996, students enrolled in the 300 series
(Course Number) of classes will be graded on an "A,* 'B,", "C," and "No credit’
basis.
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Honors Program

The Honors Program is open to highly motivated students who wish to

-participate in innovative classes where dialogus, writing and the interdiscipli-
nary nature of knowledge are stressed. The Honors in the General Education
portion of the program involves courses in English, Humanities, Science and
History, each of which is accompanied by an Honors Colloguium that will
develop and present workshops with visiting scholars and publicfigures. These
courses will be part of the student's general education program, and when
combined with one of COS's academic majors, provides excellent preparation
for transfer to four-year colleges and universities.

The program is open to students in all majors and is designed to provide
small classes where students can develop effeclive communication and
reasoning skills. Applications forthe program can be obtamed fromthe Honors
Coordinator (730-3708).

Incomplete Grades

Incomplete grades () may, atthe instructor's option, be given forincomplete
academic work duse to extenuating circumstances. The condition for removal
of the (I) shall be stated by the instructor in a written record. This record shall
contain the conditions for removal of the (i) and the grade assigned in lieu of its
removal. This record must be given to the student with a copy on file with the
Associate Dean, Admissions and Records until the (l) is made up or the time
limit has passed. A final grade shall be assigned when the work stipulated has
been completed and evaluated, or when the time limit for completing the work
has passed. The (I} may be made up no later than one year following the end
of the term in which it was assigned. The (l) symbol shall not be used in
calculating units attempted nor for grade pomts

Independent Study

The purpose of an independent study is to provide an opportunlty for
students, under the direction of an instructor, to participate in_advanced
individualized studies to supplement existing courses. The independent study
requires a minimum of 54 hours of academic work per unit.

Before a student may enroll.......

+  thestudentmust have completed ALL beginning level courses
offered atthe collegein the subject. Only In very unusuel cases
may students be enrolled In independent study without com-
pleting the beginning level courses.

+  students must have written approval from:
~the instructor
~the division chalrperson
-Vice President, Instruction

Credit for Independent Study is accepted at the CSUs. Independent Study
courses are accepted for the granting of transfer credit at a UC campus
contingent upon an evaluation of the course outline by a UC campus. Maximum
credit allowed is 3-1/3 semester units per term, 6 units total in any or all
appropriate areas combined.
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Independent Study Application Procedure

1. A student who has completed all beginning level courses and
wishes to pursue a subject of interest may obtain an independent
study application form in the Admissions Office, Room 107. A
student must be currently registered at COS in one or more
units before applying for independent study credit.

2. The student seeking independent study should outline his/her
proposal and discuss it with an appropriate instructor. With the
instructor's approval, the student shouldthen complete the indepen-
dent study application form. Once the form is completed, the
student should return it to the supervising instructor, This approval
process should be completed before the third week of the semester.

3.  Theformshould then be passed frominstructor to division chairper-
son to the Vice President, Instruction before the end of the 3rd
week of the semester.

4.  If approved, the form is sent from the Office of Instruction to the
Admissions Office and the course is entered on the student's
schedule of classes. Registration is complete at this point. A copy
of the approved form Is then sent to the student by mail along with
information regarding appropriate fees.

5. It disapproved, the reason for the disapproval is written (stated) on
the form and retumed to the instructor and/or division chairperson
who approved the independent study. The insteuctor then notifies
the student as to the reason for the denial.

6.  Roll sheets will be distributed to the appropriate instructors by the
Admissions Office.

7. Atthe end of the semester, grade reports for independent study
classes MUST be turned in o the Admissions Office at the same
lime as are those for regularly scheduled classes.

8. litheindependentstudy project mustcontinue beyondthe semester's
end, a grade of "I" (incomplete) will be assigned to the student.
Anincomplete must be made up according to the stated procedure
in the college catalog.

9.  Acomplete roster of all independent sttidy students will be kept by
semester for a given year and filed in the Admissions Office.

Leaves of Absence

Students findingit necessary to be absent for a period of five days or more
are requested to obtain and complete a leave of absence form available in the
Student Services/Counseling Office. The reason for the absence is to be
indicated on this form, as well as the dates of the proposed absence. ifthe leave
isgranted by the instructor, the student has the rightto make up the work missed
to the satisfaction of the instructor(s).



Maximum Unit Limit
The normal requirement for a college schedule comprises 15-16 units of
work.

No student will be granted credit in excess of 18 units a semester,

EXCEPT in the case of a student of proven ability or one who needs
additional units to complete required work for graduation.

In addition, i bation is limited to 12
semester and shall be subject to dismissal if the student earned a
cumulative grade point average of less than 2.0in 30 units of precollegiate
basic skills courses.

Coursesoffered as associate degree applicable will use the Carnegie Unit
equivalent: 18 hours of lecture equal one lecture unit credit; 36 hours laboratory
equal one laboratory unit credit.

In determining the total number of units offered through the course for
laboratory class, the following combinations may be used:

M one hour lecture, two hours homework equal one unit
of credit;

B one hour of lecture, one hour of laboratory, and one
hour of homework equal one unit of credit;

B one hour of lecture, two hours of laboratory equal one unit of credit;
three hours of laboratory equal one unit of credit;

two hours of laboratory, one hour of homework equals
one unit of credit,

Military Service Credit

To be eligible for military service credit, a veteran must have completed
basic training and must have been honorably discharged. Credit will not be
applicable until at least 15 units of credit with a grade point average of 2.0 {“C")
has been earned at the College of the Sequoias.

The college will.grant credit on this basis only for service courses or
schools as describedinthe “Guide of the Evaluations of Educational Experiences
in the Armed Forces,” by the American Council of Education.

1tis strongly urged that students, if eligible, apply for their military service
credit after transfer from COS, or instead, if appropriate, petition for credit by
examination.

A maximum of 15 units may be earned through mifitary service credit.

Peace Corp Credit

Credit will be granted for service in the Peace Corps only if the work is
earned on an official college transcript. No credit can be granted for field work.

Prerequisites and Corequisites

Title 5 Matriculation Regulations (Sections 55002, 55200, and 55201)
state that students are entitled to enroll in any course for which they can meet
necessary and valid pre- and co- requisites.

Academics

A'prerequisite” means a condition of enroliment that a studentis required
to meetin order to demonstrate current readiness for enroliment in a course or
educational program. Prerequisites shall be based on successful completion
of an appropriate course (e.g. Math 230 with a "C" or better prior to attempting
Math 45 or 21) or the college's assessment process using multiple measures.

A "corequisite” is a condition of enrollment consisting of a course that a
student is required to simultaneously take in order to enroll in another course
{e.g. Math 75 in conjunction with Engineering 1).

An "advisory on recommended preparation' means a condition of
enroliment that a student is advised, but not required, to meet before or in
conjunction with enroliment in.a course or educational program (e.g., Drafting
160 with a "C" or better prior to attempting Drafting 161).

A "limitation on enrollment" is similar to a prerequisite because both are
conditions of enrollment that a student is required to meet for enrollment in a
course or educational program. A limitation on enroliment differs from a
prerequisite because it is not based on the successful completion of a course
or the college's assessment process using multiple measures (e.g:, public
performance courses requiring an audition).

Section 55201 permits the establishment of pre- and co-requisites if the
particular pre- and co- requisites:

a. were established prior to July 6, 1990, and are part of a sequence
of degree-applicable courses within a given discipline; or

b.  were established between July 6, 1990, and November 4, 1993,

"~ inaccordance with regulations in effect during this pericd of time;

or

c. arerequired by statute or regulation; or

d. arepartof aclosely-related lecture-laboratory course pairing within
a discipline; or

©.  arerequired by four-year institutions.

According to Section 55201 any pre- or co-requisite may be challenged
by a student on one or-more of the grounds listed-in the regutations. Section
58106 describes similar grounds upon which a student may challenge a
limitation on enroliment. These regulations are available in the offices of -
Student Services, Instruction, and Matriculation upon request. The student
shallbearthe burden of showing thatgrounds existforthe challenge. Challenges
shall be handled in a timely manner according to the Appeal and Grievance
Procedures through Matriculation. The Appeal/Grievance form and procedures
document canbe obtainedfromthe offices of Student Services and Matriculation.
Itthe challenge is upheld, the student must be permitted to enroll in the course
in question, '

Probation and Dismissal

Academic Probation

A student who.has attempted at least 12 cumulative semester units as
shown by the official academic record at College of the Sequoias shall be
placed on academic probation if the student has eamed a grade point average
below 2.0 in all units which were graded on the basis of the grading scale.

Unit Limitation

A student on academic and progress probation may be limited to 12 units
plus a physical education activity course or to a maximum load recommended
by the student's counselor. 95
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Academic Probation Removal

A student on academic probation for a grade point deficiency shall be
removed from probation automatically when the accumulated GPA is 2.0 or

higher.

Computation:

Grade point Average equals
Total Grade Points Earned divided by Total
Units Attempted with Letter Grade.

Academic Dismissal Procedures

A student on academic probation shall be subject to dismissal if the
student earned a cumulative grade point average of less than 2.0 in all units
attemptedineach of the three consecutive semesters whichwere graded onthe
basis of the grading scale. In addition, no student will be granted credit in
excess of 30 units for precollegiate basic skills courses, except in the case of
a student who has applied for and received a waiver from the Associate Dean
of Admissions and Records.

The term “consecutive semesters of enrollment” is defined on the basis
of studentenrollment. Forexample, a student enrolled intwo fall semesters and
not enrolled for the spring semester between would have two consecutive
semesters of enrollment. Summer session is considered a semester of
enrollment for dismissal purposes.

Students on academic probation will not be dismissed after their third
semester of below satisfactory work (below 2.0 cumulate GPA) if during that
third semester and every subsequent semester they maintain a 2.0 GPA until
their cumulative GPA is above the probationary level.

Academically disqualified students will be soinformed by letter and notice
of their status will be entered on their permanent record. A student who has
been dismissed shall not be eligible for reinstatement or readmission until cne
semester has elapsed after the dismissal. Students may be notified of other
requirements whichmustbe fulfilled priorto submitting a petition for readmission.
A petition for a readmission is required prior to enrollment and is available from
the Admissions and Records Office in Room 107.

Any student readmitted after disqualification remains on probation until
probation removal requirements have been fulfiiled. Students dismissed for
the second time are not eligible to repetition for admission until another
semester of nonattendance has elapsed.

Academic Forgiveness

A student may petition the Academic Review Board to have “WF” and “F"
grades disregarded frominclusion in the totals and grade points as listed on the
permanent record. Priorto petitioning for the forgiveness of a“WF” or "F" grade,
conditions (1) and (2} below must be met.

(1) Fifteen or more semester units of college work with a 2.0 (“C") or
better grade point average at College of the Sequoias or another
accredited institution of higherlearning must be completed following
the semester in which the “WF"/"F* grades were earned.
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(2) Atieast three years must have elapsed since the "WF'/F" grades
were received. Instructors who originally assigned the grades must
give written approvali fortheir forgiveness Incases where the faculty
members cannot be located, the final decision for forgiveness of
*WF'F" grades will reside with the Academic Review Board.

Progress Probation ‘

A student who has enrolled in a total of at least 12 cumulative semester
units as shown by the official academic record at College of the Sequoias shall
be placed on progress probation when the percentage of all units in which a
student has enrolled and for which entries of “W,” “I,” and “NC" are recorded
reaches or exceeds 50 percent,

Afterthe second progress probation, students who satisfactorily complete
50 percent or more of units registered each semester will continue on progress
probation rather than be dismissed (even if insufficient units have been
completed to remove them from probation.) If students complete 49 percent or
fewer of units enrolled in any semester while they continue on progress
probation, they will be subject to progress dismissal, :

Progress Probation Removal

A student on progress probation because of an excess of units for which
entries of ‘W, “I", and “NC” are recorded shall be removedfromprobationwhen
the percentage of units in this category drops below 50 percent,

Computation: Progress Percentage equals
Total Units with “W,” “I”, and “NC” divided by
Total Units Enrolled.

Progress Dismissal Procedures

A student who has been placed on progress probation shall be subject to
dismissal if the percentage of units in which the student has been enrolled for
with entries of “W,” “I,” and “NC” are recorded in at least three consecutive
semesters reaches or exceeds 50 percent. g i R

Dlsqualltred students W|II beso |nformed byletter andnotice of their status
may be entered on their permanent record.

A student who has been dismissed shall not be eligible for reinstatement
or readmission until one semester has elapsed after the dismissal. Students
may be notified of other requirements which must be fulfilled prior to submitting
a petition for readmission. A petition for readmission is required prior to
enroliment and is avarlable from the Admissions and Records Office in Room
107.

Any student readmitted after disqualification remains on probation untit
probation removal requirements have been fulfilled. Students dismissedforthe
second time are not eligible to repetition for admission until another semester
of non-attendance has elapsed.



Student Progress

If satisfactory progress through College of the Sequoias’ specialized
support service programs (i.e., the Leaming Assistance Center, etc.) is not
made during two semesters, life-goal setting and career counseling will occur
withthe individual student involved. The Academic Review Board and selected

faculty members will determine, for referral purposes, the most appropriate

educational or community-based agency to better seive the student’s need.

Report Delayed (RD)

The “RD" symbol may be assigned by the Associate Dean of Admissions
and Records only. Itisto be used when there is a delay in reporting the grade
of the student due to circumstances beyond the control of the student. Itis a
temporary notation to be replaced by a permanent symbol as soonas possmle
“RD” shaII not be used in calculating grade pomt averages :

Transfer Deficiences

" Inthe case of an-applicant not eligible for clear admission to a coltege or:

university at the time of entrance to the community coflege, deficiencies in both
subject and grade requirements for such admlsslon shoutd be removed inthe
community college. .

Repetition of a college course for the purpose of removing a grade
deficiency is permissible by contacting the Admissions and Records Office for
details.

Withdrawal from College

Any student wishing to totally withdraw from college must obtain and
complete a withdrawal form and file it with the Admissions and Records Office,
Room 107 for day students, and the Extended Day Oﬂloe inthe Admlmslrahon
Bwldlng for nlght students. . i S

. Each- student who wnthdraws trom college’ must oomplete the requued

clearanoe formin order to receive a complete withdrawal: Students withdraw-
ing after the final drop date must bnng documentation of approved extenuaung
circumstances.

Please refer to the section above regarding Dropping a Class for grading
policies, fees and effect on the students' record relative to withdrawals.

Distance Learning | |
Some classes are available for credit via onine computer or cable and

wireless cable television. These classes require minimal time on campus.
Check the current class schedule for available courses. :

Academics
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S - Ghe past is history,
the ffuture is a mystery
and now is a gift.
$Ghat's whiy we call it the

presen "

Unknown Author
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Ohe quality off a pezs(m's lifie is in Qizect proportion to their
commitment to excellence,

regardless off theix chosen ffield of endeavor.”

Vincent T. Lombardi
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Students Rights and Responsibilities

Student Bill of Rights

Preamble: College of the Sequoias' students, as members of the academic community, have the same rights and freedoms that
all citizens have as students, and as students they are accountable to federal and state laws and statutes. In addition, students are
also accountable to the College of the Sequoias Board policies and individual college campus rules and regulations.

Student’s Rights:  In the context of these concepts, students’ rights consist of the following:

1. Inpreparing student publications, the editorial staff and faculty advisors shall be free from censorship and advance copy
approval. These publications shall do the following:

a.  Adhere to cannons of responsible journalism, such as avoidance of libel, indecency, undocumented allegations,
attacks on personal integrity, and the techniques of harassment and innuendo;

b.  State onthe editorial page that the opinions expressed are not necessarily those of the college or the student body;

¢.  Follow district policies, individual publications policies (The Campus and other publications of information) and the
free fiow of ideas as a public forum.

2. Students shall have the right to take stands on issues, the right to examine and discuss questions of interest to them, and
the right to support causes by orderly means which are in harmony with the regular functioning of the institution.

3. Students shall have the right to hear speakers on any subject, and on-campus recognized student organizations shall
have the right to present speakers'on any subject. In addition, students shall have the right of free assembly on campus
subject to regulations that concern the regular functioning of the institution, to ensure that there is orderly scheduling of
facilities and adequate preparation for the event. The recognized organizations, together with the Student Activities
Office, shall be responsible for following the policies for scheduling and use of facilities for campus activities.

4,  Students shall have the right to form an organization around any particular interest; this right will include the freedom
to organize and join student organizations subject to published associated student and district regulations.

5. Students shall have the right to be informed on all campus matters that can be shown to be directly relevant to them by
having a voice in decision-making that affects their academic future with the exception of staff appointment, termination,
and tenure. In case of confiict in determining what campus matters are relevant to students, the determination will be
made by the Committee on Student Conduct and Grievance.

6.  Students shall have the right to have their academic records treated in a confidential and responsible manner with due
regard to the personal nature of the information these records contain. Student's records will be released only on the
written consent of the student, according to thé law.

7. Students shall have the right of protection against prejudiced or capricious academic evaluation. At the same time,

- however, students are responsible for maintaining standards of academic performance established for each course in
which they are enrolled. '

8.  Students shall have the right to receivé the quallty education as outllned in this catalog and in the Education code, Title
5, and the Code of Ethics of the teaching profession.

9.  Studentsshall havethe righttofile agrievance under the procedures of the district student grievance policy which provides
a prompt and equitable method of resolution.

Student Grievance Procedure

College of the Sequoias has adopted a student grievance procedure under which students who fee! that their rights have been abridged may appeal
their cases to a committee composed of representatives from the administration, faculty, and student body. A full description of the procedures is available upon
request from Student Services.

Anyone desiring additional information or wishing to file a complaint in regard to the above statement should contact the Vice President of Student
Services,
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Student Record Privacy Rights and

Access to Students' Official Records

The Family Educational Rights and Privacy Act (FERPA) affords students
certain rights with respect to their education records. They are:

(1) The right to inspect and review the student's education records within
" 45 days of the day the college receives a request for access.

Students should submit to the Associate Dean of Admissions and
Records or other appropriate official, written requests that identify the record(s)
they wishtoinspect. The college official will make arrangements foraccess and
notify the student of the time and place where the records may be inspected.
Ifthe records are not maintained by the college official to whom the request was
submitted, that official shall advise the student of the correct official towhomthe
request should be addressed.

(2) Theright to requestthe amendment of the student's education records
that the student believes are inaccurate or misleading.

Students may ask the college to amend a record that they believe is
inaccurate or misleading. They should write the college official responsible for
the record, clearly identify the part of the record they want changed, and specify
why it is inaccurate or misleading.

If the college decides not to amend the record as requested by the
student, the college will notify the student of the decision and advise the student
of his or her right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the student
when notified of the right to a hearing.

(3) The nght to consent to disclosures of personally identifiable informa-
tion contained in the student's education records, except to the extent that
FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent is disclosure to
school officials with legitimate educational interests. A schoo! official is a
person employed by the college in an administrative, supervisory, academic or
research, or support staff position (including law enforcement unit personnel
and health staff); a person or company with whom the college has contracted
(suchasan attorney, auditor, or collection agent); aperson servingon the board
of Trustees; or a student serving on an official committee, such as a disciplinary
or grievance committee, or assisting another school official in performing his or
her tasks.

A school official has a legitimate educational interest if the official needs
to review an education record in order to fulfill his or her professional respon-
sibility.

(4) the right to tile a complaint with the U.S. Department of Education
concerning alleged failures by College of the Sequoias to comply with the
requirements of FERPA. The name and address of the Office that administers
FERPA is:

FAMILY POLICY COMPLIANCE OFFICE
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4805

Student Rights and Responsibilities

Certain kinds of information may be made available without a release. Such
information is known as a "directory information® and consists of one or more
of the following items: Student's name, address, telephone number, date and
place of birth, major, photographs, weight and height of athletes, most recent
previous school attended, activities, dates of attendance, degrees and awards
received and institutions attended. Any student wishing to deny the release of
his/her directory information may do so by indicating under the Family Educa-
tion‘and Privacy Act Section on the COS application.

Educational Environment
Within the educational environment, sexual harassment is prohibited
between employees and students, and between students and students.

Work Environment

Within the work environment, sexual harassment is prohibited between
supervisors and employees, between employees and between non-employees
and employees.

Definition of Sexual Harassment

General Definitions
Sexual harassment is defined as unwelcome sexual advances, requests
for sexual favors, and other verbal or physical conduct of a sexual nature that;

B are made either explicitly or implicitly a term or condition of an
individual's educational status or employment

B are used as a basis for educational or employment decisions
affecting such individual; or

B have the purpose or the effect of unreasonably interfering with an
individual's educational or work performance or which create an
intimidating, hostile or offensive educational or work environment

Specific Examples
For the purpose of further clarification, sexual harassment includes, but
is not limited to:

A Making unsolicited written, verbal, physical and/or visual contacts with
sexual overtones. (Examples of sexual harassment which appearin a
written form include, but are not limited to: suggestive or obscene letters,
notes, invitations. Examples of verbal sexual harassmentinclude, butare
notlimited to: derogatory comments, slurs, jokes, epithets. Examples of
physical harassment include but are not limited to: assault, touching,
impeding or blocking movement. Examples of visual sexual harassment
include, but are not limited to: leering, gestures, display of sexually
aggressive objects or piclures, cartoons or posters, ) ‘

A Continuingto express sexualinterest after beinginformed thatthe interest
is unwelcomed. !
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A Makingreprisals, threats of reprisal, orimplied threats of reprisal following
arebuff of harassing behavior. The following are examples of this type of
sexual harassmentwithin the work place: implying or actually withholding
supportforanappoiniment, promotion or change of assignment; suggesting
a poor performance report will be prepared; or suggssting probation will
befiled. Examples of this type of sexual harassment, within the educational
environment include: implying or actually withholding grades earned or
deserved; suggesting a poor performance evaluation will be prepared; or
suggesting a scholarship recommendation or college application will be
denied.

A Engaging in explicit or implicit coercive sexual behavior within the work
environment which is used to control, influence or affect the employee's
career, salary and/or work environment.

A Engaging in explicit or implicit coercive sexual behavior within the
educational environment which Is used to control, influence or affect the
educational opportunities, grades, and/or learning environment of a
student,

A Offeringfavors or educational or employment benefits, such as grades or
promotions, favorable performance evaluations, favorable assignments,
favorable duties or shifts, recommendations, reclassifications, etc., in
exchange for sexual favors,

Disciplinary Action

The College of the Sequoias Community College District forbids any form
of sexualharassment, including the acts of non-employees. Promptdisciplinary
action will be taken against any student, employee (supervisory or otherwise),
engaging in sexual harassment,

Reporting Charges :

The procedures for reporting charges of sexual harassment and for
pursuing available remedies are available from the College of the Sequoias
Title I1X Officer, the District Affirmative Action Officer, the Personnel Office and
the Student Services Office.

Sexual Harassment Complaint Procedure

Any student, employee or applicant for employment who believes he/she
has been sexually harassed may file a complaint with the College of the
Sequoias, Title IX Coordinator. In order for a complaint to be processed, the
complaint must be filed within one year of the sexual harassment or within one
year of learning of the sexual harassment. (§ 59328)*

The College is committed to ensuring that students, employees and applicants
foremployment are not adversely affected for Having brought forward a sexual
harassment complaint. All participantsin these procedures shall be protected
from retaliatory acts by the College, its employses and students. If retaliation
or reprisal does occur, disciplinary action will be imposed.

Nothing in this procedure shall affect the right of the complainant to pursue the
matter with any State or Federal enforcement agency. Sexual harassment
complaints may be filed concurrently with an external agency to meet State and
Federal agency deadlines without jeopardizing an individual's rights to pursue
a complaint under this procedure.
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Purpose of Complaint Procedure

This complaint procedure implements the civil rights protections against
sexual harassment. Its purpose is to ensure that no person shall be subjected
to sexual harassment under any program, activity or service offered by this
College.

This procedure appiies to the processing of sexual harassment complaints by
any student, employee or applicant for employment who believes that she/he
is a victim of sexual harassment,

Informal Procedure

The purpose of this informal resolution process is to allow an individual
who believes she/he has been sexually harassed to resolve the issue through
a mediation process rather than the more formal process provided by the
College. Ifitis determined that sexual harassment has taken place, resolution
may require nothing more than an apology from the respondent and an
assurance that the offending behavior will cease. The steps of the informal
procedure follow:

A. Ifthe complainant believes that discussions of alleged sexual
harassment with the respondent or his/her supervisor would be
unproductive or inappropriate, the complainant may consult with the
Title IX Coordinator.

B. The Title IX Coordinator will counsel the complainant regarding the
sexual harassment policy and complaint procedure.

C. Thecomplainant's allegationof sexual harassmentshallbe kept confidential
by the Title IX Coordinator and used only to provide a factual basis for
resolving the.complaint. The Title IX Coordinator will explain to the
complainant the nature and extent of the confidentiality provided by this
process.

D. The informal complaint procedure is initiated only when the complainant
puts the allegation in writing and in any format comfortable for the
complainant. The written statement should contain as much detail as
possible including dates, time, description of incident(s), parties involved,
any witnesses, etc. However, no official action on this specific allegation
of sexual harassment will be taken if the complainant decides not to put
the complaint into writing.

E.  Within 10days of receiptof the informal complaint, the Title IX Coordinator
shall contact the respondentin an attempt to resolve the matterinformally.
The respondent will be asked to provide a written response to the
allegations.

F.  Within 10 days of discussing the matter with the respondent, the Title IX
Coordinator will review the statements of both the complainant and the
respondent and meet individually with each party in an attempt to resolve
the matter.

G. StepsAthrough F of this informal procedure shall be completed within 30
days.

H. The completion of the informal procedure is a prerequisite to initiating a
formal complaint under the College's sexual harassment complaint
procedure. (§59328(b))"



Possible Outcomes of the Informal Complaint
Procedure

A.  ltthe matter is resolved, the Title IX Coordinator will put the resolution in
writing and meet with both parties who will review and sign the agreement.

B. Ifthe parties agree that there has been no sexual harassment and are
satisfied with the resolution, the documents connected with the allegation
shall be destroyed by the Title IX Coordinator and the complaint will be

- considered resolved.

C. Ifthe parties agree that sexual harassment has occurred, but are satisfied
withthe resolution, then the documentation connected with the allegations
and resolution will be placed in a sealed envelope and remain in the
possession of the Title IX Coordinator. Atthis point, the complaint erI be
considered resolved.

D. Ifthe complainant is dissatisfied with the resolution of the complaint, she/
he should file a formal complaint immediately.

E. If, after negotiations between the parties, it becomes clear to the Title IX
Coordinator that an informal resolution cannot be reached, he/she will
convey the determinationto both parties. The Title IX Coordinatorwill also
inform the complainant of the right o file a formal sexual harassment
complaint under this procedure or to file a sexual harassment complaint
with any appropriate State or Federal enforcement agency (i.e., Office of
Civil Rights, Equal Employment Opportunity Commission, Department of
Fair Employment and Housing).

Formal Procedure

Administrative Determination '
1. The complainant.shall mrtrate the formal complaint procedure by
- fiing a complarnt in writing on the College S sexual harassment
form,

2. Within 90 days of receiving the complaint (§59336)", the Title IX
Coordinator shall provide the complainant with:

a.  Acopyofthe reportofthe College's investigation of the sexual
harassment complaint.

b,  The written decision that sexual harassment did or did not ‘

occur.

c.  Acopy of the proposed resolution of the complaint,

d. . Adescription of the action taken by the College administration
to prevent similar sexual harassment in the future,

e. Notice of the complainant's right to appeal the administrative
decision to the Governing Board of the College.

f.  Notice that both parties have a right to be accompanied by a
representative at each step in this procedure.

Appeal to the Governing Board (§59338)*
1. Ifthe complainant is not satisfied with the administrative decision,
she/he has 15 days in which 1o file a written appeal with the
College's Governing board.

Student Rights and Responsibilities

2. Only the complainant has a right to appeal the administrative
decision. (§59338)" However, a respondent who is an employee
may have anopportunityto challenge anydisciplinary action resulting
from these proceedings.

3. Within 45 days of receiving the appeal, the Governing Board shail
‘ issue a final decision, or the administrative determination will be
 considered the final decision. However, a further appeal can be
made to the Chancellor of the California Community Colleges.
(§59338)*

Further Appeal Options
Ifthe complainantis not satisfied with the decision ofthe Govemrng Board
she/he has 30 days in which to file a written appeal with the Chancellor
of the California Community Colleges. (59338)*

B.  Once again, the College shall inform the complainant of the right to file a
sexual harassment complaint-with any. appropriate State or Federal
enforcement agency (i.e., Office of Civil Rights, Equal Employment
Opportunity Commission, Department of Fair Employment and Housing).

*Allreferences are to the California Code of Regulations, Title 5, Div. 6, Chapter

10, sub chapter 5, Article 3 unless otherwise noted. Title IX requires the Title
IX Coordinator to investigate complaints of alleged sex discrimination, which
includes sexual harassment,

Code of Student Conduct

" Students are subjectto charges ofmlsconduct forany of thefollowing acts
onthe college campus, an extension of the campus, or at a coIIege-sponsored
activity:

1. Cheating or plagiarism in connection with the academic
program.
2. Forgery, alteration or misuse of college documents or knowingly
. fumishing faise information to the college.
3. Misrepresentation of oneself or an organrzatron as an agent of
the college.
4. Obstruction or disruption of the college's educational,
administrative or other college process.
5. Physical abuse or the threat of abuse to any member of the
"7 eollege process. '
6. ** Theft of or damage to college property or property owned by a
member of the college community. :
= 7. Unauthorized entry mto unauthonzed use or misuse of oollege
' + property.
8.  Possession of or being under the influence of alcohol or unlawful
narcotics.
- 9. Possession or use of explosives or weapons.
10.  Indecent or obscene behavior.
11.  Abusive behavior or hazing.
12, Gambling. ‘
13.  Any other cause identified as good cause by the Educatlon
Code or other laws governing a community college.
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Students charged with misconduct may be subject to
the following penalties:

1. Reprimand: Written warning that continued misconduct will
result in more serious disciplinary action.

2. Temporary Exclusion: Removal from class or college activity
for the duration of its scheduled period.

3. Suspension: Exclusion from classes, activities, and/or student
priviteges for a specified number of days, up to a maximum
of five days.

4.  Expulsion: Termination of student status at this college.

Certain members of the campus community are
authorized to impose the above penalties as follows:

1. Any instructor may temporarily exclude the offending student
from his class for the remainder of the class session and the
next class day.

2. Any administrator may temporarily exclude the student from any
college sponsored activity for the remainder of the activity time.

3.  The Vice President of Student Services may impose a reprimand
or temporary exclusion, or may recommend suspension or
expulsion.

4.  The President of the College may impose suspension or
recommend expulsion.

5. The Board of Trustees may impose expulsion.

Attendance

Regular class attendance not only is essential to the maintenance of
satisfactory grades, but also is the means by which the college obtains financial
support. So, your absences hurt you as a student and mean a loss of revenue
to the college.

Each instructor has his/er own attendance policy which he/she will
announce early in the semester.

Students should be aware that some courses and activities include trips
and that they are responsible, first, for informing their instructors when they will
be absent because of these trips and, second, for completing the work missed.
if the instructor is late for class, students are obligated to wait for 10 minutes
from the time the class is officially to begin before leaving.

It astudent is absent from class, he or she must obtain permission from the
instructor prior to the absence. If advance notice is not possible, students may
try to reach their instructor by phone; or upon their return, explain to the
instructor the reason for their absence.

Dropping a class
Itis the student's responsibili ich he/she no lon
wishes to be enrolled,
Nonattendance does not rel he student from

this responsibility.
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The student can obtain the necessary form from the Admissions Office . After
completing the necessary information return the form as follows:

B If during the first two weeks of school, to Room 104,
M If after the first two weeks of school, the Admissions Office,
Room 107.

Eating ‘
Eating is allowed in the Student Union and areas outside of buildings,
BUT IS NOT PERMITTED IN CLASSROOMS OR CONFERENCE ROOMS.

Liquor and Drugs

Students and guests of students, regardless of age, may not use or be in
possession orunder the influence of alcohol orunauthorized drugs on either the
main campus, college farm, Hanford Center, or at COS sponsored events.
Violation of this regulation may resultin citation and/or suspension or expulsion
from college (25608 Business and Professional Code).

Smoking

The College of the Sequoias Board of Trustees has adopted a policy
which does not allow the sale of cigarettes or any other tobacco products on the
college campus and prohibits smoking in any of the college buildings. COS
ordinance #204, per 76033e Educational Code.

Pets

Pets are not permitted on campus without approval,

Messages

The college cannot relay any personal communication for such things as
medical appointments, car breakdowns, lost keys, employer contacts, trans-
portation problems, jury duty, ete. Only in the case of a legitimate emergency
will messages be taken and delivered to students.

Posting of Materials

Clearance must be obtained from the Student Activities' Office for posting
or distribution of any materials on campus. If there is any question of
appropriateness, materials may be referred to the Vice President, Student
Services for clearance.

Materials may be posted only on bulletin boards that say "Approved
for Posting” across the top. There is also a special "For Sale" bulletin board
by the Student Service's Office. General Advertisements (for sale,
roommates or transportation needed, etc.) may be placed on cards available
in Student Activities.
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Student Field Trips

Student Transportation

Throughout the school year many classes will be meeting at off-campus
locations. The college will not be providing transportation to these sites and all
transportation arrangements are the responsibility of each of the students
enrolledinthe class. Although district personnel may assist in coordinating this
transportation and/or may recommend travel time, routes, caravanning, etc.,
these recommendations are not mandatory. The district is in no way respon-
sible nordoes the district assume liability for any injuries or losses resulting from
this non-district sponsored transportation. If you ride with another student, that
student is not an agent of, or driving on behalf of, the district.

Voluntary Field Trips

Throughout the school year, the district may sponsor voluntary field trips
and excursions in which you may want o participate. Be advised as stated in
the California Code of Regulations, Sub Chapter 5, Section 55450, if you
participate in a voluntary field trip or excursion you are deemed to have held
harmiess the district, its officers, agents and employees from all liability or
claims which may arise out of or in connection with your participation in this
activity. ‘

35




Students Rights and Responsibilities

”@%z’lz’tg may get you lo the

t()p——but it takes chacacter to

keep you there.”

Unknown Author
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SIn the middle oj every
DIFFICULTY

lies opportunity. "

Albert Einstein
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Counseling Services

Counselors at College of the Sequoias provide complete educational
and career guidance services. They meet with students on an individual or
small group basis for a range of purposes: interpreting the assessment
scores, recommending further assessmentitesting, determining specific
courses for immediate and future registration, developing a Student
Educational Plan, identifying a person's concerns for referrals and services,
and supporting the progress and successful achievement of the student's
goal through follow-up services. Personal and social concerns are also
addressed as they relate to college success. Students are encouraged to
take advantage of these services offered at no cost.

The goal-purpose of counseling is to help students succeed in their
studies through self-evaluation, decision-making, careful planning, and com-
mitment. Because accurate information is essential, our counselors are
dedicated to insuring that students receive current and correct information.
This information is usually documented in a Student Educational Plan which
reflects the current goal of a student. Students wishing to change their goa!
should see a counselor to revise their Student Educational Plan.

Counselors are available during the day either by appointment or on a
walk-in basis. Evening counseling is available on Wednesday by appointment
only. It is advised that students make appointments well in advance of
registration because of the high demand for counseling. Walk-in students
should be aware that they may have to wait to see an available counselor.

College of the Sequoias' students wishing tomake an appointmentonthe
main campus may call or stop by the Counseling Office located in the Student
Services Center. The telephone number is (209) 730-3741, or 730-3715. To
schedule a counseling appointment on the Hanford campus, students may call
(209) 585-3933.

Onentatlon Services

Orientation is a required achvnty for all newly matnculated students at
College of the Sequoias. A comprehensive orientation program includes an
hour general information session, one small group session, an individual
counseling appointment and the development of a Student Educational Plan.
The entire process takes approximately 2 hours; a student is then ready to
register for classes.

Additional orientation activities occur during the academic semester. A
set of college survival workshops are offered to assist students in the develop-
ment of their study skills throughout the semester. Math and Test Anxiety Study
Skills, and Time Management are examples of some popular workshops.
Contact the Peer Advising Desk in the Student Services Center for information
regarding the dates and locations of the workshops.

Student Financial Aid Programs

College of the Sequoias recognizes that many students need financial
assistance to pursue their educational goals and strives to provide this assistance
to as many students as possible. The College offers a coordinated program of
scholarships and grants, loans and employment opportunmes toassist students
in meeting their college expenses.

-Finanéial aid aWérds are made on the basié of demonstrated financial
need. Forthe purpose of establishingfinancial need, students should submit the
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Free Application for Federal Student Aid (FAFSA). Application materials and
detailedinstruction booklets will be available at California high school counseling
offices and/or College of the Sequoias Financial Aid Office after January 1 of
each year. For further information, please contact College of the Sequoias
Student Financial Services Office in Room 103B. lelted Financial Aid
Services are offered at the Hanford Center.

Scholarship Program

College of the Sequoias offers numerous Scholarship Awards each year
to eligible student applicants. Awards sponsored by the College, COS
Foundation and many community donors, range from $150 to $6,000 and are
offered to incoming freshman, continuing sophomores, and graduating/
transferring students.

Eligibility information, applications, and a Scholarship Directoryvmay be
obtained from the Scholarship Office located in Room 103A. The deadline for
submitting scholarship applications is February 9, 1998,

Transfer/Career Center

The Transfer Center has been recently merged with the Career Center

and is now located in the Student Services Center, Room 106. The Transfer
Centeroffers many services to help students prepare for transfer to a four-year
institution. Examples of available services include: regularly scheduled visits
by representatives fromfour-year colleges and universities; university campus
tours; specialized workshops; monthly calendar of transfer acivities; assistance
with completing application forms; catalogs andareference library; applications
for the CSU and UC systems; and information sheets regarding the CSU and
UC admission requirements.

Campus Parking

Parking facilities on campus are extremely limited. Students are encour-
aged to participate in car pools or ride public transportation rather than drive
their own vehicles because of the added safety, financial savings, and parking
congestion.

Those who do bring vehicles on the main campus or coflege farm are
required to purchase a permit and to obey ALL PARKING regulations.
Citations may be issued by the Department of Public Safety to anyone whois
inviolation of the college parking policy or California Vehicle Code. Abrochure
containing the parking policies is available at registration or at the Public Safety
Oftice.

Students wishing to park on campus must pay a fee for a semester
parking sticker. The cost is $20 for full-time students and $10 for part-time
students. Permits must be paid for at the Cashier's Office and picked up at
Public Safety. Business hours are 7 am. to 9:30 p.m., Monday through
Thursday; and Friday, from 7 a.m. to 5 p.m.

Students not wishing to purchase semester parking stickers may pur-
chase one-day parking passes for 50 cents from the dispensers located in
Parking Lots 1, 3, 4, 6 and at the College Farm.

Parking refunds will be available to students withdrawing from school
priorto the end of the second week of instruction. Students withdrawing from
school after the second week will not receive refunds:



Refund Procedure:

* Apply for parking refunds at the Public Safety Office in Lot 1.

* A $4 semvice fee will be deducted from all full-time permit refunds and $2
from all part-time permit refunds.

* Parking permits or remnants must be returned to the Public Safety Offlce
before refunds will be processed.

* A refund check will be mailed in 6-8 weeks.

. FuII time students dropping units to part-time status may, during the

third week only, file for a partial refund. :

* Permits must be picked up as soon as purchased as a limited number

will be issued.

Purchaseofa parking permitdoes notguarantee aspacewill be available.
The College District is not responsible for losses due to theft or damage. All
parking lot users are urged to lock their vehicles and notleave valuables within
view. .

Library

Library and Media Lab Hours*
Monday through Thursday 7:30 a.m. to 9 p.m.
Friday 7:30 am. to 4 p.m.

Saturday 12:00 p.m. to 4 p.m.

*The library is closed during holidays, weekends,
. and school breaks, Summer school hours will vary
and will be posted at the entrance.

The COS Library is located atthe center of the campus. All COS students,
faculty and staf are welcome to use the library for class related research, study,
reading, viewing and listening, and for developing personal knowledge. Dueto
our cooperative agreement with CSU Fresno, CSUF Center students, faculty
and staff are also welcome to make full use of Library Services.

. The Library's main floor houses reference services and materials, the
reserve book collection, the general book collection ranging from Dewey
numbers 400to 999, the pamphletfiles, and circulation services. The mainfloor
also houses the Learning Center, an open access computer lab in which 48
computer workstations are networked with-a wide variety of library resources,
course tutorials, word processing, graphic and spreadsheet applications, and
access to the Internet. All students may register for a free Learning Center
_acocount which allows use of any of the Learning Center computers according
-+ to the guidelines posted throughout the area. Study space on the main flooris
limited, with the tables near the law and reference collections reserved for use
of those materials. However, students will find a spacious quiet study area in
the Periodicals Room

The balcony area overlooking the mainfloor houses the general collection,
Dewey numbers 001 to 399. The Media Lab, entered from the left end of the
balcony, houses the videos, slides, recordings, models, and computér software
assigned for student use by faculty. Media.staff are always on hand to-help

students use the viewing, listening, and interactive equipment needed to

complete assrgnments ,
'An exit at the nght énd ofihe baleony leads via an outdoor stairway to the
Periodicals Room, wherethe Library's periodical collection of over 400 magazine

and newspaper subscriptions is stored. The Periodicals Room also houses

Student Services

print and computer indexes to the periodical collection, several microfilm
reader-printers, a typewriter for student use, and a large study carrel area. Six
small conference rooms for group study are available to students on a first
come, first served basis, Photocopy machines are located in Periodicals and
near the main floor reference area. '

The 60,000 plus books in the general collection and the 18,000 books in
the reference collection have been selected to complement and support
classes taught at COS. These book collections are accessed by six computer
terminals located on the main floor near the reference desk. The card catalog
can slill be used to locate books purchased before 1992,

Reference librarians are available at the information desk to help library
users develop search strategies, track down the information they need via the
Learning Center,computers and print collections, and provide classroom
instruction on research strategies. When it's necessary to go outside the COS
Library collections to find needed research materials, reference librarians will
provide interlibrary loan service whenever it's feasible.

The COS Library is committed to providing college library service to the
students, faculty and staff at the COS Hanford Center. A reference librarian is
available to the small Hanford Center Library a number of hours each week to
help library users locate the information they need and to provide bibliographic
instruction in the classrooms. Although the schedule varies semester by
semester, the hours are always posted at the Center. Fromthe Center Library,
Hanford students can access the COS computer catalog, locate books on the
topic they're researching, and request delivery of four books weekly to the
Hanford Center. A computer index to penodlcals ACADEMIC ABSTRACTS,
indexes for over 700 journals, 300 of which are in the COS Library’s periodicals
collection. Hanford students may printout bibliographies of periodical citations
from ACADEMIC ABSTRACTS and request photocopies of articles from those
magazines held by the COS Library, to a total of four copies per week. These
photocopies generally arrive by fax at the Center within a couple of days of the
request. Students may also print out full text articles from 90 of the journals
indexes in ACADEMIC ABSTRACTS atten cents a page. The Hanford Center
Library also houses a small reference collection.
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Veteran’s Educational Benefits

College of the Sequoias is approved for training of veterans under the
provisions of State and Federal law. Students planning to attend the college
and request certification for Veteran Benelfits should contact the Veteran's
Office to receive information regarding required forms and pracedures.

College policy regarding Academic Probation applies to all-students
including veterans, When a veteran student receiving educational benefits is
placed on Academic Probation for failure to maintain a 2.0 or “C” grade point
average, he or she has one semester to improve their grades. If, after one
semester of probation the GPA has notimproved, thenthe college is required
to notify the Veterans Administration that the veteran student is not making
satisfactory progress. Should educational benefits be discontinued,
reinstatement may occur only. by the Veterans Administration.. For more
information, please contact the Veterans Program Specialist at (209) 730-
3854. Limited Veterans Services are available at the Hanford Center.

Veteran Dependent’s Educational

Assistance Program

Dependent's Educational Assistance, formerly known as War Orphans'’
Educational Assistance, is for the purpose of providing opportunities for
educationto children, spouses, survivors of veterans whose deaths or permanent
total disabilities were service-connected and for spouses and children of
sefvice persons missing in action or prisoners of war. Eligibility is established
on a case-by-case basis. Contact the Veterans Affairs Specialist at 730-3854
for information and assistance in establishing claims.

Disabled Students’ Services -
Services are provided to enhance accessibility to and success in all
classes and activities offered at College of the Sequoias.

Services are individyalized, with personal, physical, academic, and
vocational needs considered. Services may include, but are not I|m|ted to
academic, personal and vocational counseling; specially designated parklng,
mobility assistance; interpreting for the deaf; notetakers; resources for the

visually impaired; specialized equipment; instruction for learning impaired -

students; .and adapted physical education, . Further information may be
obtained by contacting the. Disabled Student Programs and Services'Office,
915 S. Mooney Boulevard, Visalia, CA, 93277, or telephone (209) 730-3805.
(TTY 730-3913). ‘

Student Health Center

The Health Center is located in Room 3 of the Administration Building.
Services offered have evolved from student need and will expand gradually.
Current services include blood pressure screening, T.B. skin testing, vision
and hearing screening, immunizations, health counseling, and nursing
assessments. The health center staff will assist with counseling referrals for
drug and alcohol abuse, mental health, eating:disorders, pregnancy, family
planningandiliness. A restarea and some over-the-counter medications are
available for students.

: Health education information and materials are available in the health

center on topics such as physical fitness; wellness, sexually transmitted
diseases, AIDS, diet and nutrition.
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A telephone resource (730-3987) of free recorded information about
health issues is available 24 hours a day, seven (7) days a week. Contact the
Health Center for more information.

A $11 health fee is charged to all COS students enrolled in-classes for
units or the Community Service Option. If you have any questions, contact the
Health Services Coordinator at 730-3880 or 730-3881.

Services for the Deaf and Hard of

Hearing

COS employs a lead interpreter to coordinate academic support services
for the deaf and hard of hearing population.

Services depend onindividual need and may include any of the following:
educational assessment; individual educational planning; in-classinterpreters
(oral, manual and total communication interpreters); specialized tutoring;
vocational, academic and personal counseling; notetakers; specializedtelephone
equipment (TTY); and a personal FM system.

For additional information, contact the Disabled Student Programs and
Services' Office, 915 S. Mooney Boulevard, Visalia, CA, 93277, or telephone
(209) 730-3805, (TTY 730-3913).

The Associated Students

The Associated Students of College of the Sequoias is the official student body
organization. Upon payment of the student activity fee at registration, students become
official members of the Associated Student Body and represented by the Student
Executive Board. Upon payment of the activity fee, students are issued a student body
card which entitles them to participate in activilies of the organization as long as they
remain in good standing. Mostactivities which concern the student-body as a whole are
sponsored by the Associated Students.

The business of the Associated Students is carried out by the Student Executive
Board. Members comprising the Student Executive Board are: Associated Student-
Body President, Vice-President, Commissioners of Activities, Clubs, Records, Finance,
Publicity, three Freshmen Representatives, three Sophomore Representatives, Califor-
nia Student Association of Community Colleges Representative (CalSACC), and
Student Board of Trustees member,

Al clubs on campus are officially chartered by the Associated Student Executive
Board.

Career Center

A complete career counseling program is offered to students, as well as other
interested parties. The main emphasis of this program is o assist individuals in finding
careers, occupations, and college majors that will contribute to a meaningful life
experience. The center offers career testing, computerized career search programs,
and bibliographical resources. The Career Genter, Iocated in Room 108, is also the
location for the Transfer Center. ‘

Re-entry Services

Students entering or retuming to college after a considerable absence from
school, will receive special support services at COS. 'Re-entry Peer Advisors and
college survival workshops are available for re-éntry studerits who need academic and
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personal support. Contact the Peer Advising Desk in the Student Services Center for
advising appointments and workshop dates and times, 730-3813,

A Re-entry Student Services Office is available to offer information on seivices
and resources on campus and in the community. The office is staffed by student peer
advisors and re-entry students. Homemakes, housewives, divorcees, military retirees,
persons making mid-life career changes and other returning students are encouraged
to use this service. The Re-entry Services Office s located in Room 307, and the phone
number is 730-3743.

Tutorial Center

" The Tutorial Center provides student tutors free of charge for students
who need help with any class thatis taught at COS. The center sirives toteach
students to be independent learners by training themin study skills such as how
totake notes, improve memory and take tests, The center alsohas audio tapes
and computer programs to teach study skills and class subjects.

The Tutorial Center is located in the northeast corner of the Library and
is open from 8 a.m. to 4 p.m,

Department of Public Safety

The COS Department of Public Safety functions for the protection of
school facilities, students and staff. It also sells parking permits for
students wishing to park on campus who don't buy permits during
registration.

Other services provided by the Department of Public Safety include:

1. Auto lockout assistance

Traffic accident reports for insurance

purposes

Escort service from building to parking areas

Patrol of buildings and parking areas to aid in crime prevention
Campus lost and found

Investigations of theft and other crimes

Security functions at COS-sponsored special events
Emergency medical aid services

n

R )

Students should remember to always lock their cars and lockers; and not
leave valuables unsecured in hallways or dressing rooms. Do your part to
prevent crime on campus by reporting all suspicious activity to the Department
of Public Safety.

The Department of Public Safety is located in Parking Lot 1 off Meadow
Lane. Call 730-3999.

Clubs and Organizations

Students are encouraged to become active in one or more of the various
clubs at COS to enrich and round-out their college experience. A list of clubs,
their advisors and meeting times islisted on various bulletin boards on campus.
Further information is available in the Student Activities Office located in the
Sudent Services wing.

Any group which wants to be organized at COS must be chartered
through the Associated Student Body. Forms are obtained in the Student
Activities Office in Room 106E.

Student Services

An "Activity Hour" is scheduled on Thursdays at 12 noon for activities. It
is set up so groups can plan meetings, social activities, and assemblies when
most students are free to attend. An effort is made to schedule a minimum
number of classes at this hour.

Child Care

The Child Development Center serves as a training laboratory for stu-
dents in the Child Development Program, students going into the child care
business, as well as parents and community members. The professionally
staffed child development center offers an exemplary early childhood educa-
tion program. The facility is located at 1945 West Meadow Lane, Visalia.

Atthis center child care s provided for GAIN/JJTPA pamclpants withsome
openings for other COS staff and students,

Callthe Training Centerifyou have any questions aboutqualifications and
referral to other child care services--Paulette Kitchel 730-3918.

Bookstore

The COS Bookstore carries textbooks, reference books office supplies,
school supplies, art supplies, clothing and gifts.

Store Layout--Textbooks are arranged by department, course number,
instructor and section number. In order to purchase the correct books, please
bring your class schedule.

Refunds--You must present your purchase receipt for any refund or
exchange. Refunds on required textbooks will be given through late registra-
tion. See brochure at Bookstore for more detaifs.

Book Buyback--COS will sponsor a buyback during the week of finals
every semester. Books needed forthe upcoming semester will be bought back
at approximately 50% of the shelf price.

SPRING AND FALL SEMESTERS
Hours: Monday-Thursday 7:45 a.m. - 7:00 p.m.

Friday 7:45 a.m. - 4:00 p.m.

SUMMER SEMESTER
Hours: Monday-Thursday 7:30 a.m. - 5:00 p.m.

NOTE
Extended hours during registration

Student Activities

COS recognizes its responsibility for students' emotional and social
growth. The college, therefore, offers a variety of co-curicular programs,
including student government, athletics, music groups, clubs, assembly pro-
grams, community service projects and social activities. Furtherinformationon
any activities can be obtamed through the Student Actuvmes Office, Room
106E.
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Audio Visual

The Library's audio visual services for students are available in the A.V.
Lab located on the second floor of the library. Here students, as assigned by
instructors, can view and listen to video tapes, videodiscs, compact disc--
interactive, slide/tape programs, filmstrips and audio tapes.

Additional audio visual services are available inthe Media Center located
on the ground floor of the Instructional Media Center behind the Library. As
assigned by instructors, the following services are available: video and audio
tape editing, video and audio tape duplication, preview rooms, equipment
check out, (camcorders, overhead projectors, slide projectors and cassette
recorders), and overhead transparencies.

Extended Opportunity
Programs and Services (EOP&S)

Extended Opportunity Programs and Services (EOP&S) is a state funded
program that provides target recruitment to those students identified as being
financially or educationally disadvantaged. Academicand personal counseling
is emphasized and progress is monitored. Tutorial supportive social services
and student advisors are available for student success.

A special Summer College Readiness Program is offered to entering
freshman. Students who feel uncomfortable starting college or are having
problems trying to make it through college, should visit the EOP&S office in
Room 103A for information and assistance.

C ARE
(Cooperative Agencies Resources for Education)

CARE is the combined effort of Public Social Services and Extended
Opportunity Programs and Services of the College of the Sequoias.

CARE will assist single parents receiving TANF (Temproary Assistance to
Needy Families) to: ‘

» Increase their educational skills

> Enhance their employability

»  Become more confident and self-sufficient -
»  Move from TANF to independence

Students eligible for student financial aid may receive an augmented
grant for child care expenses.

For more information about other child care assistance programs, inquire
in the EOPAS office, Room 108, or call 730-3818,

MESA Program

The MESA Program (Mathematics, Engineering Science Achievement)
is a state-funded program that assists students declaring intent to transfer to a
four-year institution and to major in a Math/Science based field (i.e., Science,
Engineering, Computer Science, Math, Chemistry, Biology, Agriculture, and
Health Science). The MESA Program targets students who are eligible for
EOPAS or for a Board of Governor's Grant Waiver.
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MESA students receive tutorial assistance, Math/Science workshops, aca-
demic advising, tours, and networking with four-year universities and industry.
The MESA Center is also available to any student needing short-term help in
math or science courses. For further information, please call the MESA Center
at 737-4826 or 737-4827.

Migrant Education Teacher
Preparation Program (METPP)

The COS METPP is a program for students frem migrant families who

want to become teachers. Through this program the student is provided
support and retention services to insure academic success and program
completion. For more information about this program for future teachers,
inquire in Room 108 or call 730-3886.

Mini-Corps
COS houses a Mini-Corps Program for students with a migrant-farm
working background, and who plan to go into bilingual educaftion. Those

students serve as role models and tutors for migrant children in our local
schools.

Participants must have at least a 2.0 G.P.A., afinancial need, a flexible
schedule and be a full-time student with access to & vehicle.

1. Students will be paid a monthly salary of approximately $270.00 for
an average work week of 10 1/2 hours.

2. CSU Fresno Students at COS will be paid approximately $426.00
per month for 16 1/2 hours per week.

Students interested in the program should contact the Mini-Corps Office
in room 108 or call 730-3958.

Single Parent Program

The New Horizons Single Parent Program is a special project designed
torecruit, orient, and assist single parents in the development of potential ability
through academic support and financial assistance. New Horizons Services
will provide assistance in meeting the particular needs of vocationally oriented
single parents. For more information contact the single Parent Coordinator at
730-3990.

Social Services/Housing

The Social Services and Housing Program is a component of the
Extended Opportunity Programs and Services (EOPS). Student advising and
free typing services are available to EOPS eligible students through this office.

The Social Services Program provides information and referrals on:
Social Security, Legal Aid, Food Stamps, Medical Card, Voter Registration,
Family Planning, Tulare County Health Department Services, Emergency food
and clothing, and additional sustenance programs. Current ists of doctors and
dentists accepting new patients, child care centers in Tulare County, licensed
child care homes in the Visalia area, and private attorneys are also available
for student use. A Textbook Loan Program is available to needy students who
meet program criteria.



The Housing Program provides students with assistance in locating
apartments, rooms, houses, and roommates. A list of available housing is
posted for student use.

The Social Services and Housing Programis locatedin Room 109. There
are no dormitories on campus.

“Student Insurance Coverage

All students are covered by an accident insurance policy that provides
coverage for accidents oceurring during school-sponsored, supervised cur-
ricular and co-curricular activities, The policy coordinates with students'
personal insurance so duplicate benefits are not paid. "STUDENTS IN-
VOLVED IN AN ACCIDENT MUST FILL OUT AN ACCIDENT FORM AND
CLAIM IN THE ATHLETIC OFFICE."

Students may also buy voluntary health insurance through COS during
registration. Coverage may be extended to include spouse and children.
Although the plan is a voluntary one, the college recommends that every
student be covered by this policy or an equivalent one. Extreme financial
hardship can result when a major iliness or accident occurs and there is no
insurance protection. More information is available in the Athletic Office and
Health Center. ’

Study Abroad Program

You can earn full college credit while studying abroad in programs that

take advantage of your location to study art, literature and other subjects first -

hand. Contactthe DeaninRoom 550 formore information. Programs available
in 1997-98:

Costa Rica--Summer 1997
London, England--Fall 1997
Paris, France--Spring 1998

Food Services
College of the Sequoias offers its students two food service areas.

Asnack bar with an outside seating areais located at the south end of the
Business building. The snack bar offers a variety snacks, which include
candies, ice-creams, crackers, cookies; a variety of drinks, light lunches/
sandwiches and drinks. The snackbaris open7 a.m.to9p.m.Monday through
Thursday, and Fridays, 7 a.m. to 2 p.m.

Carls Jr.is nowlocated inthe old Student Union. They are open Monday
through Thursday7:30 a.m. to 7:00 p.m. and Fridays 7:30 a.m. to 1:00 p.m.
Lunch and breakfast are both served. Breakfast order ends at 10 a.m.

Student Services
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'f,‘:&'ﬁe is like a grindstone—-
whether it grinds you Borwn o polishes you up

Bepends on what you've made 0j.”

Unknown Author
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'éﬂﬁ you Bon't know where you'ze going,

any voad will take you thete, "

Uknown Author
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‘Graduation and Transfer

General
Education

Philosophy
for the Associate
Degree

General education breadth requirements em-
phasize democratic concepts based on the
value and dignity of each individual, thus helping students prepare to undertake
the responsibilities of citizenship and to participate knowledgeably in the varied
experiences of life.

We believe in the vital importance of major requirements to educate
students in the area of specialization and in breadth requirements to help them
develop the capacity for independent judgment.

We also believe that the general education breadth requirements are of
vitalimportance in the personal, social, and vocational/professional life of each
student,

O In personal development, breadth requirements help students
develop self-awareness, thus increasing understanding of personal potentiali-
ties and limitations.

O  Insocial relationships and in the life of society, breadth require-
ments help the students communicate more effectively, promote better under-
standing of the communications of others and help develop awareness of
societal refationships.

O  In professional development the breadth requirements help the
student become a more effective person in the workplace through more
effective communication with fellow workers and through a better understand-
ing of the relationship between the job at hand and the larger world into which
it fits.

General education breadth requirements will help the student by:

- exposing them to the major disciplines of accumulated knowledge,

- stimulating curiosity about our surroundings,

- evaluating alternatives so that personal values can be formed,

- developing effective communication skills,

- gaining a sense of self-worth,

- learning to make rational decisions based on the utilization of
problem-solving techniques,

~  questioning simple solutions of complex problems; if appropriate,
seeking alternatives.

Requirements for Graduation

The Associate of Arts or Associate of Science degree will be awarded to
all students upon the satisfactory completion of the following requirements:

(3 Aminimum of 60 units of college work numbered from 1 to 299, at
least 15 of which must be taken in residence at the College of the
46

Sequoias, with a "C" (2.0) average. To achieve a grade point
average of "C," a student must eam twice as many grade points
as units attempted.

[} Satisfactory completion of two units of Dance, Intercollegiate
Athletics or Physical Education general activities courses. Stu-
dents 21 years of age and over at the time of graduation are
exempt from this requirement. Amedical exemption is also avail-
able.

O Three units of Personal and Community Hygiene. This require-
ment is satisfied by completion of Health and Wellness (Formerly
Hygiene) 1%, 7*, or 104*,

3 A minimum of 20 units must be completed within the major for an
Associate of Arts degree; a minimum of 30 units must be com-
pleted within the major for an Associate of Science degree.
Check with a counselor or the instructional division granting the
major for specific courses.

3 Eighteen units of general education including at least three (3) units
from each of the following areas is required. However, completion
of the CSU or IGETC general education requirements or general
education requirements at any accredited university will fulfill the
COS general education and graduation requirements for the AA/
AS Degree.**

*  Degreesin Registered Nursing are exempt from this requirement.
Veterans exempt with approved DD214 or DD295.

**  CLEP exam scores of 500 or higher will satisfy this local GE
requirement

Area Al

Written Communication

English 1, 1H

English 251

Business 184

CLEP English Composition or English Composition with
Essay Examination.

NOTE:_Grade of "C" or higher is required in Area A1.

Area A2

Oral Communication and
Analytical Thinking

Administration of Justice *25

Agriculture 201

Business 20, *25,119, 295

Computer 5, 6

English 2

Journal **7

Political Science **7, *25

Philosophy 20,25

Speech 1, 5, 8, 104

Any Math course numbered 1 299

CLEP College Mathematics Examination
*  Administration of Justice 25 is the same as Busines 25 and

Political Science 25.
**  Journal 7 is the same as Political Saence 7
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Area B Area E

Natural Science Exploration

Agriculture 3 Consumer & Family Studiés 80, *126, 186

Chemistry 253 English 14a, 14b
Ornamental Horticulture 101 . Health & Wellness 1, 7, **60, 104, 119
Nutrition/Food 18 : Nursing 106
Any Science course numbered 1-199 on The CSU GE Nutrition/Food 18
Pattern ' " Psychology 1, 10, 133
CLEP Natural Science Examination Sociology 1, *126
Sports Medicine **60

Physical Education (1-299)

Any GE class listed in Area A1, A2, B, C, or D outside
Area C \ the major (e.g., a business major could not take an

Humanities ' additional business class in Areas A2.)

*  Sociology 126 is the same as Consumer & Family
Studies 126. ‘
**  Health & Wellness 60 is the same as Sports Medicine 60.

Anthropology *4, *5, *5H - ‘
Architecture 10, 20, 21, 120, 121a-c
Art (1-299)
Business 185
CFS **6, 7
English 4, 10, 15-46,253
Foreign Language (1-299)
Interior Design 121, 124
Music (1-299)
-Philosophy (1-299)
Sign Language (1-299)
Spanish 12
Theater Arts/Cinema Arts (1-299)
CLEP Humanities Examination
*  Anthropology 4, 5, SH are the same as Art 4, 5, 5H
** CFS 6and7 are the same as Art 6 and 7.

A minimum of 3 units chosen from the following:

3 The Associate of Arts degree requires a major
consisting of at least 20 units of satisfactory work,
only four of which can be work experience, in specific
subject areas or approved relatéd fields.

(3 The Associate of Science degree requires a major
consisting of at least 30 units of satisfactory work,
only four of which can be work experience, in specific
subject areas or approved related fields. Registered
nursing students must earn a grade of at least *C"in
all major classes required for licensing.

Area D

Social/Behavioral Science

Degree Guidelines

Agricultural Management 1 - Catalog Rights

Administration of Justice 11, *25, 114 ‘

Anthropology 10 Students may graduate under the general education requirements

Business *25 in effect: :

Child Development **39, 42 ' :

Economics 1, 2 1. Atthetime for first enrollment as long as continuous enroliment

Fashion 179 is maintained, or

Geography 2, 3 2. Under the requirements in effect from the time continuous

History 4, 5, 5H, 17, 18, 18H, 19, 20, 23, 31 enroliment is established and maintained, or

Political Science 5, 5H, 7, *25 3. Under the requirements in effect at the time of graduation.

Psychology 5, **39

Social Science 276 Continuous -enrollment is defined as enroliment in at least one

Sociology 2 S semester during-a calendar year on a continuing basis without a break of
. CLEP Social Sciences/History Examination morethan one semester excluding summer session. Any academicrecord

*  Administration of Justice 25 is the same as Business 25 and symbol (A-F, CR, NC, |, IP, RD, W) shall constitute enrollment.
Political Science 25. : .

**  Child Development 39 is-the same as Psychology 39 47
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Degree Guidelines

Graduation Application

An Application to Graduate must be filed by each student
who wishes to receive an Associate Degree. Students
must have a graduation checklist completed prior to submitting their applica-
tion. Applications are available in the Admissions and Counssling Offices.

"The completed application must be returned to the- Admissions Office
prior o the deadlines published in the college calendar which can be found in
the Schedule of Classes, College Catalog, and Student Bulletin.

Starting with the 1991-92 catalog year, courses num-
bered 300 and above will not be associate degree
applicableregardlessoiyourestablishlngcatalog rights
prior to the 1991-92 catalog year.

Competency Certification

State law requires that the candidate for the Associate of Arts or
Associate of Science degree be certified as competent in the areas of
writing, reading, and computation. College of the Sequoias students
mayestablish competency by one of the following:

Writing

- English 1, 251, or Business 184 with a grade of “C* or higher

- Transfer to COS with a grade of "C" or higher in a course
equivalent to English 1, English 251, or Business 184

- CLEP English Composition or English Composition with Essay
Examination

Reading

Score of 25 or higher on COS Reading Placement Test

- Score at equivalent level or higher on test given by Reading
Depariment

- Pass English 1 with a "C" or higher

- Pass English 265a or 265b with a grade of "C" or higher

- CLEP English Composition or English Composition with Essay
Examination

Mathematics

-~ High school algebra 1 and gsometry (one each) with a grade of “C"
or higher

- Math 200 or 205; and Math 220 at COS or equivalent
courses at an accredited college with a grade of "C" or higher
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.Ma,themaﬁg Continued

- Math2300rMath 235, oramore advanced math witha grade of "C"
or better

- Pass Math competency exam with a sticcessful score (at least 70
percent)

- CLEP College Mathematics Examination

rican I tio

- Completion of a one-year high school Civics, U.S. History and/or
Political Science course with a minimum grade of *C" or better in
both semesters.

- Completion of History 17, 18, 18H, Political Science 5, 5H, orSocml
Science 276, or an equwalent college course.

Second Degree

Subsequentto the completion of an AA or AS Degree, a second AA or AS
Degree may be eamed by completing:

1. Aminimum of 15 semester units at COS subsequent to completion
of the first AA or AS Degree with attendance during the last semes-
ter prior to graduation, or a total of forty-five (45) unitsinresidence
if not in attendance during the last semester prior to graduation,
Units earned through Credit by Examinationmay not be counted
as units in residence.

2. Courses specifically required in the major field of the second
degree.

3. Students who have not maintained continuous enrollment (see
Catalog Rights on Page 47) are required to meet all additional
state and local requirements including general education, compe-
tencies, etc., as specified by the catalog in effect at the time of
pursuing the second degree.

4. Onlyone diplomawill be provided by COS at no cost to the student.
" Astudent may purchase additional (2nd or more, if eamed) diplo-
" mas at a cost to be determined by COS.

5. Notations of all degrees earned and majors completed will appear
on your transcripts.

6. Areceipt from the cashier for an additional diploma must accom-
pany the application for a degree.



CSU

Private and Independent

Catalog Rights

All California State University bound
transfer students must fulfill degree re-
quirements from one catalog, not the
most favorable requirements from two or
more catalogs. As long as a student
maintains continuous attendance*, he or
she may elect, for purposes of fulfilling
graduation requirements, one of the fol-
lowing:

1) The catalog in effect at the time a
studentbegins attending a Californiacom-
munity college such as College of the
Sequoias.

2) The catalog in effect at the time a
studentbegins attending the transfer cam-
pus.

3) The catalog in effect at the time a
student graduates from the transfer cam-
pus.

All students planning to transfer to the
University of California or a private uni-
versity must fulfill degree requirements
from one catalog, not the most favorable
requirements from two or more catalogs.
These transfer students typically use the
catalog in effect at the time they begin
continuous attendance.*

*Continuous attendance is defined as be-
ing officially enrolled in at least one se-
mester or two quarters during a calendar
year regardless of the number of units
completed. Also, a student is considered
lo have been in attendance even if he or
she registered and totally withdrew from
school during that semester/quarter as
longastheofficial transcript soindicates.

Graduation and Transfer

Transfey plannmg

B /’//// ’h

Students planning to transfer have a wide variety of options. The California State University with
22 campuses; the University of California with 9 campuses; and over 60 private, independent colleges
in California provide a wide range of academic programs, physical and academic environments, and
social climates. College of the Sequoias offers the equivalent of the first two years of these four year
college and university programs. Students wishing to pursue any of these educational alternalives should
meet with a counselor as early as possible to discuss their educational study plan. Careful planning will
help you avoid mistakes which could prolong your academic pursuits.

Successful transfer planning requires the following steps:

] Selecting a career goal

B Selecting an appropriate major to meet your career goal
n Selecting an appropriate college or university

[ | Planning and completing an appropriate transfer program
n Completing the application process

All colleges and universities have specific admissions requirements and may have special course
and unit requirements, as well as minimum grade averages that must be met prior to transfer. Once
‘students identify their major and the college or university to which they wish to transfer, they should
consult the respective catalog of the college or university for specific requirements. Catalogs for the
California State University campuses, the University of California campuses, and selected private,
independent colleges are available for use in the Transfer/ Career Center. Students are-encouraged to
purchase their own catalog by writing directly to the college or university.

Four year colleges and universities require students to complete specific general education

' requirements as well as major requwements for the baocalaureate degree S_ty_dgms_s_hg_mm_tmm

Counsellng Oﬂrce malntalns artlculatlon agreements with oourse equrvalenclesand curnculum major
_sheetsfor selecled majorsand colleges. COS counselors will assistwithinterpreting the curriculum major
*sheets, articulation agreements and catalog statements and requirements.

In accordance with Executive Order No. 167 from the Chancellor’s Office of the Califomia State
Universities and Colleges, College of the Sequoias has developed a list of courses which are
baccalaureate level. Courses that are numberad 1-199 are accepted by the Califomia State Universities
and most private, independent colleges. Courses numbered 1-99 are accepted by the University of
California; however, students should consult the "University of California Transfer Course List" in this
catalog for specific limitations. COS courses transfer to four-year colleges and universities in terms of
specific or elective credit depending upon the school and major selected.

- ALL STUDENTS must assume the responsibility for complying with

regulatrons and instructions set forth in catalogs for selecting the courses which will

permitthem tomeet their educatxonal objectives, and for satisfying prerequisites for any programs or courses which they plan to take. -
College requirements and articulation agreements are continually changing; the followmg pages represent an attempt to provide -
some current and pertinent information for transfer students.

49




Graduation and Transfer

THE
CALIFORNIA

STATE
UNIVERSITY

Center.

Initial Application filing period

All applicants are encouraged to file within the initial application filing period. Applications to
impacted majors must be filed within the first month of the filing period. Each campus accepts
applications until capacities are reached. If applying after the initia! filing period, consult the COS
Transfer Center for current information. Applications for admissions are available in the Transfer

Summer Quarter: February 1-28
Winter Quarter: June 1-30
Spring: August 1-31

Fall: November 1-30

Eligibility for Transfer

You will meet minimum qualifications for admissions as a transfer student
if you have a grade point average of 2.0 (C) or better in all transferable units
attempted, be in good standing at the last college or university attended and
meet any of the following standards:

1. You will meet the freshman* admission requirements in effect for
the term to which you are applying.

2. You were eligible as a freshman* at the time of high school
graduationand have beenin continuous attendance in an accredited
college since high school™ graduation.

3. You were eligible as a freshman at the time of high school
graduation except for the subject requirements, have made up the
missing subjects at a high school or college, and have been in
continuous attendance in an accredited college since high school
graduation.

4,  You have completed at least 56 transferable semester (84 quarter)
units and meet the requirements listed below based on your high
school graduation date. Nonresidents must have a 2.4 grade
point average or better. .

*  Refer to the CSU application for the freshman eligibility index
and subject requirements.

**  Continuous attendance is defined by CSU as attendance in at
least one course for at least one semester or two quarters in any
calendar year.

Applicants who graduated from
high school in 1988 or later:

You have completed all subject requirements in effect when you gradu-
ated high school (you can use both high school and college coursework); OR

You have completed at least 30 semester units of college coursework
with a grade of "C" or better in each course to be selected from courses in
English, arts and humanities, social science, science and mathematics at a
leve! at least equivalent to courses that meet general education requirements.

The 30 units must include all of the general education requirements in -

communicationin the English language and critical thinking (atleast 9 semester
units) and the requirement in mathematics/quantitative reasoning (usually 3
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semester units) or; the Intersegmental General Education Transfer Curricufum
(IGETC) requirements in English communication and mathematical concepts
and quantitative reasoning.

Applicants who graduated from
high school prior to 1988:

You have completed four years high school English and two years high
school math, with grades *C* or better OR;

You have completed a baccalaureate course with a grade of "C" or better
that meets the general education requirement in written communication and a
course with a grade of "C" or better that meets the general education require-
ment in mathematics/quantitative reasoning OR; '

IGETC requirements in English composition and mathematical concepts
and quantitative reasoning. The course meeting either general education math
requirement must be above the level of intermediate algebra,

General Education Requirements

All campuses of the CSU system require a minimum of 48 units of general
education. Thirty-nine of these units may be taken at community colleges.
Beginning with Fall 1991, students may fulfill the lower division general
education requirements prior to transfer by completing one of the following
three options. '

1. The ia State Universi ral Edu
which will fulfill the tower division breadth/general education
requirements for all CSU campuses.

2. Thenter General Educati er Curricul
which will fulfill the lower division breadth/general education
requirements for all CSU and most UC campuses.

3. The specific lower division breadth/general education require-
ments of the campus to which they intend to transfer.

The California State Unlver5|!¥ General Education Certification and
Intersegmental General Education Transfer Curriculum patterns are listed
below. Students should consult a COS Counselor to determine whlch option
is best suited for their educational objective.
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General Education THE
Certification for Transfer ] CALIFORNIA

Students may complete the following pattern of courses within the stated

rules to be eligible to receive General Education Certitication prior to transfer. UNIVERSITY

This certification requires all CSU campuses to apply all 39 units toward the
48 units minimum general education requirement.

Area A Area C

Oral and Written Communication Arts, Literature, Philosophy

and Critical Thinking and Foreign Language

(9 units minimum) (9 units minimum)

Choose one cburse from each section The nine units must include at least one course
‘ from Groups 1 and 3.
Al Oral Communication Speech 1, 8, 104
A2 Wiitten Communication English 1, 1H Group 1  Arts (Art, Dance, Music, Theatre)
A3 Critical Thinking English 2,
Philosophy 25, 20; At 1,2, 3, #4, #5, #5H, #6, 47, 8
Business #25*, Speech 5 © Cinema Aris 31, 32, Theatre Arls 1, 2, 3, 60

Music 1, 4,5,6,7,10,11,13
All courses in "Area A" must be completed with a grade of “C" or better.

*Courses with asterisks can be counted in ONE AREA ONLY. Group 2 Humanities (Phllosophy, F oreign

#Business 25 same as AJ 25 and Political Science 25 Lang“age)
P G AR TR ST Phil 1,5, 10, 10H, 11, 11H, 12, 13,14 »
Spanish 1, 2, 3, 4, 22, 23, 24
Area B: French 1,2, 3, 4,

Sign Language Studies 1,2, 3,4

Natural Sciences and Mathematics Business 185

(9 units minimum)

Group 3 Literature

Choose one course from each group. One labora- English 4, 10, 15,16, 17,18, 19, 30, 31, 32, 44,

. L, . ‘ 45, 45H, 46,
: tory science is required. (Labs underlined). | Spanish 12
Grdup 1  Physical Science #Art4, 5, SH same as Anthrop'blogy 4,5 SH; Art6, 7,
Astronomy 10; Geography 1; Chemistry 1, 2, 20, same as Consumer/Family Studies 6, 7

21; Geology 1, 12, Meteorology 1; Physical
Science 12, 12H, 20; Physics 5, 6, 7, 20, 21

Group 2 - Life Science . S
a " - Biology 1, 2, 20, 20H, 2|, 22, 25, 30, 31, 40, and
Anthropology 11 '

Group 3 Mathematics
e Math 21, 45, 61, 62, 70, 75, 76, 77, 80, 81, 154;
Business 20, 119

All courses in "Group 3" must be completed with a grade of "C* or
better. 51
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THE General Education
CALIFORNIA Certification for Transfer

UNIVERSITY

Area D

Historical, Political, and Economic

Institutions
(9 units minimum)

The nine units must include 3 units each from Groups 1
and 2.

GROUP 1 AMERICAN INSTITUTIONS
Political Science 5, 5SH
GROUP 2 AMERICAN INSTITUTIONS
" History 17,18, 18H
GROUP 3

Agricultural Managementt 1; Administration of Justice 11,
114, Anthropology 10; Business #25*, Child Development
394, 42 Economics 1, 2; Geography 2, 3; History 4, 5, 5H,
19, 20, 21, 23, 31; Political Science #7; Fashion 179,
Psychology 5; Sociology 2

# Child Development 39 same as Psychology 39; Political Science 7
same as Journal 7; Business 25 same as A] 25 and Political Science
25.

* Courses with asterisks can be counted in ONE AREA ONLY.
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Area E
Understanding

and Self-Development

{3 units minimum)

Psychology 1, 10, 133; Sociology 1, #126; Nutrition/Food
18; Consumer/Family Studies 80, #126, 186; English 14a,
14b; Health and Wellness 1, 7, 104; Nursing 106

# Sociology 126 is the same as Consumer/Family Studies 126

American Institutions
Requirement

All CSU graduates must complete coursework in U.S. History, Constitu-
tion, and American ldeals as required by Section 40404 of Title 5 of the
Administrative Code. This requirement may be fuffilled at COS for 19 of the 22
CSU campuses by completing Political Science 5 or 5H and either History 17,
18, or 18H as part of the General Education Cetification. Some CSU campuses
willnot allow these courses to meet both the general education requirement and
the American Institutions requirement. See a COS counselor for details.
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Students may complete the following pattern of courses within the Interse gm ental
stated rules to be eligible to receive the Intersegmental General Educa- G ener al E du cation

tion Transter Curriculum (IGETC) Certification. This certification requires

all CSU and most UC campuses to consider all lower division breadth/ Transfer Curriculum

general education requirements fulfilled. All courses must be completed

with a grade of "C* or better.

for Transfer to

CSU and C

Area 1

English Communication

Group A Englisli Composition
1 course, 3 semester units
English 1, 1H

Group B = Critical Thinking-English
Composition

1 course, 3 semester units
Engiish 2, Philosophy 25

Group C Oral Communication (CSU
Requirement Only)

1 course, 3 semeter units

Speech 1,8

Area 2

Mathematical Concepts and

Quantitative Reasoning

(I course, minimum, 3 semester units)

Math 21*, 61*, 62*, 70*, 75*, 76", 77, 80, 81

* Indicates that number of transfer units may be limited by UC.
Please consult the “University of California Transfer Course List,”
located in this catalog for transfer unit limitations.

Area 3

Arts and Humanities

Group A  Art

At 1,2, 3, #4, #5, #5H*; Music 4*, 5%, 6, 7, 10, 11;
Theatre Art 1

#Art 4, 5, and 5SH are the same as Anthropology 4, 5, and 5SH

Group B Humanities

English 4, 10, 15, 16, 17, 18, 19, 30, 31, 32, 44, 45,
45H*, 46

History 4, 5*, 5H*, 17+, 18+*, 18H+*, 19, 20, 21, 23, 31
Philosophy 1, 5, 10*, 10H*, 11*, 11H*, 12,13, 14
Spanish 3*, 4*, 12, 23*, 24*

French 3, 4

Theatre Arts 60

Sign Language Studies 3
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Intersegmental
General Education
Transfer Curriculum

for Transfer to

CSU and UC

Area 4
Social and Behavioral Sciences

(Minimum of 9 semester units)

Select at least three courses from at least two
disciplines. ’
Agricultural Management 1; Anthoropology 10;
Consumer/Family Studies 80;
Child Development 39#, 42;
Economics 1, 2;
Geography 2, 3
Political Science 5+*, 5SH+*, 7#, Sociclogy 1, 2
Psychology 1, 5, 10, 34, 39#

#Political Science 7 is the same as Journal 7
#Psychology 39 is the same as Child Development 39

*Indicates that number of transfer units may be limited by UC.
Please consult the "University of California Transfer Course
List," located in this catalog for transfer unit limitations.

+If course is used to meet the CSU Graduation Requirement in

U.S. History, Constitution, and American ldeas it CANNOT
also be used to meet IGETC Requirements.

Area 5

Physical & Biological Sciences

(Minimum 2 courses, 7-9 semester units)

Select at least one course each from Groups A and
B. At least one course must include a laboratory.
(Labs are underlined)

Group A Physical Sciences
Chemistry 1°, 2", 5, 12", 13, 20*, 21"
PhySiCS 51' §.I _7..1 La’ ﬂt
Astronomy 10; Geography 1; Geology 1
Meteorology 1; Physical Science 12*, 12H*, 20*

Group B Biological Sciences

Biology 1, 2, 20, 20H", 21", 22", 30, 31, 40;

Anthropology 11
54

Language Other Than English
(UC Requirement only)

This requirement may be fulfilled by the completion of two years of a
foreign language in high school with a grade of "C" or better, or a score of 3 or
higher on an AP Exam in a language other than English; or a score of 500 or
higherona College Board Achievement test in a language other than English;
or a score of 5 or higher on an International Baccalaureate Higher Level Exam
ina Iangua?e other than English; or a satisfactory completion, with “C" grades
or better, of two years of formal schooling at the sixth grade level or higher in
aninstitution where the language of instruction is not English. If you are not able
to demonstrate proficiency as indicated above, you can fulfill this requirement

by completing one of the following courses:

Spanish 2 or Spanish 22;
French2 h
Sign Language Studies 1. -

CSU Graduation Requirements
in U.S. History, Constitution,
and American Ideals

This not part of the IGETC; however, this require-
ment may be completed prior to transfer.
Select one course each from Groups 1 and 2.

GROUP 1
Political Science 5+*, 5H+*

GROUP 2
History 17+, 18+*, 18H+*

* Indicates that number of transfer units may be limited by UC. Please
consult the "University of California Transfer Course List," located in this
catalog for transfer unit limitations.

+ If course is used to meet the CSU Graduation Requirement in U.S. History,
Constitution, and American Ideas it can NOT also be used to meet IGETC
Requirements.



University

of

Priority Application Filing Period

Al applicants are encouraged to file within the priority application filing
period. If applying after the priority filing period, consult the COS Transfer Center
forcurrentinformation. Applications for admissions are availableinthe Counseling

California

Graduation and Transfer

Office and the Career/ Transfer Center.

Fall Quarter: November 1-30
Winter Quarter: July 1-31 :
Spring Quarter: October 1-31

UC Berkeley: ‘
Fall Semester: November 1-30
(Applications accepted for Fall only)

Eligibility Requirements for Students Transferrmg

to UC, Fall 1998 and Later

1. Ifyouwere eligible for admission to the University when you graduated from high
school--meaning you satisfied the subject, scholarship, and examination
requirements, you are eligible to transfer if you have a "C* (2.0) average in your
transferable college coursework. - - .. Lo

2. Ifyoumetthe scholarshiprequirement, butdid not satisfy the subject requirement,
you must take transferable college courses in the subjects you are missing to be
eligibile to transfer. You will need to earn a grade of "C" or better in each of these
required courses and an overall "C* (2.0) average in all transferable college
coursework. If you met the Schofarship Requirement, but not the Examination
Requirement, you must complete a minimum of 12 semester (18 quarter) units of
transferable work and earn an overall °C* (2.0) average in all transferable college
coursework completed. -

3. Ifyou were not eligible for admission to the University when you graduated
from high school because you did not meet the Scholarship Requirement,
you must:

a.  Complete 90 quarter units or 60 semester units of fransferable college
credit with a grade point average of at least 2.4, and;
b.  Complete a course pattern requirement to include:
= {wo transferable college courses (3 semester or 4-5 quarter units
) each) in English composition, and;

& one transferable college course (3 semester or 4-5 quarter units) in
mathematical concepts and quantitative reasoning, and;

s four ransferable college courses (3 semester or 4-5 quarter units
each) chosen from at least two of the following subject areas: the arts
and humanities, the social and behavioral sciences, the phy3|cal and
biological sciences. .

(Students who satisfy the Intersegmental General Education Transfer Gurriculum
prior to transferring to UC will satisfy Option 3b above of the new transfer
admission requirements. For more information about the IGETC, see page __.)

Nonresidents
The minimum admission requiements for nonresident transfer applicants are the

same asthose for residents, except that nonresidents must have a grade point average
of 2.8 or higher in all fransferable college coursework.

mmm NOTE
If the number of applicants exceeds the
~ spaces available fora particular campus
or fnéjor, as is often the case, the
campus uses criteria that exceed the
minimum requirements to select
students. Therefore, meeting the
minimum requirements is not enough
to gain admission to many UC campuses

and programs.
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University Clearing High School
of Subjects
with College Courses*

California

) ) ‘ How to clear "A-F" deficiency or ommission
UC Subject Requirement High School (All courses must be completed with a grade of "C"
"A" through "F" Requirement or better.)

{a) History/Social Science Two Years For a deficiency in U.S. history/civics/American Government, a transfer-
able college course of two or more semester units in U.S, History, civics,
or American government. For a deficiency in world history/cultures/
geography, a transferable college course of two or more semester units
in world history, cultures, and geography.

(b) English Four Years For each year of deficiency, one course of four quarter (three-semester)
units in English composition, literature (American or English), speech,
foreign literature in translation, public speaking, or oral interpretation ot
literature. Literature and speech courses must have substantial compo-
sition.

(c) Mathematics Three Years To_ clear the 9ntir_e deficiency, complete a three qua_rter {two sem_ester)
unit course in trigonometry or one math course in mathematics or
statistics for which intermediate algebra is prerequisite.

(d) Laboratory Science Two Years Any transferable course in a natural (physical or biological) science with
at least 30 hours of laboratory (not "demonstration").

(e) Language Other Two Years Toclear entire deficiency, any transferable course or courses held by the

than English college oruniversity to be equivalent totwo years of high school language
{excluding conversation).

(f) College Preparatory Electives. Two Years Any one course beyond those listed above as clearing requirements (a),

(b), {c), (d), or (e); ora course having as aprerequisite courses equivalent
to(c), (d), and (e) or the equivalent of two high school yearsina second
language. In addition, any transferable course of four or more quarter
units in history, social science or visual and performing arts.

* For students transferring to UC in Fall 1998 and later ALL college courses used to clear Subject
Requirement deficiencies must be transferable.
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General Education
Requirements

Each schoo! and college at every UC campus has its own breadth/
general education requirements. Beginning with Fall 1991, students may
fulfill the lower division breadth/general education requirements at any

UC campus by completing one of the following two options:

Graduation and Transfer

University

of

California

1. The Intersegmental General Education Transfer Curriculum which will fulfill the lower division breadth/general education
requirements for most UC and all CSU campuses.

2. - The specific lower division breadth/general education requirements of the campus they intend to transfer to.

The Intersegmental General Education Transfer Curriculum is listed on pages 51-52 of this catalog. Students should consult a COS Counselor to
determine which option is best suited for their educational objective.

University of California Transfer Course List

College of the Sequoias courses that are acceptable by the University of California including all unit

limitations are as follows:

Accounting
1,2 ‘

Administration of Justice
11, 13, 14, 25*

*14 and 25 combined: maximum credit
allowed: one course
NOTE: AJ 25 same as Poli Sci 25 and Bus 25

Agriculture
3,4

Agriculture Management
1

Animal Science
1,2ab, 22

Anthropology
4,5% 5H*,10, 11

*5and 5H* combined: maximum credit, one course
NOTE: ANTHRO 4, 5, & 5Hsame as Art 4, 5, & 5H.

Architecture
10, 11, 20, 21, 40

Art
1,2,3,4,5" 5H,6,7,8, 9, 10a-d, 11a-d,
12a-b, 13a-d, 15, 16, 17a-b, 18a-b

**5 and 5H combined: maximum credit
allowed, one course

NOTE: Art4, 5 & 5H same as Anthro 4, ,5 & 5H; Art
6&7,sameas CFS64&7.

Astronomy
10

Biology
1,2, 3, 20+, 20H+, 21, 22, 25, 30, 31, 40

+No credit for Biol 20/20H if taken after
Biol 1: Biol 20 and Biol 20H combined:
maximum credit allowed, one course

Business
18, 20*, 25, 82

* Bus 20 and Math 21 combined; maximum
credit allowed, one course
NOTE: Bus 25 same as AJ 25 and Poli Sci 25.

Chemistry
1%, 2%, 5,12,+, 13+, 20°, 21+

*Chem 1, 2, & 20 combined: maximum credit
allowed, 2 courses

+12, 13 and 21 combined: maximum credit
allowed, 2 courses

Child Development

39, 42

NOTE: Child Development 39 same as
Psychology 39
Consumer/Family Studies
6,7,80

NOTE: Consumer & Family Studies 6 & 7
same as At 6 &7

Cinema Arts
31,32

Computer
5,6,7

57




Graduation and Transfer

University

of

California

Dance

6a-d, 8a-d, 10a-d, 12a-d, 13a-b, 16a-b, 41a-d
NOTE: Dance 41a-d same as Music 97a-d and
Thitr Art 20a-d.

Economics
1,2

Engineering
1,2,3,4,7

English

1*,1H*, 2, 4, 10, 14a-b, 15, 16, 17, 18, 19, 30, 31,
32, 44, 45+, 45H+, 46

+45 and 45H combined: maximum credit, one course
*1 and 1H combined: maximum credit allowed, one
course

Fashion
12a-b, 17a-b, 76

French
1,2,3,4

Geography
1,2,3

Geology
1,12

History

4,5+, 5H+, 17, 18*, 18H*, 19, 20, 21, 23, 31

*18 and 18H combined: maximum credit allowed,
one course

+5 and 5H combined; maximum credit allowed, one
course

Health and Wellness

1*, 3,7, 60"

*1,7, and 60; maximum credit allowed, one course
NOTE: Health and Wellness 60 same as Sports
Med 60

Independent Study
{See COS Counselor)
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Intercollegiate Athletics
1a through 29d*
*See Physical Education (*) for limitation

Journalism
1,7

Mathematics

15,21*, 45, 61+, 62+, 70#, 75+, 76+, 77, 80, 81
*21 and Bus 20 combined: maximum credit allowed,
one course

+61/62, 75/76 combined: maximum credit allowed,
one series

#70 maximum credit allowed, 4 units

Meteorology
1

Music :

1++, 4++, 5++ 6,7, 8a-b, 10, 11, 13, 20, 21,
22a-d, 23a-d, 30a-b, 31a-b, 32a-d, 34a-d,
36a-d, 40a-d, 50a-d, 52a-d, 54a-d, 60a-d, 61a-d,
62a-d, 63a-d, 72a-d, 74a-d, 75a-d+, 76a-d+, 90a-d,
91a-d, 92a-d, 94a-d, 97a-d

+Limit with (*} P.E. courses: maximum credit
allowed, 4 units

++1, 4, & 5 combined; no credit for 1 if taken
after4 & 5

NOTE; Music 75a-d same as PE 41a-d.

Nutrition
18

Ornamental Horticulture

2", 3,7

*2 and 3 combined; maximum credit allowed,
one course

Philosophy

1,5, 10%, 10H*, 11+, 11H+, 12, 13, 14, 20, 25
*10 and 10H combined: maximum credit aliowed,
one course

+11 and 11H combined: maximum credit allowed,
one course

Photography
1, 2ad

Physical Education

1a through 15d*, 17+, 18a through 26d*, 27,
28, 30a through 35b*, 36, 37+, 41a-d*, 52a
through 68d*

*any or all of these courses combined with Music
75a-d or 76a-d; maximum credit allowed, 4 units
+Any or all of these courses combined:
maximum credit allowed, 8 units

NOTE: PE 41a-d Same as Music 75a-d

Physical Science

12*, 124, 20*

*12, 12H, and 20 combined: maximum

credit allowed, one course

No credit for 12, 12H, 20 if taken after a college
course in Astronomy, Chemistry, Geology or
Physics.

Physics

5*, 6%, 7, 20", 21* o
*20, 21 combined with 5, 6, and 7: maximum credit:
one series

Plant Science
1,12

Political Science

5% 5H*, 7,25+

*5 and 5H combined: maximum credit allowed, one
course

+25 and AJ 14 combined; maximum credit, one
course

NOTE: Political Science 7 same as Joumnal 7;
Poli Sci 25 sames as AJ 25 and Bus 25.

Psychology
1,5,10, 34,39

Sign Language
1,2,3,4

Sociology
1,2
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S an.ish . .

1.2, 3,4,12, 22, 23", 24* Umver51ty '
*22 is equivalent to 2: maximum credit
allowed, one course; 23is equivalentto 3: maximum (9] f
credit allowed, one course;

24 s equivalent to 4: maximum credit
allowed, one course

California

Speech Arts .
1,3,5,8

Sports Medicine
40*, 60+, 70*, 71*, 72*, 73*
*40, 70, 71, 72, 73 combined; maximum credit | Theater Arts

allowed, one course : ' 1,2,3,4,5, 11a-d, 12a-b, 13a-b, 14a-b, 15a-b,
+60 and Health & Wellness 1 & 7 combined; | 16a-b, 17a-b, 18a-b, 19a-d, 20a-d, 21a-d, 60
maximum credit allowed, one course ’
NOTE: Sports Med 60 same as HW 60

Private Independent Colleges

College of the Sequoias is accredited by the Western Association of Schools and Colleges. Therefore, COS courses numbered 1-199
will usually be accepted as transfer credit at universities and colleges throughout the country. Students who plan to transfer to a private or out-
of-state college should consult the specific catalog with the assistance of a COS counselor to determine lower division requirements necessary
for transfer. - ‘

California Articulation Number System

The California Articulation Number (CAN) System identifies some of the transferable, lower division preparatory courses commonly
required by four year colleges and universities. Lists of courses for campuses participating in the CAN system are available in the Counseling
Office and the Transfer Center. The system assures students that CAN courses on one participating campus will be accepted “in lieu of’ the
comparable CAN course on another participating campus. Example: CAN CHEM 2 at College of the Sequoias will be accepted for CAN CHEM
2 atany other participating campus. California Articulation Numbers are listed parenthetically after each course description in this catalog. See
a counselor for assistance. '
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Ghere is move to life than increasing speed.”

Mohanda.iK. Gandhi ‘ _
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while we've making other plans. "

John Lennon
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Divisions

Agriculture Division
Norm Isbell, Chairperson

Business Division
Dennis Badvaganian, Chairperson

Tulare County is the nations leading Agriculture producing county in the
nation and agriculture is the largest industry in California. Although technology
and management efficiency have changed the number of people living and
working directly on farms, the number of positions in the nonfarming segments
of agriculture have increased dramatically. A graduate from the College of the
Sequoias Agriculture Department can look forward to an exciting future in
agriculture-related occupations in the business industry, specialized services,
education, conservation and recreation, as well as production.

College of the Sequoias offers 13 agriculture certificates ranging from
Fioral Production o Dairy Science to Ag Pest Management and Ag Mechanics.
These programs refiect the growing diversity and skills requnred in modern day
agriculture and its related professions.

The College of the Sequoias Agriculture Department is located on a 200-
acre farm which includes animal production fiocks and herds, a 85 cow dairy,
an extensive nursery including four greenhouses, as well as 180 acres of
cotton, alfalfa, barley and/or com.

The Agriculture Department has recently updated its computer laboratory
toone of the newest and most complete on the College of the Sequoias campus.
The college provides an opportunity to learn the fundamental skills involved in
the care, maintenance, and operation of agricultural equipment and facilities.

_ A supervised work experience program s an important part of instruction,
- which links the college with industry and provides valuable expenence for our
. graduates,

The Agriculture Clubisthe largestcampus club andis opento alt students
enrolling in agriculture classes. The Ag Club hosts such activities as Ag Mania,
an open house for the depariment, and a booth at the California: Farm
Equipment Show. In addition to these activities the Ag Club, along with the
department, host an intercollegiate horse show, plant sales and floral shows,

 intercollegiate judging teams, and contests in meats, milk and dairy judging.

Faculty in the Agriculture Department are experts in their disciplines and
are dedicated to teaching. They are eager to help students learn, are available
as agricultural counselors and career and education planning advisors.

Dennis Badvaganian, Chairperson

Good jobs will increasingly depend on people who can put knowledge to
wark. The COS Business Division continues to keep pace with the work force
neéds, providing the knowledge necessary to prepare for those workplace
requirements.

A R

= There is an explosive growth of technology on the job. With this ever-
increasing need for information and computer skills, the Business Division
promdes hands-on experience in:

- DOS Windows 95 Access

WordPerfect Windows 3.1 Computer Accounting
Quattro Pro Word Front Page

Page Maker Excel World Wide Web
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To meet the need for computer experience, the Business Division offers
beginning course work as well as full-semester courses in each of the softwares.
Students work on their own computer in the classroom and have access to
computer labs at other times.

A student may select a concentrated field of study in accounting, general
business, marketing, computers, information services/word processing, real
estate, paralegal or secretarial. Anyof these fields will lead to a certificate when
the student completes approximately 30 units in the chosen program. In order
forastudentto qualifyforacertificate, aminimum grade of "C" mustbe achieved
in each required class. The course work is designed for the student choosing
to attend school full time or for the student desiring to upgrade a specific skill.

The Business Division's curriculum provides the course work necessary
for transfer to a four-year university, to receive an AA/AS degree, a certificate,
and/or to be skilled to enter the work force--ready for the challenges of the new
century.

Paralegal Program

The objective of the Paralegal Program is to train students to work in a
paraprofessional capacity as an assistant to an attorney in a private law firm,

- governmental agency, or private industry. A paralegal is notan attorney and,

therefore, cannot give legal advice or represent another in court except under
very limited circumstances provided by faw. This is not a four-year transfer
program or a prelaw program. Students admitted to the program must have a
high schoo! diploma or have passed an equivalency examination.

Paralegal General Qﬁgtion Pattern

A Bachelor's Degree or completion of courses under the California State
University or University of California general education patterns (CSU or
IGETC) will meet the general education requirements for a paralegal major.
Students with an Associate Degree must have their general education courses
reviewed by the Paralegal Department to evaluate whether their general
education courses meet the American Bar Association guidelines.

Beginning Fall 1995, students pursuing an Associate of Science Degree
from the College of the Sequoias must complete three (3) units under each of
the areas listed below as their general education requirement in addition to the
other COS graduation and competency requirements set forth in the college
catalog.
Area A1: English 1, 1H
CLEP English Composition or Engllsh Composition with
Essay Examination
Note: Grade of "C" or higher is required in area A1
Area A2: English 2
Political Science 7, 25
Philosophy 20, 25
Speech 1,5, 8
Any science course on the CSU or IGETC GE Pattern
CLEP Natural Science Examination

Area B:



Business Division
Dennis Badvaganian, Chairperson

Divisions
Consumer Family Studies
Barbara Reynolds, Chairperson

Anthropology 4, 5, 5H
English 4, 10, 15-46
Foreign Language (1-199)
Humanities 1H, 2H
Philosophy (1-199)
Sign Language Studies (1-199)
Spanish 12
CLEP Humanities Examination (“TEST V)
Area D: - Anthropology 10
Political Science 5, 5H, 7, 25
Psychology 39
Economics 1,2
Geography 2, 3
Sociology 1, 2, 126
History 4, 5, 5H, 17, 18, 18H, 19, 20, 23, 31
~ CLEP Social Sciences/History Examination (Test )
Area E: Any additional three (3) units from any of the above
listed courses

Computer Requirement:

- In addition to the 18 general education units outlined above, paralegal
students must complete at least two computer courses, one from each list of
courses below: :

1. Computer 5, 130, 136, or 221 & 222,
2. Computer 139 or 140.

Consumer Family Studies
Barbara Reynolds, Chairperson

Focus of Consumer/Family Studles

The focus of Consumer/Family Studies is to improve the quality of life for
individuals and families. Our classes do this by helping students fulfill transfer
and AA/AS degree general education requirements, achieve vocational goals,
enrich lifestyles, expand horizons, develop imaginative outlets for creative
talents and leisure time, explore alternate methods of using resources and
update everyday skills and knowledge.

Areas of Study

The fdllowing are thé general areas of study taught in the Consumer/
Family Studies Division:

Child Developmentis designedto help students develop an understanding
ofthe uniqueness of children and relationships with them. The child development
program provides classes for persons wanting to work in private child care
programs and preshools; classes to eam a Children’s Center Permit for
employment in state or federally funded programs; classes for infantitoddler
care; classes in administration for director qualifications; classes for a Special
Education option; classes for an AAAS degree in Child Development; and/or
classes foratransfer option. Child Development39 and 42 are Area D transfer

generaleducation classes; and CFS 80is an Area E fransfergeneral education
class. Two vocational certificates are available in the child development
program.

Consumer Economicsis designed tohelp students adapttothe complexities
of consumer decision-making. Emphasis is on money planning, credit use,
insurance and consumer protection suitable for an individual's or family’s
lifestyle. CFS 186 is an Area E transfer general education class.

Fashion is designed to help students become familiar with individualizing
current fashion and personal image trends to their vocational and personal
needs. Thefashion program provides classes for persons interestedinfashion
merchandising, fashion design, clothing construction, color/image or modeling
and includes classes for an AA/AS degree and/or a transfer option. Fashion
179 counts as an Area D transfer general education class. Four kinds of
vocational certificates foremployment are available within the fashion program.

Food Service provides classes to help students obtain or upgrade
employment in the food service industry. Three vocational certificates are
available in the Food Service Program.

Foster Care is designed to help foster parents become trained in the
situations and problems specifictofoster parenting. Certificates of participation
are issued for each of the non-unit foster care classes attended.

Interior Designis designedto help students gain more knowledge relating
tothe color, design and space of housing and furnishings, as well as evaluating
the use, purpose and adaptability of housing and furnishings. It includes
classes for an AA/AS degree and/or atransfer option. Interior Design 121 and
124 are Area C general education classes. A vocational certificate for
employment is available in the Interior design program.

Nutrition/Foods is designed to help students select, purchase and/or
prepare nutritious foods tofit specificlifestyles, budgets and abilities. Nutrition/
Food 18 counts as an Area E general education transfer class and an Area B
{science) general education class for an AA/AS degree.

Fine Arts
Marlene Taber, Chairperson

The Fine Arts Division represents the Performing and Visual Arts at College of
the Sequoias. We area very involved division offering classes in Music, Drama, Art, Art
History, Computer Art, Dance, Speech, Photography, and Cinema Arts.

We are always looking for ways to expand our already full curriculum to meet the
needs and interests of our students and community.

Our Theater Department is always involved in presenting theater events. Each
Fall one or two plays are offered and join with the Music and Dance Departments in the
Spring of every year to present a musical involving student and community members.
This musicalis a long-time tradition for COS and Visalia. Alsoin the Spring, we offerthe
traditional student "One-Act" plays. ‘

63




Divisions
Fine Arts
Marlene Taber,Chairperson

Language Arts and Communications
Michele Hester-Reyes, Chairperson

Our Dance Arts Department is equally involved in performing by presenting a
dance show at the end of each semester featuring the talents of the dance students.

Our Music Department is continually expanding. We now offer two new Music
Appreciation classes; Jazz appreciation and Music of the World. Beginningin the Fall
of 1996 we will also offer a Symphony Orchestra class. The Depariment presents
concerts and recitals on a regular basis throughout the schoo! year. They are also
involved with schoo! activities such as Homecoming and Graduation,

Our Speech Depariment offers some interesting and challenging courses and is
fast becoming a very viable part of our COS curriculum. We will be soon able to
participate in a Forensics Program, competing on the college and university level.

In our beautiful new arts building we offer some very fine art classes taught by
instructors who are very talented. We now offer computer art courses using graphics
and video, bringing to our art students the very latest in Art Production. We also have
a very knowledgable staff teaching Art Appreciation and History.

OurPhotography Departmentis run by professionalsin the field, andis constantly
bringing to students the latest in Photography equipment and skills. Our Cinema Arts
classes offer students an opportunity to view some wonderful film classics.

Even in these difficult financial times, the future of our Fine Arts Division is one
of expansion and moving forward. We have begun a Fine Arts Foundation Fundto assist
us in presenting the very finest performing and visual arts we can possibly offer to our
community. We have been able to purchase instruments for our Instrumental Program
and sponsor several local theater groups in our COS Theater. We thank our patrons for
their kind donations to this foundation. We try to plan several special events each
semester which are sponsored by our foundation.

Industry and Technology
Dick Shirk, Chairperson

The COS Industry and Technology Division s designed tomeet the needs
of all level of students interested in furthering their education in the industrial
arena. Our seven individual departments provide educational opportunities for
transfer students as well as the student seeking job skills for employment. The
program also meets the needs of those individuals in the community who are
returning to the classroom to further their education or update skills required for
their jobs.

The Industry and Technology division offers certificates in Automotive
Mechanics, Architecture/Drafting, Air Conditioning, building Trades Construction
and Mill Cabinetry, Electronics, Maintenance Technology, and Welding. in
order to qualify for a certificate, a student must meet minimum standards of
proficiency on both written and manipulative tests.

The I&T program stresses “learn by doing” and provides well-equipped
laboratory facilities for students.
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The Language Arts Division encompasses several departments: En-
glish, English as a Second Language, Foreign Languages, Sign Language
Studies, and Journalism. Courses offered in the division meet the Area C
requirements for the AA/AS degree and for transfer to the CSU system; many
also fulfill the Area 3 requirements to the UC system. Spanish or French, ASL
fulfill foreign language requirements of the UC system as well.

Almost all students at College of the Sequoias take classes in composi-
tion. Faculty inthe English department help students improve their foundation
skills in reading and writing—skills essential for all major fields—and we begin
work with students whatever their entering skill levels. In addition, we offer a
variety of courses in literature, from an Introduction to Literature to more
specialized courses like Shakespeare, American and British Literature, Women
in Literature, Black and Chicano Literature, Native American Literature, and
World Literature. Several on staff are published writers, and students can
benefit from these staff members’ experience in creative writing courses. Our
advanced composition course —like many other courses we offer—sharpens
critical thinking skills and is one of a very few that COS offers to meet the critical
thinking requirement of the CSU and UC transfer package. Inthe Fallsemester
of 1996, the Department became the first at COS to offer distance learning
classes via computer modem. To some extent this development was made
possible by the Department's opening and maintenance of amodern computer
laboratory with thirty-five stations. Majering in English prepares students for
specific careers in teaching and law fields, and increasingly, employers in
business fields look for strong English and thinking skills in their applicants.
Moreover, because of the close look literature offers into our human spirit, the
English major draws people who want to explore the great struggles—in love,
death, wealth, poverty, initiation, among others—of this spirit and thereby live
their own lives more deeply.

Coursework in English as a Second Language is intended for students
whose first language is one other thian English. The program differs from that
oftered through the adult school in its rigor and focus., Courses make college-
level demands on students, requiring intense study in and outside of class, and
they focus on academic reading, writing, speaking and listening skills, rather
than the life-skills focus of the adult school program. Beginning courses are
designed for students with minimal skills in ane or more of the reading, writing,
speaking and listening areas; advanced courses are equivalent to the develop-
mental composition courses in the English department but stress improvement
of the skills with an emphasis on the special needs of the nonnative speaker.
The program seeks to support and encourage students as they take coursework
elsewhere in the college curriculum, and thus many students take courses
simultaneously in ESL and in other disciplines.

The Foreign Language department offers transfer courses in Frenchand .
Spanish, while Community Service classes allow students to take non-transfer
conversation courses in German, Spanish, Japanese, Russian, Hebrew and
many other languages. Both options allow students to choose the class that
best meets their needs. The Foreign Language Department believes that itis
in the interest of all students to become bilingual or fluent in many languages
in order to compete in today's global community. Therefore, the instructors in
the department provide a sequenced program of courses that support the goal
of fluency in speaking, reading, writing and comprehension. Besides offering
French 1-4 and Spanish 1-4, the department also features a vital Spanish for
Spanish Speakers Program (Spanish 22-24) and a survey of literature (Spanish
12). The Spanish program and instructors have been particularly active,
sponsoring the campus MEChA club and offering students opportunity forstudy
abroad.



Language Arts and Communications
Michele Hester-Reyes, Chairperson

Divisions
Math Science and Engineering
Thea Trimble, Chairperson

With the addition of a full-time Sign Language Studies instructor in 1990,
the College is committed to the growing interest in this field. The program has
expanded study of American Sign Language through the fourth level—like the
offerings in the Foreign Language department. As enroliment continues to
grow, we plan further expansion to prepare students for state ceriification as
interpreters for the deaf, and as teachers of the deaf. We envision having an
interpreter training program at COS in the future.

The Journalism department is responsible for the production of the
campus newspaper, named The Campus. Students interested in journalism
can gain invaluable experience, seldom offered to students in their first two
years at a four-year college, in all areas of newspaper production, from news
and editorial writing, to photojournalism and layout. The new journalism
computer lab offers students the opportunity to use word processors for
composing news stories, an environment that simulates production of local and
national newspapers. In addition, the course in Mass Communications meets
atransfer requirement in Area 4 for the CSU and UC transfer student under the
IGETC agreement.

Math Science and Engineering
Thea Trimble, Chairperson

The Division of Math, Science and Engineering is one of the largest
divisions at College of the Sequoias. It consists of the Departments of Bioclogy,
Chenmistry, Mathematics and Physics/Engineering. Major programs are offered
in each of these dlsclpllnes Each of these areas offer a transfer program to
either state colleges or universities. Other courses taught in this division are
Geology. Physmal Geography and Meteorology.

The Biology Department offers a wide variety of courses for non-majors
and majors alike. The department also offers the courses needed for students
entering the health-related fields, such as nursing, dental hygiene, physical
therapy and sports medicine. The Biology Department participates in and
offers courses for the Honors Program.

The Chemistry Department offers courses for chemistry majors and for
the health-related fields. This is one of the very few community college
chemistry departments that offers the second year of chemistry for majors,
specifically Organic Chemistry.

The Mathematics Department provides educational opportunities ranging
from basic math to calculus. The department also offers courses in statistics
andcomputer programming. The Department's newfacilities include acomputer
laboratory, and a math lab which offers courses taught in a taboratory setting
rather than the traditional lecture format. In addition, there is walk-in tutorial
help for any math student in the Math lab during its hours of operation. Tutors
and an instuctor will be available during those times to assist students.

The Physics/Engineering Department offers the first two years of courses
necessary for engineers. The department has a transfer agreement with Cal
Poly at San Luis Obispo, UC Davis and UC Santa Cruz, which automatically
accepts transfers from this program into the third year of study. The Physics
area offers both a calculus-based physics series and a non-calculus based
physics series. Otherrelated coursestaughtinthis areainclude Astronomy and
Physical Science.

Nursing and Health Science

Lynn Havard Mirviss, Director
Norma Freeborn, Chairperson

General Informatio

The College of the Sequoias Division of Nursing and Health Science
offers a variety of courses and programs for students interested in the heaith
carefield. Included among these are an emergency medical technician course,
an Associate Degree Registered Nurse Program and a variety of courses
designed to meet the continuing education needs of current practitioners.
Educational programs are planned to help the student maximize his or her
potential and to enhance career mobility.

The nursing curriculum integrates scientific knowledge of professional
nursing and general education courses to fulfill requirements of the College of
the Sequoias and the State of California Board of Registered Nursing. Nursing
and general education classes are taken on the college campus and nursing
laboratory classes are offeredin selected hospitals and community health care
agencies. The faculty is directly responsible for teaching nursing classes and
supervising clinical experience.

The purpose of the Nursing and Health Science Division is to provide a
sound program for the education of students in the nursing and health care
areas and to provide beginning practitioners to safely and effectively meet
community health care needs. The Division welcomes applications from
qualified men and women of all ages, races and ethnic origin groups. Students
who are interested in health care education, are encouraged to visit the division
office for additional information. Regular monthly information meetings are
scheduled by the Nursing Division for all students interested in nursing
education. Dates and times are available in the nursing office, the counseling
office and in the college bulletin.

Three options are available to Licensed Vocational Nurses wishing to
become Registered Nurses, including the 30 unit option as prescribed by the
Califonia Board of Registered Nursing. Detailed information is available in the
nursing office.

College of the Sequoias Registered Nurse Program is atwo year program
leading to an Associate in Science degree. This program is accredited by the
California Board of Registered Nursing and successful completion of the
nursing requirements qualifies the graduate to apply for admission to the
California Licensure Examination for Registered Nurses.
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Divisions

Nursing and Health Science
Lynn Havard Mirviss, Director
Norma Freeborn, Division Chair

Admission Requirements

\

In order to be considered for admission to the Registered Nursing
Program each applicant must meet the College of the Sequoias requirements
foradmission, be in good standing, and satisfy the following specific requirements
for admission'to the Registered Nursing Program.

1. Graduation from an accredited high school, or equivalency (GED).
2. Maintenance of a2.5 orhigher G.P.A. onall required pre-nursing courses.

3. Completion of Nutrition 18 (Nutrition), Biology 30 {Human Anatomy),
Biology 31 (Human Physiology), Biology 40 (General Microbiology),
Chemistry 20 (General Chemistry}, English 1 (College Reading and
Compoasition), Psychology 1 (General Psychology), Speech 1
(Fundamentals of Public Speaking) or Speech 104 (Interpersonal
Communications}, and either Sociology 1 (Introduction to Sociology),
Anthropology 10 (Cultural Anthropology), Nursing 106 (Cultural Diversity
in Health and lliness) at College of the Sequoias, or equivalent classes at
other accredited colleges. The pre-nursing classes, physiology and
microbiology, must be completed within five years of entry into the
Registered Nursing Program.

4.  Satisfactory completion of required college application and Registered
Nursing Program application and information forms, and submission of
high school and college transcripts for all schools attended previously.

5. Because there are many more applicatns than seats in Nursing 101, a
selection process is used to determine the most qualified candidates. A
point system is used based upon student ahievements including grade
point average, work experience, an essay an interivew. Information
regarding this point system is available in the Nursing division Office or
from Counselors,

6.  Students must provide own transportation to clinical agencies and must
have a valid California driver license, access to transportation, and
insurance as required by California law.

holastic uireme

To remain in the nursing program, students must maintain a grade of “C”
orbetter, inallnursing and otherrequired classes. Policies regarding admission,
transfer and challenge, retention, grading and probation, and graduation are
available inthe nursing office. Physiology and microbiology mustbe completed
within 5 years of entrance to the nursing program.

Safe nursing practice is necessary for retention of students in the nursing
program. If, at any time, a student's conduct and/or patient care displays a
potential harm to the well-being of patients, or if, at any time the physical or
emotional health of a student appears such that he or she cannot withstand the
program in nursing, based on the professional judgment of the faculty, the
student may be asked to terminate from the nursing program. The amount of
time that can be lost in any nursing course, for any reason, wili be determined
by the Nursing Student Handbook.
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A class is admitted to the RN program each semester. The final date for
filing applications is January 15. The deadline for receipt of required supporting
documents is January 30. Both the August and January classes will be filled
fromthe applicant pool. If the number of applicants processed in Januaryis not
sufficient to fill both classes, a supplementary applicant pool will be developed
from those applications received between January 15 and July 15. Applicants
will be notified when ths occurs,

Applicants are encour

sible and not wai

in the nursing office.

lications as_earl
lication packets are available

to file their a
ntil the deadline. A

Physical Education
Tracy Myers, Chairperson

Physical Education uses physical activity to produce holistic improve-
ments in a person's physical, mental and emotional qualities. It freats each
person as a unit--a whole being--rather than as having separate physical and
mental qualities that bear no relation to and have no effect on each other.

Here at College of the Sequoias, physical education covers a broad field
ofinterests. Courses are offered in the areas of Sport Activities, Dance, Fitness
and Health, Sports Medicine and Athletic Training, and Adapted Physical
Education. . We are also proud of our outstanding Intercollegiate Athletic
program which offers collegiate competition to student/athletes.

The facilities include a newly equipped gymnasium, weight room, dance
studio and aerobic room with mirrors, special handicapped facilities, a football
field and a regulation track, Baseball and softball fields are on campus as well
as a swimming and diving poo!. There are also tennis, handball and volleyball
courts in addition to a *mini* golf course. Most recently the depariment has
added a new sports medicine and training center which includes a fitness lab.

Through the courses offered in the Physical Education and Athletic
Department, we are preparing students to meet the physical, mental and
emotional needs of the 21st Century.



Social Sciences
Frank Beck, Chairperson

The goal of the Social Sciences Division is to provide an-appreciation of
the rich diversity and the fundamental commonality of alt human experience.
The Social Sciences constitute studies in human behavior, individual and
collective past and present, distant andlocal. Theirintent constitutes a search
for greater social justice, personal freedom and mutual understanding.

The division offers courses in administration of justice; anthropology,
economics, education, geography, history, humanservices, philosophy, political
science, public administration, social science, and sociology. These courses
will satisfy transfer, assoclate degree and general education requirements.

The division also offers career training in the following areas: human
services and administration of justice. Programs in these two areas leadto a
certificate or to an AA or AS degree.

Divisions
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ivisions

©If a man Qoes his best,
what else is there?"

George S. Patton
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Majors

& am not young enough to know everything.”

Oscar Wilde
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Majors

Top Top
Department Major Code Code Title
Not Listed Liberal Arts 900 * 4999.00 Other
Undecided 999 4999.00 Other
Ag/Natural
Resources Agriculture Management 150 0112.10 Agri-Business
Agriculture 161 0101.10 Ag/Natural Resources
Animal Science 151 0102.10 Ag Production, Livestock
Dairy Science 162 0102.10 Ag Production, Livestock
Landscape Management 154 0109.10 Ornamental Horticulture Manager
Mechanized Agriculture 155 0101.10 Ag/Natural Resources
Nursery Management 156 0109.10 Ornamental Horticuiture Manager
Ornamental Horticulture 157 0101.10 Ag/Natural Resources
Plant Science 158 10102.40 Ag Production, Plant Science
Business Accounting 200 0502.00 Accounting
Business Management 202 0506.00 Business Management
Computer & Info Systems 201 0703.00 Data Processing
Marketing Management 205 0509.50 Merchandising
Paralegal 220 1401.10 Legal Assistant
Real Estate 206 0511.00 Real Estate
Secretarial 207 0514.00 Secretarial Study
Typing, General Office 203 0514.50 Clerical
Word Processing 204 0514.70 Word Processing
Consumer/ ' - ‘ ) : N
Family Studies Child Development ~353 »2107.10 Early Childhood Education Aid
Color/image Consultant 351 '1304.00 Consumer/Homemaker
Consumer/Family Studies 354 1304.00 Consumer/Homemaker
Fashion Design 355 1304.00 Consumer/Homemaker
Fashion Merchandise 356 1304.00 Consumer/Homemaker
Food Service 362 1304.00 Consumer/Homemaker
Interior Design 357 1304.00 Consumer/Homemaker
Fine Arts Art 300 1002.00 Art
Commercial Art 301 1009.00 Applied Design
Dance 312 1007.00 Theatre Arts
Dramatic Arts/Technician Theatre 311 1007.00 Theatre Arts
Dramatic Arts/Acting 310 1007.00 Theatre Arts
Humanities 302 1500.00 Humanities
Music/Composition 307 1004.00 Music
Music/instrumental 309 1004.00 Music
Music/Piano 303 1004.00 Music
Music/Vocal 308 1004.00 Music
Speech/Communication 305 1506.00 Speech/Debate/For Science

70



Majors

Top Top
Department Major Code Code Title
Industry/
. Technology Architecture 430 0201.00 Environment Design
Automotive Technology 401 0948.10 Auto Mechanics -
Building Trades 402 0952.10 Carpentry
Construction Inspection 427 0957.20 Carpentry
Drafting Technology 403 0953.00 Drafting Technology
Electronics Technician 404 0934.00 Electronics
Environmental Control Technician 400 0945.10 A/C Environmental Control Technician
Graphic Design 406 -1030.00 Drafting Technology
Industrial Technology 410 0956.21 Industrial Technician, General -
Maintenance Technician 420 0956.00 Industrial Technician, General
Mill Cabinet 408 0952.50 Carpentry
Technical Hlustration 426 0953.60 Drafting Technology
Welding Technology 411 0956.50 Welding
Language Communications (English & Jour) 500 0602.00 Journalism
English 501 1501.00 English
Ethnic Studies 511 2201.00 Social Science, General
Foreign Language 508 1101.00 Foreign Language, General
French 510 1102.00 French
Journalism 509 0602.00 Journalism
Sign Language 502 1101.02 Foreign Language/Sign Language
Spanish 503 1105.00 Spanish
Math, Science
& Engineering Biological Science 601 0401.10 Biology
... Chemistry 602 - 1905.00 Chemistry, General
Engineering 603 - 0901.00 Engineering & Other
Mathematics 604 1701.00 Mathematics, General
Mathematics-Science 605 1701.00 Mathematics, General
Physical Science 606 1901.00 Physical Science, General
Physics 607 1902.00 Physics, General
Nursing &
Health Sclence Registered Nursing 700 1203.00 Nursing
Physical
Education Health Education 753 0835.00 Physical Education
Physical Education 750 0835.02 Physical Education
Sports Medicine 752 1212.10 Athletic Trainer
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Majors

Top Top

Department Major Code Code Title

Social |

Sclences Administration of Justice 808 2105.00 Administration of Justice
Community Service 800 2101.00 Community Services, General
Corrections 100 2105.02 Administration of Justice
Law Enforcement 101 2105.03 Administration of Justice
Social Sciences 801 2201.00 Social Sciences., General
Social Worker Aide 810 2201.02 Social Sciences., General

Special

Programs Cosmetology - 850 3007.00 Cosmetology
Fire Technology 851 2133.00 Fire Control Tech
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Certificate Program

AA/AS Degree
Requirements:

All courses listed as required for certificates on the following
pages will apply toward the AR or AS degree. Students

interested in obtaining an AA/AS degree should refer to the
"Graduation and Transfer" section of this catalog for the General Education requirements

necessary for a degree. Counselors can help you design your program and verify that you
are meeting the requirements.

No person shall, on the grounds of age, sex, race, or national origin, -
be excluded from participation in, be denied the benefits to, or be subjected
to discrimination in any vocational education program
‘ at College of the Sequoias.
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Certificate Program

Certificate Policy

The College of the Sequoias willissue certificates to those students who satistactorily complete the requirements and who demonstrate proficiency

and competency in a prescribed vocational training program. The certificate is widely recognized and accepted by employers as verification of job
preparedness and skill achievement.

Students receiving certificates from College of the Sequoias have the confidence and pride in knowing their certificate represents the highest
standards in occupational proficiency and educational excellence.

College of the Sequoias issues the following certificates:
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Certificates of Completion:

Certificates of Participation (Short Term):

Certificates of completion are issued to those students completing a prescribed vocational study program consisting from 12 to 42
semester units with a "C" or better grade in each of the required certificate classes.

Students must complete at least 50% of the units required for the certificate in classes offered through COS.

The requirements for each certificate are on the following pages. Substitutions or waiver of required courses based upon work or
other experience should be approved by the Program Coordinator and/or the Vocational Dean. Most certificate courses can be
applied toward an AA or AS.degree. Students wishing to obtain a certificate and a degree should see their counselor for general
education or other requirements beyond those required for their certificate.

Certificates of Participation are issued to those students completing a class or series of classes requmng less than twelve semester
units of instruction with a "C* or better grade in each certificate class. ;

Students must complete at least 50% of the required units for the certificate i in classes oﬂered through COS.

The requirements for each certificate are on the following pages. Substitutions or waiver of required courses based upon work or
other experience should be approved by the Program Coordinator and/or the Vocational Dean. Most certificate courses can be
applied toward an AA or AS degree. Students wishing to obtain a certificate and a degree should see their counselor for general
education or other requirements beyond those required for their certificate. '

See us on the Word Wide Web at
http://sequoias.cc.ca.us




Certificate Program

Agriculture Division

The following pages will outline the certificates awarded in the Agriculture Division and the
necessary courses to fulfili the requirements of each certificate. Listed below are the certificates

currently offered in the Agrlculture Division.
. Ag Management
. Rg MechanilE_ngingering Technology
Ag Pest Management
Agricultural Science
Animal Science
Dairy IIerdpérson
Dairy Science
Floral 'I'echnology
| IIorse Productlon -
I.andscape De;ign and Plannmg
Landscape Management
Nursery Management
Ornamental Horticulture Technology

Plant Sclence and Industry
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Certificate Program

Ag Management

Ag Mechanics/Engineering
Technology | |

Agriculture Division

Courses in agriculture management prepare students for a variety of occupations in the
agriculture Industry. Ag economics, sales and management classes give students
valuable skills necessary to manage the whole spactrum of a diverse agricufture industry.
Courses in agriculture computers and related fields in Dairy Science, Horticulture and the
Animal-Crop Sciences areas supplement the production side of management and give
students a broad foundation of agriculture skills and competencies.

Required Courses for Certificate:

Units Course Number Course Title
1-4 AG 193 Work Experience
3 AG 201 Agricultural Mathematics
(Math 230 or Higher-add 3 units of Ag)
3 AG MGT 1* Introduction to Ag Economics
3 AG MGT 102* Agriculture Sales and Marketing
3 AG MGT 103* Introduction to Ag Management
3 AG MGT 104" Fam Accounting
3 AG MGT 105a-b (a)* Computers in Agriculture
9 See Bolow Support/Additional Courses

30 TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested Support/Additional Courses (Choose 9 Units)

Units urse Number Course Title -

3 AG4 -~ Solls

12 AG 299 Agricufture Business Industry Tour

3 AG MGT 105a-b (b) Introduction to Agriculture
Computers
(Second semester)

2 AG MECH 101 Basic Farm Mechanics

3 DAIRY 101 Elements of Dairying

3 DAIRY 103 Commercial Dairy Herd Manage-
ment

3 OH 101 Basic Omamental Horticulture

Note: Course substitution may be allowed with instructor permission.

*AG MGT 1: Transfers to Cal Poly as AM 102 & Fresno as AgEcon 1

*AG MGT 102: Transfers to Cal Poly as AM 201 & Fresno as AgEcon 161

*AG MGT 103: Transfers fo Cal Poly as an Elective & Fresno as AgEcon 110N
*AG MGT 104: Transfers to Cal Poly as an Elective & Fresno as AgEcon 30
*AG MGT 105(a): Transfers to Cal Poly as AM 250 & Fresno as AgEcon 185T
*AG MGT 105(b): Transfers to Cal Paly as an Elective & Fresno as an Elective

A grade of "C" or better is required In each required class with a cumulative "C*
average for graduation and completion of the Agriculture Business Certificate.
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Agriculture Division

Agriculture Is highly mechanized today. No farming industry can exist without
machinery. Mechanized Agriculture students develop skills and knowledge using tools
and equipment onthe modern COS Farm. Farmbuildings are constructed andrepaired
using both wood and metal fabrication techniques. Students also study irrigation
principles, land surveying and laserleveling equipment. Farmingindustries are inneed
of mechanized agriculture experts. Jobs are available on farms, in sales and service
of farm equipment, equipment manufacture, ag mechanics and welding.

Required Courses for Certificate:

Units Course Number Course Title

1-4 AG 193-194 Ag Work Experience

3 AG MECH 101 Introduction to Ag Mechanics
2 AG MECH 102a-d Farm Equipment Construction
3 AG MECH 103 Farm Power

3 AG MECH 104 Farm Machinery

3 AG MECH 105 Farm Structures

3 AG MECH 106 Farm Welding

3 AG MECH 109 Small Engines and Equipment
6 Seo Below Support/Additional Courses
26-29 TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested SupportAdditional Courses (Choose 6 Units) -

nit Courge Number Course Title

3 AG4 Soils

3 AG201 Agricultural Mathematics

3 AG MGT 1 Introduction to Agriculture
: Economics

3 AG MGT 105a-b Introduction to Agriculture

Computers

3 AG MECH 108 Irrigation

3 AN SCI Introduction to Animal Science

3 DAIRY 101 Elements of Dairying

3 OH 108 Landscape Construction

3 PLNT SCI 102 Row Crops

Note: Course substitution may be allowed with instructor permission.



Ag Pest NMlanagement

Certificate Program

Agricultural Science

Agriculture Division

. Food production is of primary importance to the ever increasing human population of
the world. Both insect pests and plant diseases limit this production Even though the
Amarican growers use a variety of pesticides, control for the pests is not adequate or
offactive for growers.

Required Courses for Certificate:

Units Course Number Course Title

3 AG3 Economic Entomology

3 AG4 Solls

3 AG 105 Fertilizers

3 AG 125 Principles of Pesticide Use

14 AG 193 Work Experience

3 AG MECH 104 Farm Machinery

3 PLNT SCI 1 Introduction to Plant Science

3 PLNT SCI 105 Weeds and Weed Control

6 See Below Support/Additional Courses
30 TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested SupportIAdditiona_l Courses (choosé 6 Unitsj

3 AG 201 Agricultural Mathematics

3 AG MGT 102 Ag Sales & Marketing

3 AG MECH 108 Irrigation

3 PLNT SC1 12 Fruit and Nut Tree Production
3 PLNT SCi 102 Row Crops

3 PLNT SCI 111 Clirus Production

Nots: Course substitution may be allowed with instructor permission.

Agriculture Division

This course of study in Agricultural Science is designed to give a student the
opportunity to develop a variety of skills in Animal Sclence, Horse Production,
Ornamental Horticulture, Ag Business, Mechanics, Agriculture Education and Crop
Science. The general Ag certificate can be used for those individuals who are
undecided about which area of agriculture to pursue and wish to get a broad bass of
educatlon for a career in the agriculture industry, and especially for those planning to
become an Ag teacher.

Required Courses for Certificate:

Units Course Number Courge Title
1-4 AG 193-196 Work Experience
AG MGT 105a-b Introduction to Agriculture
Computers

3 AG MECH 101 Basic Farm Mechanics

3 AN SCI 1 - Introduction to Animal Science

3 DAIRY 101 Elements of Dairying

3 OH 101 Basic Ornamental Horticulture Skills

3 PLNT SCH1 Introduction to Plant Science

9 See Below Support/Additional Courses
30 TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested Support/Additional Courses (Choose 9 Units)

Units Co N r Coursge Title

3 AG3 Economic Entomology

3 AG4 - Soils

3 AG 201 Agricultural Mathematics

3 AG MGT 102 Ag Sales & Marketing

3 AG MECH 104 Farm Machinery

3 AN SCi 22 Horse Husbandry

3 AN SCI 103 Animal Nutrition

3 DAIRY 102 Principles of Milk Production
3 PLNT SCI 12 Fruit and Nut Tree Production
3 PLNT SCI 102 Row Crops

3 OH 105 . Plant Propagation
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Certificate Program

Animal Science

Dairy Herdperson

—

Agriculture Division

The Animal Science program is designed for students whose major interest is in
working in the food and animal Industry. Students work on the college's 160-acre farm
and with the various animal units, combining practical experience with technical
knowledge in the various livestock enterprises. Most COS Animal Sclence majors
return to livestock operations in the area for employment or go to work for one of the
agriculture businesses supporting the livestock industry such as feedlots, meat
packing and processing plants, animal nutrition, lending institutions and agriculture
education.

Required Courses for Certificate:

Units Course Number Courge Title
1-4 AG 193-196 Work Experience
3 AN SCi 1 Introduction to Animal Science
3 AN SCI104 Animal Diseases and Sanitation
3 AN SCI 110 Swine Production and Management
3 AN SCt 111 Beef Production and Management
3 AN SCI 112 Sheep Production and Management
3 AG MGT 105a-b Introduction to Agriculture Computers
6 Seo Below Support/Additional Courses
30 TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested Support/Additional Courses (Choose 6 Units)

Units Course Number Course Title

3 AG4 Soils

3 AG 201 Agricultural Mathematics

3 AG MGT 104 Farm Accounting

3 AG MECH 104 Farm Machinery

2 AN SCl 2a-b Livestock Selection and Evaluation

2 AN SCi 105a-d Preparing Livestock for Shows and
Sales

3 AN SCI 107 Infroduction to Meat Science

2 AN SCi108a-b Meat Grading and Selection

3 PLNT SCH1 Introduction to Plant Science
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Agriculture Division

Tulare County is the leading county in the United States in the production of milk and
dairy products. The value of dairy products surpasses $475 million dollars. With over
300 dairies In the area there Is a tremendous number of employment opportunities for
people to work in the dairy preduction field. Dairy herdpersons are in blg demand and
the Dairy Herdperson's Certificate gives students the necessary job entry skills to find
employment in the ever expanding dairy Industry. Courses such as nutrition, breeding
and selection and commercial dairy herd management give students a broad based
curriculum for dairy students. The certificate consists of all dairy and dairy related
courses and a student, with the addition of a few courses, can also get the COS Dairy
Science Certificate.

Required Courses for Certificate

Units Course Number Course Title

3 AG 201 Agricultural Mathematics

3 AG MGT 105a-b Introduction to Agricultural
Computers

3 DAIRY 101 Elements of Dairying (Fall)

3 DAIRY 102 Principles of Milk Production
(Spring) .

3 DAIRY 103 Commerclal Dairy Herd Manage
ment (Fall)

3 DAIRY 104 Breeding & Selection of Dairy Cattie
(Spring)

1 DAIRY 107 a-d Practical Skflls in Dairying (Fall &

‘ Spring)

3 DAIRY 108 Dairy Nutrition (Spring)

2 DAIRY 200 Applied Mechanics in Dairy Science
(Fall)

4 Ses Below Support/Additional Courses

31 TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested Support/Additional Courses (Choose 4 Units) -

Units Course Number Course Title

3 AG MGT 104 Farm Accounting

3 AN SCI 104* Animal Disease & Sanitation

3 DAIRY 106" intro to Dairy Products Technology
3 PLNT SCI 104 Forage Crops

A grade of "C" or better is required in each required class with a cumulative "C*
average for graduation and completion of the Agriculture Dairy Herdperson's
Certificate.

AG4 Transfers to Cal Poly as SS 121 and CSUF as Soils 108
AN SCI 3 Transfers to Cal Poly as DH 101 and CSUF as AnSci 70
AN SCI 104  Transfers to Cal Poly as VS 123 and CSUF as AnSci 120
AGMGT1 Transfers to Cal Poly as AM 102 and CSUF as AgEc 1 (a.2)
AGMGT 102 Transfers to Cal Poly as AM 201 and CSUF as AgEc 161
AG MGT 105 ' Transfers to Cal Poly as AM 250 and CSUF as 185T
DAIRY 101 Transfers to Cal Poly as DH 121 and CSUF as DH 12
DAIRY 102  Transfers to Cal Poly as an Elective and CSUF as DH 142
DAIRY 103 Transfers to Cal Poly as DH 222 and CSUF as DH 112
DAIRY 104 Transfers to Cal Poly as an Elective and CSUF as DH 152
PLNT SCI 12  Transfers to Cal Poly as Crop Science Elective



Dairy Science

Certificate Program

Floral Technology

Agriculture Division

The San Joaquin Valley is the leading area in the state for the production and
processing of milk and dairy products. A farge number of career opportunities are
available for students who attend COS and major in Daity Science. The school
operates the only community college dairy in the state and has an outstanding dairy
curficulum. The program also offers the only Dairy Manufacturing curriculum on the
community college leve! and works very closely with local facilities to train students in
dairy manufacturing.

Required Courses for Certificate

Units Course Number Course Title
3 AG 201 Agricultural Mathematics (Fall &
‘ Spring) (MATH 230 or higher add
DAIRY 107)
3 AG 193-194 Work Experience or
1-4 - DAIRY 107 Dairy Skills
3 AG MGMT 105 a-b Intro to Agricuiture Computers
(Fall & Spring)
3 DAIRY 101 Elements of Dairying (Fall)
3 DAIRY 102 Principles of Milk Production
(Spring)
3 DAIRY 103 Commercial Dairy Herd Manage-
ment (Fall)
3 DAIRY 104 Breeding & Selection of Dairy
Cattle (Spring)
9 See Below Support/Required Courses’
31-34 TOTAL UNITS REQUIRED FOR CERTIFICATE

Plus a Minimum of 9 Units from the Following Electives:

Units Course Number Course title

3 AG4 Soll Science

3 AG MECH 104 Farm Machinery ‘
3 AG MGMT 1 Introduction to Agricuitural Econ
3 AG MGMT 104 Farm Accounting

3 AN SCI 104 Animal Disease & Sanitation

3 DAIRY 106 a-b Intro to Dairy Preducts Tech
1-1-1-1 DAIRY 107a-d Diary Skills

3 DAIRY 108 Dairy Nutrition

2 DAIRY 200 Applied Mech. in Dalry Science
3 PLANT SCI 104 Forage Crops

A grade of "C" or better is required in each required class with a cumulative "C*
average for graduation and completion of the Agriculture Dairy
Science Certificate.

DAIRY 101: Transfers to Cal Poly as DH 121 and CSUF as DH 12

DAIRY 102: Transfers to Cal Poly as an Elective and CSUF as DH 112
DAIRY 103: Transfers to Cal Poly as DH 222 and CSUF as DH 112

DAIRY 104: Transfers to Cal Poly as an Elective and CSUF as AgEc 1 (a.2)
AG MGT 102: Transfers to Cal Poly as AM 201 and CSUF as AgEc 161

AG MGT 105: Transfers to Cal Poly as AM 250 and CSUF as 185T

AG 4: Transfers to Cal Poly as SS 121 and CSUF as Soils 108

PLNT SCi 12: ‘Transfers to Cal Poly as Crop Science Elective .

AN SCI 104: Transfers to Cal Poly as VS 123 and CSUF as AnSci 120

AN SCI 3: Transfers to Cal Poly as DH 101 and CSUF as AnSci 70

Agriculture Division

The sale of cut flowers, house plants and dried and silk flowers has increased rapidly
inrecent years. This is because of increases in the population and family income, but
also because of an increased interest in the use of flowers. This certificate is designed
for those seeking occupations in the floral industry as a florist.

Required Courses for Certificate:

Units Course Number Course Title

1-4 AG193-194 Work Experience

3 AG MGMT 105a-b Computers in Agriculture Computers

3 OH 101 Basic Omamental Horticulture

3 OH 11 Floral Design

3 OH 112 Sympathy Floral Designs

3 OH 113 Wedding Floral Designs

3 OH 119 Interiorscape

3 OH 123 Sitk and Dried Flora! Design

9 See Below Support/Additional Courses
34-37

TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested Support/Additional Courses (Choose 9 Units)

Units Course Number Course Title

3 AG 201 Agricultural Mathematics

3 ART1 .. Art Appraciation

3 BUS 170 Introduction to Sales

3 BUS 171 Applled Professional Salesmanship -
3 OH 104 Nursery Practice

3 OH 105 Plant Propagation

3 OH7 . Landscape Design

3 OH 107 Landscape Structures

3 OH 108 Landscape Construction

3 FASH 178 Visual Merchandising/Promotion
2 FASH 167 Applied Color Theory
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Certificate Program

Horse Production

Landscape Design and Planning

Agriculture Division

The Horse Management and Training Certificate Program includes classes that will
expose students to many phases of the horse industry. Students will have the
opportunity to train their own horses, along with the college owned stock. Students will
study and leam about career and employment opportunities in the equine industry.

Required Courses for Certificate:

Units Course Number Course Title

1-4 AG 193-194-195-196 Work Experience

3 AG MGT 105a-b(a) Computers in Agriculture
(1st semester)

3 AN SCi 22 Horse Husbandry

3 AN SC1 104 Animal Diseases and Sanitation

22 AN SCI 120a-d Basic Equitation {Requires 2
semasters)

3 AN SCI 123 Horse Production

2 AN SCi 124a-d Colt Breaking

6 See Below Required Support/Additional Courses

25-28 TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested Support/Additional Courses (Choose 6 Units)

Units our r Course Titl

3 AG4 Soils

3 AG 201 Agricultural Mathematics

3 AG MGT 102 Ag Sales and Marketing

3 AG MGT 104 Farm Accounting

3 AG MGT 105a-b (b) Computers in Agriculture
(2nd semester)

2 AG MECH 102a-d Farm Equipment Construction

3 AG MECH 103 Farm Power

Note: Course substitution may be allowed with instructor permission.
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Agriculture Division

This certificate prepares students to successfully désign and plan landscapes and
gardens using the standards of the 1990's. For example, students will be able to design
landscapes using new water and other environmental requirements. Included in the
certificate program are courses which develop skills in selecting, grouping and placing
plantmaterials into various landscape styles, situations and themes. Students eaming
this certificate will leamn how to estimate and install tandscapes.

Required Courses for Certificate:

Units Courge Number  Course Title

3 OH2 Plant Identification 1

3 OH3 Plant |dentification

3 OH?7 Landscape Design

3 OH 108 Landscape Construction

3 OH 106 Landscape Drafting

3 OH 117 Sprinkler Systems

3 OH 118 Xeriscaps

3 OH 119 Interlorscape

3 OH 121 Plant Combination Theory

3 See Below Support/Additional Courses
30 TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested Support/Additional Courses (Choose 3 Units)

Units Courase Number Course Title

3 AG4 Soils

3 AG 105 Fertilizers

3 AG MECH 101 Basic Farm Mechanics

3 OH 101 Basic OH

3 OH 109 Landscape Maintenance
3 OH 110 Turfgrass Management
3 OH 111 Floral Design

3 OH 120 Diseases of Omamentals
3 OH 122 Pests of Ornamentals

Note: Course substitution may be allowed with instructor permission.



Landscape Management

Certificate Program

Nursery Management

Agriculture Division

The field of landscape management is one of the fastest growing occupations in the
nation and particularly the San Joaquin Valley. This cerlificate develops skills and
knowledge in the management of residential, commercial and industrial landscapes
andgardens. This program prepares students forwork as a landscape contractor, turf
manager, grounds maintenance manager, pest control operator and landscape water
auditor. Heavy emphasis is placed on plant culture and care, disease and pest
management, turf culture and water management.

Required Courses for Certificate:

Units Course Number Course Title
3 OH2 Plant Identification |
3 OH3 Plant Identification I}
3 OH 109 Landscape Maintenance
3 OH 110 Turfgrass Management
3 AG4 Soils or
3 AG 105 Fertilizers
3 OH 117 Sprinkler Systems
3 AG MECH 109 Small Engines and Equipment
3 OH 120 Diseases of Ornamentals or
3 OH 122 Pests Of Ornamentals
3 See Below Support/Additional Courses
30

TOTAL UNITS NEEDED FOR CERTIFICATE

Suggested Support/Additional Courses (Choose 3 Units) .

Units Course Number Course Title

3 Ag4d Soils

3 Ag 105 Fertilizers

3 Ag 201 Agricultural Mathematics

3 OH 101 Basic Ornamental Horticulture
3 OH 105 Plant Propagation

3 OH 117 Sprinkler Irrigation

3 OH 118 Xeriscape

3 OH 119 Interiorscapes

3 AG MECH 101 Basic Farm Mechanics.

Note: Course substitution may be allowed with instructor permission.

Agriculture Division

Nursery Management is an ideal field for people with a “green-thumb." Students work
ina two-acre nursery area of the COS Farm propagating plants in the two large green
houses, growing and maintaining house and garden plants, and leaming to package
them attractively for sale to retail and wholesale industries. Job opportunities in this
field include nursery manager, owner and salesperson, grower, production foreman,
furf specialist, landscape nurseryman and estimator.

Required Courses for Certificate:

Units Course Number Course Title
1-1-1 AG 103 a-c Applied Agriculture Practicums
3 OH2 Plant |dentification |
3 OH3 Plant |dentification
3 OH 101 Basic Oramental Horticulture
3 OH 104 Nursery Practices
3 OH 105 Plant Propagation
3 OH 109 Landscape Maintenance_or
3 OH 110 Turfgrass Management
3 OH 120 Diseases of Ornamentals
3 OH 122 Pests of Ornamentals
1-4 WRK EXP 193-196 " Work Experience -
3 See Below Required Support/Additionat Courses

30 TOTAL UNITS NEEDED FOR CERTIFICATE

Support/Additional Courses (Choose 3 Units)

Units . Course Number Course Title

3 AG3 Economic Entomology
3 AG.4 Soils

3 AG 105 Fertilizers

1-4 AG 193 Work Experience

3 AG MECH 1 Basic Farm Mechanics
3 OH7 Landscape Design

3 OH 111 Floral Design

3 OH 117 Sprinkler Systems

3 OH 118 Xeriscape

3 OH 119 Interiorscapes

3 OH 121 Plant Combination Theory

Note: Course substitution may be allowed with instructor permission.
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Certificate Program

Ornamental Horticulture
Technology

Plant Science and Industry

Agriculture Division

Omamental Horticuliural Technology continues to be one of California's fastest
growing industries. Students learn to grow and arrange plants and flowers, training in
such areas as nursery production and operations, landscape drafting, design and
construction, plant care and maintenance. COS has many of its students now
employed in ornamental horticulture and related agricultural fields such as floral
designer, cut flower grower, plant propagator, retail florist, production foreman, plant
inspector, pest control operator and garden writer.

Required Courses for Certificates: (Choose 30 Units from
any of the following courses)

Units Course Number Course Title

3 AG 4 Soils

3 AG 105 Fertilizers

3 . AG MECH 101 Basic Farm Mechanics

3 OH2 Plant Identification 1

3 OH3 Plant |dentification 1l

3 OH7 Landscape Design

3 OH 101 Basic Omamental Horticulture
3 OH 104 Nursery Practices

3 OH 105 Plant Propagation

3 OH 106 Landscape Drafting

3 OH 108 Landscape Construction
3 OH 109 Landscape Maintenance
3 OH 110 Turfgrass Management

3 OH 111 Floral Design

3 OH 112 Sympathy Flowers

3 OH 113 Wedding Flowers

1 OH 116 Horticulture Industries Tour
3 OH 118 Xeriscape

3 OH 119 Interiorscapes

3 OH 120 Diseases of Ornamentals
3 OH 121 Plant Combination Theory
3 OH 122 Pests of Ormamentals

3 OH 123 Silk & Dried Flora} Design
2 OH 201a-d Vegetable Gardening

TOTAL UNITS NEEDED FOR CERTIFICATE

82

Agriculture Division

One of the greatest challenges to mankind is to produce enough food for future
generations. To meet this challenge, students in the Plant Science and Industry
program are trained in all aspects of crop production that will maximize yields as well
as profits. Working on the COS Farm, they receive practical as well as technical
experience in soils, irrigation, weed control, plant diseases and pests, fertilizers,
cultivating and crop production. Good job opportunities existin farming, irrigation and
crop production as well as related industries such as equipment sales, fertilizers, crop
protection and consulting.

Required Courses for Certificate:

nit Course Number Course Title

3 AG3 Economic Entomology

3 AG4 Soils

3 Ag 105 Fertilizers

1-4 AG 193-196 Work Experience

3 Ag MGT 104 Farm Accounting

3 AG MECH 104 Farm Machinery

3 AG MECH 108 Irrigation

3 PLNT SCI 1 Introduction to Plant Science

3 PLNT SCI 105 Weeds and Weed Control

6 See Below Required Support/Additienal Courses
30 TOTAL UNITS NEEDED FOR CERTIFICATE

Support/Additional Courses (Choose 6 Units)

Units Course Number Course Title

3 AG 125 Principles of Pesticide Use
3 AG 201 Agricultural Mathematics

3 AG MGT 105a-b Computers in Agriculture

3 PLNT SCI 12 Fruit & Nut Tree Production
3 PLNT SCI 102 Row Crops

3 PLNT SCI 103 Cereal & Oil Crops

3 PLNT SCt 104 Forageé Crops

3 PLNT SC! 111 Citrus Production

3 PLNT SC! 113 Grape & Vine Production



Certificate Program

Business Divsion

The following pages will outline the certificates awarded in the Business Division and
the necessary courses to fulfill the requirements of each certificate. Listed below are
the certificates currently offered in the Business Division.

Accounting

Computer Applications

_(:omputei' and Information Systems

Law Office Clerk

Legal Documents Clerk

Marketing

Real Estate

Secretarial and/ Related Programs

Typing, General Office, and Related Programs

Word Processing




Certificate Program

Accounting

Computer Applications

Business

Without accounting, no economic decision could be mads, no business planning or
decision making could take place, no companies could operate. Accountants gather,
record, report, and interpretfinancialinformation. The Accounting programis designed
to prepare students to enter the workforce to do bookkeeping/accounting. Career
opportunlties are available in government, civil service, business and industry, private
* accounting firms, and se!f-employment. There are also accounting specialties suchas
tax accounting, cost accounting, budget accounting and data processing.

Required Courses for Certificate:

Units Course Number Course Title
4 ACCT 1 Principles of Accounting-1 _OR
5 ACCT 101 Essentials of Accounting
and
5 ACCT 202 General Vocational Accounting
3 ACCT 210 Computer Accounting
5 ACCT 282 Individual Income Tax
3 BUS 185 Ethics in Business and Industry
3 BUS 295 Businass Mathematics
4 COMPUTER 5 Intro to Computer Information
Systems OR
4 COMPUTER 130 Intro to Personal Computers
3 COMPUTER 138 Spreadsheet Design for Business
3 COMPUTER 140 Windows and DOS
28-34 SUB-TOTAL

For further study, select additionat units from:

4 ACCOUNTING 2 Principles of Accounting

3 BUS 82 Introduction to Business

3 BUS 174 Marketing Principles

3 BUS 184 Business Communications

2 BUS 268 Electronic Calculating
31-34 TOTAL UNITS NEEDED FOR CERTIFICATE
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Business

The computer has become the constant feature found In almost any business or
classroom today. Computers are becoming integrated into all aspects of the work
environment as the too! of choice. Computers assist in.the performance of three
activities commonly found in the office--word processing, dalabase management, and
the creation and management of spreadshests. The Computer Applications certificate
will give the individual a foundation in these and other widely-used software applica-
tions. The certificate holder will be prepared to use the microcomputer effectively in a
business environment.

Required Courses for Certificate:

Units Course Number Course Title

3 BUS 82 Introduction to Business OR

3 BUS 174 Marketing Principles OR

3 "BUS 184 Business Communications OR

3 BUS 188 Human Relatlons

4 COMPUTER 5 Intro to Computer Info Systems OR

4 COMPUTER 130 Micro Oper-introduction to Personal
Computers

3 COMPUTER 133 Database Processing

3 COMPUTER 136 Word Processing Using WordPerfect

3 COMPUTER 138 Spreadsheet Design for Business

3 COMPUTER 229 Web Page Design and Development

8 See Below Required Support/Additional Courses

30 TOTAL UNITS NEEDED FOR CERTIFICATE

Support/Additional Courses (Choose 8 Units).

Units Course Number Course Title

3 ART 113 Macintosh Basics for Artists
and Designers

3 COMPUTER 6 BASIC Programming

4 COMPUTER 7 COBOL Programming

4 COMPUTER 135 Desktop Publishing for Business

3 COMPUTER 210 Computer Accounting

15 COMPUTER 221a-d Beginning Word

1.5 COMPUTER 222a-d Advanced Word

1.5 COMPUTER 223a-d Beginning Excel

1.5 COMPUTER 224a-d Advanced Excel

5 COMPUTER 228 Intro to the World Wide Web

1.5 COMPUTER 227a-d Presentation Software for
Business

4 DRAFTING 114 Introduction to Auto Cad

4 DRAFTING 130 Introd to Computer Assisted
Cabinet Design

4 DRAFTING 170 Computer Animation

4 ELECT 113 PC Trouble-Shooting/Repalr

1 1&T 170 Computer Skllis for Women In

Building Deslgn and Construction



Certificate Program

Computer & Information Systems, Law Office Clerk/
General | Receptionist
Business

Business

The computer has become the constant feature found in almost any business or

classroom today. Computers are becoming integrated into all aspects of the work”

environment as the tool of cholce . The Computer and Information Systems certificate
will give the individual a foundation accounting and business procedures, computer
languages, and a variety of software applications. The certificate holder will be
prepared for entry-level computer positions, such as technical support, computer
programming,a nd other business positions requiring a strong foundation in microcom-

puter technology.

Reguired Courses for Certificate:

Units Course Number Course Title
5 ACCOUNTING 202 General Vocational Accounting OR
4 ACCOUNTING 1 Principles of Accounting
3 BUSINESS 82 INTRODUCTION TO BUSINESS OR
3 BUSINESS 184 Business Communications OR
.3 BUSINESS 188 Human Relations in Business
4 COMPUTER 5 Introduction to Computer Information
Systems OR
4 COMPUTER 130 Introduction to Personal
- Computers
3 COMPUTER 6 BASIC Progamming
3 COMPUTER 7* COBOL Programming
3 COMPUTER 133 Database Processing
3 COMPUTER 140 Windows and DOS
6-7 See Below Support/Additional Courses
30 TOTAL UNITS NEEDED FOR CERTIFICATE

Support/Additional Courses ((;hoose 6-7 Units).

Units Course Number Co I

3 BUSINESS 185 Ethics in Business and Industry

3 COMPUTER 132 Micro Oper - Advanced DOS

4 COMPUTER 135 Desktop Publishing

3 COMPUTER 136 Word Processing Using WordPerfect
3 COMPUTER 138 Spreadshest Deslgn for Business
3 COMPUTER 210 Computer Accounting

1.5 COMPUTER 221 Beginning Word

1.5 COMPUTER 223 Beginning Excel

5 COMPUTER 228 Intro to World Wide Web

3 COMPUTER 229 Web Page Deslgn & Development
4 ELECT 113 PC Troubleshooting/Repalr

*If not offered, subsitute Computer 132 and 138,

Acertificate designed to train the student to perform basic entry-level functions in a law
office. This certificate program is designed to be completed within one semester and
Is the first part of a three-step legal career ladder offered at COS. Though the three-
step ladder is designed to frain the student to parform increasingly complex job skills,
the student may pursue any of the three career certificates or majors without complet-
ing the others. The more advanced steps on the ladder include legal